
421 N. COUNTY FARM ROAD
WHEATON, IL 60187

www.dupagecounty.gov

DU PAGE COUNTY
Judicial and Public Safety Committee

Final Regular Meeting Agenda

County Board Room8:00 AMTuesday, May 2, 2023

1. CALL TO ORDER

2. ROLL CALL

3. PUBLIC COMMENT

4. CHAIR REMARKS - Chair Evans

5. APPROVAL OF MINUTES:

5.A.

Judicial and Public Safety Committee - Regular Meeting - Tuesday, April 18, 2023.

23-1675

6. BUDGET TRANSFERS

6.A.

Transfer of funds from account nos. 5000-4510-53090 (other professional services) and 
5000-4510-53300 (repair and maintenance facilities) to account nos. 5000-4510-50010 
(overtime), 5000-4510-51010 (employer share IMRF), 5000-4510-51030 (employer share 
social security) and 5000-4510-52200 (operating supplies and materials) in the amount of 
$16,000 for the following reason:  The estimates for the construction of a new doorway 
came in significantly over what had been budgeted in the grant application, so the 
construction project was cancelled.  The estimate for a QAS audit is less than what had 
been originally budgeted.  The funds from these two categories will be moved to 
overtime (personnel) and supplies.  (Sheriff's Office)

23-1676

6.B.

Transfer of funds from account no. 1300-4130-53828 (contingencies) to account nos. 
1300-4130-42107 (county gas sales) and 1300-4130-42048 (auto repair fee) in the 
amount of $6,000 to cover the expenses of gasoline and repairs for county vehicles 
utilized by county employees for the Coroner's Office. (Coroner's Office)

23-1677

7. ACTION ITEMS

7.A.

Approval of an extension to the contract issued to Journal Technologies, Inc. (PO 2846), 
for a new contract end date of September 30, 2024. No change in contract dollar amount. 
(Public Defender's Office)

23-1643
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Judicial and Public Safety Committee Regular Meeting Agenda - Final May 2, 2023

8. GRANTS

8.A.

GPN-023-23: Donated Funds Initiative Grant PY24 - Illinois Department of Human 
Services - U.S. Department of Health and Human Services - $77,339. (State's Attorney 
Office/Children's Center)

23-1678

9. INFORMATIONAL

9.A.

Informational - Pursuant to FI-O-0056-22 and DT-R-0306B-22, one (1) vehicle 
replacement purchase order for FY2023 for the State's Attorney Office has been issued 
through Friendly Ford, Inc. in the amount of $31,091.26. (State's Attorney Office)

23-1679

10. OLD BUSINESS

11. NEW BUSINESS

12. ADJOURNMENT
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Minutes 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: 23-1675 Agenda Date: 5/2/2023 Agenda #: 5.A.
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421 N. COUNTY FARM ROAD
WHEATON, IL 60187

www.dupagecounty.gov
DU PAGE COUNTY

Judicial and Public Safety Committee

Final Summary

8:00 AM County Board RoomTuesday, April 18, 2023

1. CALL TO ORDER

8:00 AM meeting was called to order by Chair Lucy Evans at 8:02 AM.

2. ROLL CALL

Other Board Members present:  Member Kari Galassi, Member Paula Garcia and Member Sheila 
Rutledge.

Staff in attendance:  Nick Kottmeyer (Chief Administrative Officer), Joan Olson (Chief 
Communications Officer), Robert Berlin (State's Attorney), Conor McCarthy (State's Attorney 
Office), Paul Bruckner (State's Attorney Office), Lisa Smith (State's Attorney Office), Barb 
Reynolds (State's Attorney Office), Jeff York (Public Defender), Craig Dieckman (Director, 
Office of Homeland Security and Emergency Management), Jason Blumenthal (Policy and 
Program Manager), Evan Shields (County Board Public Information Officer), Jeff Martynowicz 
(Chief Financial Officer), Valerie Calvente (Procurement), Claire Dragovich (Director, Crime 
Laboratory), James Mendrick (Sheriff), Edmond Moore (Undersheriff), Robert Carroll (Sheriff's 
Office Public Information Officer), Jim Gunther (Westmont Police Chief and Chairman of 
MERIT Board of Directors) and members of the MERIT Executive Team.

