
Procurement Heview Comprehensive Checklist 

Procurement Services Division 

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION 

General Tracking 

1-11.[ ID#: 

JPS-P-0027-25

COMMl/111·: 

JUDICl/\1 /\ND PUB/ IC S/\I1 IY 

Hl·P, BID, QUO! I OH IU:NI W/\1 #: 

I /\HCI I COMMl l 1I I D/\"11 : 

06/03001� 

Contract Terms 

!NI rl/\1."11:/lM WI 111 HI NI W/\I S: 

1 YR I 1 X 1 YH Tl.HM PrHIOD 

PHOMI' I I OH HI NI W/\1: 

INII 1/\1 11 llM I 01 /\I COS I: 

$-13,'li'7.00 

CON'I H/\C I 10 I /\I COS/ W/1I1 /\I I 
HI NI W/\1 S: 

$'13/172.00 

ClJH/ffN r rFllM IOf/11 COST: 

$'13,'1//.00 

M/\X 11 NC 111 WI 11I /\I I llrNIW/\I S: c:u,mrN I I I.HM Pl HIOD: 

SECOND HLNIW/\1. 

Vendor Information Departinent Jnforfnation 

Vl:NDOH: VLNl)Oll II: 

3991-1 

------�------------,--------------; 
1)1.1'1: 

Diana I lightower 

Vl·NDOHCONI /\U: 

Diana llightowcr 

V/"NDOH CONT/IC I l:M/\11.: 

dmhcrndz@yahoo.com 

Overview 

VI.NDOH CON I /IC I Pl IONI : 

/1 / 160 9J/3 

v1:NDOH wrns, 11: 

181h Judicial C:irc.uit Court 

DI p·1 CON I /IC I PIIONI ll: 

630--10/-8/88 

DI l'"I HI.QI/: 

DIJYI CON J"/\CI N/\MJ:: 

Katherine I hompson 

Dl'PT CON I /\Cl l·M/\11: 
kathNinc.thompson@118thjudic ial.o 
rg 

·-----

Dl:SCIUPnON Identify scope of work, item{s) being purchased, total cost and type of procurement {i.e., lowest bid, Hl"P, renewal, sole source, etc.). 
/\pproval of a new contract with Diana I lightowcr, for Coordinator of the Family Violencc C:oordinaling Council. I his is a grant fundcd contract 
position. 

JUS I II IC:/\I ION Surnmari,c why this proc uremcnt is ne«:ssary and what objec lives will be accomplished 
I he coordinator has oversight responsibility of the various committees established to address the issue of family violcnce. I hese committees arc 
comprised of the Judiciary, social service agencies. clergy, probation and legal and law enforcement communities. I hey arci charged with public 
education and compilation of materials to assist in the prevention of family violence in DuPage County. 

SECTION 2: DECISION MEMO REQUIREMENTS 

DI CISION MlMO NO I HI QUIHI D Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required. 

DI C:ISION Ml MO HI QUIIH:D Select an item from the following dropdown menu to identify why a Decision Mc•mo (Sec tior1 3) is r<'quircd. 

01111 ll PHOH:SSION/\1. SI HVICl'S {DI.I /\II SI.I J:C I ION l'HOCI SS ON DrCISION MIMO) 

SECTION 3: DECISION MEMO 

SOURCE SELECTION Describe method used to select source. 
Diana I lightower was selected for her current work experience in the role, educational background, and commitment to social 
work. She has proven to be a great asset to our grant, has been approved by the stale grant authority, and the Chief Judge has 
requested that she continue for ;,nother grant year. 

RECOMMENDATION Destribe staff recommendation and provide justifitation. Identify at least 7 other options to accomplish this request, including 
AND �latu� quo, {i.e .. take no action). 
TWO 1. lo approve the contract for the coordinator position 
/\L TERNATIVES ; . Io add this position into the court's headcount. 
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