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SECTION 1: DESCRIPTION
General Tracking Contract Terms

Vendor Information Department Information

Overview

SECTION 2: DECISION MEMO REQUIREMENTS

SECTION 3: DECISION MEMO
SOURCE SELECTION
 

RECOMMENDATION 
AND 
TWO 
ALTERNATIVES



Form under revision control 05/17/2024

SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION
JUSTIFICATION

NECESSITY AND 
UNIQUE FEATURES

SECTION 5: Purchase Requisition Information
Send Purchase Order To: Send Invoices To:

Send Payments To: Ship to:

Payment Terms:  

PER 50 ILCS 505/1

FOB:  

Destination
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Comments