PRESENT Chaplin, Childress, DeSart, Eckhoff, Evans, Gustin, Krajewski, 
Ozog, Schwarze, Tornatore, Zay, and Yoo

3. PUBLIC COMMENT

No public comment was offered.

4. CHAIR REMARKS - Chair Evans

Chair Evans introduced Jim Gunther, Westmont Police Chief and Chair of the Board of Directors 
of MERIT (Metropolitan Emergency Response Investigations Team) and members of the 
MERIT team.  She then invited Chief Gunther to deliver his MERIT presentation to the 
Committee.
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Judicial and Public Safety Committee Summary - Final April 18, 2023

5. PRESENTATION

5.A. MERIT (Metropolitan Emergency Response Investigations Team)  - Westmont Police 
Chief Jim Gunther

Jim Gunther, Chairman of MERIT and Westmont Police Chief, presented to the Committee an 
overview of MERIT which is a multi-jurisdictional task force comprised of 36 DuPage County 
agencies.  MERIT, which has been in existence for almost four years, is the only task force of its 
kind and is comprised of specially trained law enforcement officers.  It is a collaboration of three 
Operations Sections:  Tactical, Special and Investigative.  Included within these three sections 
are 14 specific areas of expertise.  Chairman Gunther briefly explained each of these areas.  He 
then went on to inform the Committee of some upcoming changes within MERIT's command 
structure.  Chief Gunther stressed the importance of shared services and interoperability which 
results in the County's law enforcement agencies working very well together.

At this time, State's Attorney Robert Berlin shared information on how MERIT, since it's 
inception in August of 2019, has made an impact in assisting his office with prosecuting cases.

Chairman Gunther then spoke briefly about MERIT's two Bearcat vehicles and the recent 
dedication of them.  In addition, he mentioned that a Command Vehicle is currently being built 
and upon completion will be added to their fleet.

In closing, Chairman Gunther thanked the Committee for inviting him to speak today.

Questions were asked by Members DeSart, Chaplin and Ozog to which Chairman Gunther 
responded.

Following the presentation, Chair Evans recognized two members of the MERIT team who have 
recently retired:  Roselle Police Chief and MERIT Treasurer Steve Herron along with Law 
Enforcement Bureau Chief Robert Toerpe from the DuPage County Sheriff's Office.  She 
thanked them both for their dedication to public safety.

At this time, Chair Evans and Member Grant Eckhoff presented each of the MERIT team 
members with a Certificate of Appreciation on behalf of Chair Deborah Conroy to recognize 
their contributions to enhancing the quality of life for all DuPage County residents through their 
collaborative efforts.  Those receiving awards included:  Chairman Jim Gunther, Westmont 
Police Chief; Vice-Chairman Brian Cunningham, Woodridge Police Chief; Immediate Past 
Chairman Ray Turano, Warrenville Police Chief (Ret.); Secretary Bill Holmer, Carol Stream 
Police Chief; Treasurer Tim Roberts, Wayne Police Chief; DuPage County Sheriff James 
Mendrick; DuPage County State's Attorney Robert Berlin; DuPage Chiefs Liaison John Madden, 
Burr Ridge Police Chief; MERIT Coordinator Dan Bilodeau, Deputy Chief - DuPage County 
Sheriff's Office; Deputy Coordinator-Investigative Operations Tom Stefanson, Woodridge 
Deputy Police Chief; Deputy Coordinator-Special Operations Joe Grage, Lombard Deputy Police 
Chief and Deputy Coordinator-Tactical Operations Colin Fleury, West Chicago Police Chief.
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Judicial and Public Safety Committee Summary - Final April 18, 2023

6. APPROVAL OF MINUTES:

6.A.

Judicial and Public Safety Committee Minutes - Regular Meeting - Tuesday, April 4, 
2023

23-1552

The motion was approved on a voice vote, all "ayes".

RESULT: APPROVED

Jim ZayMOVER: 

SECONDER: Patty Gustin

7. PROCUREMENT REQUISITIONS

7.A.

