
Procurement Review Comprehensive Checklist 
Procurement Services Division 

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION 

General Tracking Contract Terms 

FILE ID#: RFP, BID, QUOTE OR RENEWAL#: INITIAL TERM WITH RENEWALS: 

COMMITTEE: TARGET COMMITTEE DATE: PROMPT FOR RENEWAL: 

STORMWATER 11/05/2024 

CURRENT TERM TOTAL COST: MAX LENGTH WITH ALL RENEWALS: 

$95,000.00 TWO YEARS 

Vendor Information Department Information 

VENDOR: VENDOR#: DEPT: 

Engineering Resource Associates 10903 Stormwater Management 

VENDOR CONTACT: VENDOR CONTACT PHONE: DEPT CONTACT PHONE#: 

Marty Michalisko 630-393-3060 630-407-6714

VENDOR CONTACT EMAIL: VENDOR WEBSITE: DEPT REQ#: 

mmichalisko@eraconsultants.com 1600-2425 

Overview 

INITIAL TERM TOTAL COST: 

$95,000.00 

CONTRACT TOTAL COST WITH ALL 
RENEWALS: 

$95,000.00 

CURRENT TERM PERIOD: 

INITIAL TERM 

DEPT CONTACT NAME: 

Robert Covey 

DEPT CONTACT EMAIL: 

Robert.Covey@dupagecounty.gov 

DESCRIPTION Identify scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.). 
Contract for professional engineering services associated with the development of the Prentiss Creek Watershed Plan, in the amount of $95,000. This 
contract will help identify future flood control projects and obtain associated grant funding for their construction. 

JUSTIFICATION Summarize why this procurement is necessary and what objectives will be accomplished 
The Stormwater Management Department is responsible for identifying projects to reduce the potential for stormwater damage throughout the 
County. Additional assistance is needed to assist staff with the review, analysis and modeling associated with development of the watershed plan. 

SECTION 2: DECISION MEMO REQUIREMENTS 

DECISION MEMO NOT REQUIRED Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required. 

DECISION MEMO REQUIRED Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required. 

PROFESSIONAL SERVICES EXCLUDED PER DUPAGE ORDINANCE (SECTION 2-353) AND SO ILCS 510/2 (ARCHITECTS, ENGINEERS & LAND SURVEYORS) 

SECTION 3: DECISION MEMO 

SOURCE SELECTION Describe method used to select source.
This contract was vetted based on the County's Qualified Based Selection (QBS) process, which allows for Professional Services to 
be vetted through an open and transparent process. Requests for Statements of Qualifications were sent to firms throughout 
the industry. A Statement of Interest was received from one firm. Stormwater staff utilized an evaluation team to review the 
Statement of Interest, taking into consideration the qualifications of the firm, experience of key personnel, and understanding of 
unique stormwater services. Stormwater staff has determined that Engineering Resource Associates has the most qualified staff 
based on the information received to perform the necessary services. 

RECOMMENDATION Describe staff recommendation and provide justification. Identify at least 2 other options to accomplish this request, including 
AND status quo, (i.e., take no action). 
TWO 1) Award contract to Engineering Resource Associates, a full service engineering firm, for the Prentiss Creek Watershed Plan to
ALTERNATIVES assist with the needs of the Stormwater Management Department

2) Hire additional in-house engineers to assist current staff.
3) Take no action. This is not recommended, as minimal to no progress would be made to develop a Watershed Plan for Prentiss
Creek.
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