Recommendation for the approval of a contract purchase order to Trinity Services Group, 
Inc., to provide meals for the inmates and officers in the jail, for the Sheriff's Office, for 
the period of June 1, 2023 through May 31, 2024, for a contract total amount of 
$1,225,031; per RFP #23-026-SHF. (Sheriff's Office)

JPS-P-0052-23

Members Zay, DeSart and Krajewski asked questions regarding why there were not more 
vendors bidding on this contract. Valerie Calvente from Procurement responded.  
Member DeSart inquired whether or not Trinity Services Group had a backup plan in the 
event they are not able to provide services.  Ms. Calvente confirmed that Trinity does 
have a backup plan in place.  Chair Evans further commented that DuPage County has 
had the same contract for the last four years.  In that time, the cost per meal has increased 
which she attributes to inflation, labor shortages and an increase in the inmate population.  
Policy and Program Manager Jason Blumenthal then informed the Committee that this is 
a not to exceed contract and may possibly come in under the total amount of the contract. 
The motion was approved on a voice vote, all "ayes".

RESULT: APPROVED AND SENT TO FINANCE

Mary OzogMOVER: 

SECONDER: Patty Gustin

8. BUDGET TRANSFERS

8.A.

Transfer of funds from account no. 1000-4402-53090 (other professional services) to 
account no. 1000-4402-52000 (furniture/machinery/equipment small value) in the 
amount of $5,000 for the purchase of 44 chairs for the Crisis Intervention Training room. 
(Sheriff's Office)

23-1553

The motion was approved on a voice vote, all "ayes".

RESULT: APPROVED

Jim ZayMOVER: 

SECONDER: Liz Chaplin
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Judicial and Public Safety Committee Summary - Final April 18, 2023

8.B.

Transfer of funds from account no. 1000-6300-50000 (regular salaries) to account no. 
1000-6300-50050 (temporary salaries) in the amount of $70,300 for additional temporary 
legal intern’s salaries for the Spring and Summer. (Public Defender’s Office)

23-1554

The motion was approved on a voice vote, all "ayes".

RESULT: APPROVED

Mary OzogMOVER: 

SECONDER: Yeena Yoo

8.C.

Transfer of funds from account nos. 5000-6192-50000 (regular salaries), 
5000-6192-51010 (employer share IMRF), and 5000-6192-51030 (employer share social 
security) to account nos. 5000-6192-51040 (employee medical and hospital insurance), 
5000-6192-53070 (medical services), 5000-6192-52000 (furniture/machinery/equipment 
small value), 5000-6192-52200 (operating supplies and materials), and 5000-6192-53830 
(other contractual expenses) in the amount of $10,618 to offset salaries and benefits to 
cover the increased cost of treatment services, for furniture and small equipment, 
operating supplies, and other contractual expenses to line up with the grant budget 
supplemental funding per the grant authority, per Activity Code 192301. (Probation and 
Court Services)

23-1555

The motion was approved on a voice vote, all "ayes".

RESULT: APPROVED

Jim ZayMOVER: 

SECONDER: Liz Chaplin

9. GRANTS

9.A.

GPN-021-23: FY23 Formula DNA Capacity Enhancement for Backlog Reduction 
(CEBR) Program – US Department of Justice Bureau of Justice Assistance - $395,280. 
(Sheriff's Office)

23-1556

The motion was approved on a voice vote, all "ayes".

RESULT: APPROVED AND SENT TO FINANCE

Liz ChaplinMOVER: 

SECONDER: Jim Zay

10. TRAVEL

10.A.

Authorization is requested for one Coordinator from the DuPage Office of Homeland 
Security and Emergency Management (OHSEM) to attend an all-day workshop on April 
26, 2023 hosted by the Illinois Law Enforcement Alarm System (ILEAS) to issue and 

23-1557
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Judicial and Public Safety Committee Summary - Final April 18, 2023

train on new equipment.  DuPage OHSEM is the host agency for ILEAS communications 
assets ITECS 4.  ILEAS is providing lodging for this Coordinator on the night prior to the 
workshop.  Breakfast is included at the hotel and ILEAS is providing lunch during the 
workshop.  Other than gas reimbursement in the amount of $50, there is no cost to 
DuPage County.  (Office of Homeland Security and Emergency Management)

The motion was approved on a voice vote, all "ayes".

RESULT: APPROVED AT COMMITTEE

Liz ChaplinMOVER: 

SECONDER: Brian Krajewski

10.B.

Authorization is requested for one Reservist from the DuPage Office of Homeland 
Security and Emergency Management (OHSEM) to attend an all-day workshop on April 
26, 2023 hosted by the Illinois Law Enforcement Alarm System (ILEAS) to issue and 
train on new equipment.  DuPage OHSEM is the host agency for ILEAS communications 
assets ITECS 4.  ILEAS is providing lodging for this Reservist on the night prior to the 
workshop.  Breakfast is included at the hotel and ILEAS is providing lunch during the 
workshop.  There is no cost to DuPage County.  (Office of Homeland Security and 
Emergency Management)

23-1558

Member Zay asked why it was necessary for these two travel requests to appear on the 
agenda.  Policy and Program Manager Jason Blumenthal and Member Chaplin responded 
that the travel policy is currently being reviewed.

The motion was approved on a voice vote, all "ayes".

RESULT: APPROVED AT COMMITTEE

Liz ChaplinMOVER: 

SECONDER: Jim Zay

11. INFORMATIONAL

11.A.

Public Defender's Office March 2023 Monthly Statistical Report (Public Defender's 
Office)

23-1559

The motion was approved on a voice vote, all "ayes".

RESULT: ACCEPTED AND PLACED ON FILE

Jim ZayMOVER: 

SECONDER: Liz Chaplin

12. OLD BUSINESS

No old business was offered.

13. NEW BUSINESS
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Judicial and Public Safety Committee Summary - Final April 18, 2023

No new business was offered.

14. ADJOURNMENT

With no further business, the meeting was adjourned at 8:45 AM.  The next meeting is scheduled 
for Tuesday, May 2, 2023 at 8:00 A.M.
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Budget Transfer 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: 23-1676 Agenda Date: 5/2/2023 Agenda #: 6.A.
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Budget Transfer 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: 23-1677 Agenda Date: 5/2/2023 Agenda #: 6.B.
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Change Order 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: 23-1643 Agenda Date: 5/2/2023 Agenda #: 7.A.
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 
6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Apr 24, 2023

MinuteTraq (IQM2) ID #: 23-1597

Purchase Order #: 2846-0001 SERV Original Purchase 

Order Date:
Nov 14, 2017 Change Order #: 3 Department: Public Defender

Vendor Name: JOURNAL TECHNOLOGIES INC. Vendor #: 27873 Dept Contact: Melissa Buckardt

Background  

and/or Reason  

for Change 

Order Request:

Approval to extend the contract date based on the go live date did not originally start until September 2019 instead 
of November 2018 as anticipated. Which would extend the contract to September 2024.

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $747,700.00 

B Net $ change for previous Change Orders       $8,375.00 

C Current contract amount (A + B)        $756,075.00 

D Amount of this Change Order Increase Decrease    $0.00

E New contract amount (C + D)         $756,075.00 

F Percent of current contract value this Change Order represents (D / C)     0.00%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          1.12%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   
Price shows: should be:       

Decrease remaining encumbrance 
and close contract

 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: Nov 30, 2023 to: Sep 30, 2024   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)
MB

Phone Ext
8303

Date
Apr 24, 2023

Recommended for Approval (Initials)
JRY

Phone Ext
8302

Date
Apr 24, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 
(Decision Memos Over $25,000) Date

Chairman's Office 
(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev. 7-2021

Decision Memo  
Procurement Services Division 
This form is required for all Professional Service Contracts over $25,000  
and as otherwise required by the Procurement Review Checklist.

Date: Apr 24, 2023

MinuteTraq (IQM2) ID #: 23-1597

Department Requisition #:

Requesting Department: Public Defender Department Contact: Jeff York

Contact Email: Jeff.York@dupageco.org Contact Phone: (630) 407-8302
Vendor Name: Journal Technologies, Inc. Vendor #: 27873

Action Requested  - Identify the action to be taken and the total cost; for instance, approval of new contract, renew contract, increase contract, etc.

Approval to extend the contract date based on the go live date did not originally start until September 2019 instead of November 
2018 as anticipated. Which would extend the contract to September 2024.

Summary Explanation/Background - Provide an executive summary of the action.  Explain why it is necessary and what is to be accomplished.

We did not go live until September 2019 and would need to extend the contract to September 2024.

Strategic Impact
Customer Service  Select one of the six strategic imperatives in the County's Strategic Plan this action will most impact and provide a brief explanation.

The implementation of the eDefender case management system has enabled the Public Defender's office to have an efficient tool  
for the management of client case information and increase productivity by automating manual processes.

Source Selection/Vetting Information - Describe method used to select source.

The Public Defender’s Office issued an RFP, with six vendors responding. Staff evaluated written proposals and a large team 
participated in vendor software demonstrations. After these demonstrations, staff felt strongly that two vendors offered solutions 
that would fit the department’s needs.  After speaking with references for each system, it became apparent that Journal 
Technologies offers the best solution to meet the current and future business needs of the Dupage County Public Defender's Office

Recommendations/Alternatives  - Describe staff recommendation and provide justification.  Identify at least 2 other options to accomplish this request.

1.We anticipated November 2018 to be our go live date. 
2. Our go live date did not start until September 2019.

Fiscal Impact/Cost Summary - Include projected cost for each fiscal year, approved budget amount and account number, source of funds, and any future 
funding requirements along with any narrative.

The cost is the same, but shifted by one fiscal year.
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Grant Proposal Notifications 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: 23-1678 Agenda Date: 5/2/2023 Agenda #: 8.A.
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Grant Proposal Notification 

Page 1 of 5 

GPN Number: __________________      Date of Notification: __________________ 
(Completed by Finance Department)       (MM/DD/YYYY) 

Parent Committee Agenda Date: __________________        Grant Application Due Date: __________________ 
(Completed by Finance Department)       (MM/DD/YYYY)  (MM/DD/YYYY) 

Name of Grant: __________________________________________________________________ 

Name of Grantor: __________________________________________________________________ 

Originating Entity: __________________________________________________________________ 
(Name the entity from which the funding originates, if Grantor is a pass-thru entity) 

County Department: __________________________________________________________________ 

Department Contact: __________________________________________________________________ 
(Name, Title, and Extension) 

Parent Committee: __________________________________________________________________ 

Grant Amount Requested: __________________________________________________________________ 

Type of Grant: __________________________________________________________________ 
(Competitive, Continuation, Formula, Project, Direct Payment, Other – Please Specify) 

Is this a new non-recurring Grant:  Yes  No 

Source of Grant:  Federal  State  Private  Corporate 

If Federal, provide CFDA: _______________    If State, provide CSFA: _______________

023-23 04/20/2023

05/02/2023 05/05/2023

Donated Funds Initiative Grant PY24

U.S. Department of Health and Human Services

Robin Bolton, Finance Manager ext. 8146

$ 77,339.00

✔

✔
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Grant Proposal Notification 

Page 2 of 5 

1. Justify the department’s need for this grant.

2. Based on the County’s Strategic Plan, which strategic imperative(s) correlate with funding opportunity. Provide a
brief explanation.

3. What is the period covered by the grant?  _________________   to: _________________ 
   (MM/DD/YYYY)  (MM/DD/YYYY) 

3.1. If period is unknown, estimate the year the project or project phase will begin and anticipated duration: 

3.1.1. _______________ and _______________ 
     (MM/YY)                     (Duration) 

4. Will the County provide “seed” or startup funding to initiate grant project? (Yes or No)  __________ 

4.1. If yes, please identify the Company-Accounting Unit used for the funding    ___ _______ 

5. If grant is awarded, how is funding received? (select one):

5.1. Prior to expenditure of costs (lump-sum reimbursement upfront) 

5.2. After expenditure of costs (reimbursement-based) 

07/01/2023 06/30/2024

This grant reimburses a percentage of two employees' salaries who are responsible for investigating 
allegations of sexual or severe physical abuse to child victims.

This grant would address the Quality of Life Imperative by providing funding for investigations and to 
provide services to victims of child sexual and severe physical abuse in DuPage County.

✔
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Grant Proposal Notification 

Page 3 of 5 

6. Does the grant allow for Personnel Costs? (Yes or No)  __________ 

6.1. If yes, what are the total projected salary and fringe benefit costs of personnel charging time to the grant for
the entire term of the grant? Compute County-provided benefits at 40%. 

6.1.1. Total salary _______ ___  Percentage covered by grant __________ 

6.1.2. Total fringe benefits __ ___ _____ Percentage covered by grant __________ 

6.1.3. Are any of the County-provided fringe benefits disallowed? (Yes or No): __________ 

6.1.3.1. If yes, which ones are disallowed? 

6.1.3.2. If the grant does not cover 100% of the personnel costs, from what Company-Accounting Unit 
will the deficit be paid? 

6.2. Will receipt of this grant require the hiring of additional staff? (Yes or No):  __________ 

6.2.1. If yes, how many new positions will be created? 

6.2.1.1. Full-time __________ Part-time __________ Temporary __________ 

6.2.1.2. Will the headcount of the new position(s) be placed in the grant accounting unit?     __________ 
  (Yes or No) 

6.2.1.2.1. If no, in what Company-Accounting Unit will the headcount(s) be placed? 

$160,181.00 48%

$64,072.00

1000-6510 
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Grant Proposal Notification 

Page 4 of 5 

6.3. Does the grant award require the positions to be retained beyond the grant term? (Yes or No)   __________ 

6.3.1. If yes, please answer the following: 

6.3.1.1. How many years beyond the grant term?  __________ 

6.3.1.2. What Company-Accounting Unit(s) will be used?   ______ ____  

6.3.1.3. Total annual salary  _ __ _______ 

6.3.1.4. Total annual fringe benefits 

7. Does the grant allow for direct administrative costs?  (Yes or No)  __________ 

7.1. If yes, please answer the following:

7.1.1. Total estimated direct administrative costs for project 

7.1.2. Percentage of direct administrative costs covered by grant  __________ 

7.1.3. What percentage of the grant total is the portion covered by the grant  __________ 

8. What percentage of the grant funding is non-personnel cost / non-direct administrative cost?  __________ 

9. Are matching funds required? (Yes or No):  __________ 

9.1. If yes, please answer the following:

9.1.1. What percentage of match funding is required by granting entity?  __________ 

9.1.2. What is the dollar amount of the County's match?  

 _ __ _______ 

 _ __ _______ 

 _ __ _______ $25,780.00
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Grant Proposal Notification 

Page 5 of 5 

9.1.3. What Company-Accounting Unit(s) will provide the matching requirement?  __________  

10. What amount of funding is already allocated for the project?

10.1. If allocated, in what Company-Accounting Unit are the funds located? 

10.2. Will the project proceed if the funding opportunity is not awarded? (Yes or No):  __________ 

11. What is the total project cost (Grant Award + Match + Other Allocated Funding)?

 __________  

 __________  

 __________  

$121,134.00

1000-6510

$224,253.00
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Informational 421 N. COUNTY FARM
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WHEATON, IL 60187
www.dupagecounty.gov
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ffi Procurement Review Comprehensive Checklist
Procurement Services Division
This form must accompany all Purchase Order Requisitions

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

DECISION MEMO REQUIRED Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

OTHER THAN LOWEST RESPONSIBLE BID

SECTION 1: DESCRIPTION
Generol Tracking Contact Terms

MINUTETRAQ ID#: RFP, BID, QUOTE OR RENEWAL #: INITIAL TERM WITH RENEWALS: INITIAL TERM TOTAL COST:

531,091.26

COMMITTEE: TARGET COMMITTEE DATE: PROMPT FOR RENEWAL: CONTRACT TOTAL COST WITH ALL
RENEWALS:

$31,091.26

CURRENT TERM TOTAL COST

s3r,09r.26

MAX LENGTH WITH ALL RENEWALS: CURRENTTERM PERIOD:

INITIAL TERM

Vendor Information D e pa rtment I nf o r mati on

VENDOR:

Friendly Ford

VENDOR #:

40625

DEPT:

States Attorney
DEPT CONTACT NAME:

Catherine Hundley

VENDOR CONTACT:

RussellJ. Crocilla

VENDOR CONTACT PHONE:

630-924-8686

DEPT CONTACT PHONE #:

407-2733

DEPT CONTACT EMAIL:

catherine.hundley@dupageco.org

VENDOR CONTACT EMAIL: VENDOR WEBSITE:

www.friendlyford.com

DEPT REQ #:

Overview

DESCRIPTION ldentiff scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
The DuPage County vehicle replacement policy requires that a vehicle be in service a minimum of l2 years or have a minimum of I 50,000 miles, and/
or must be assessed by a mechanic prior to being considered for replacement. This vehicle has been taken out of service due to mechanics
assessment.

JUSTIFICATION Summarize why this procurement is necessary and what objectives will be accomplished
Each year as part ofthe budget process, the Division ofTransportation will assess and recommend vehicles to be replaced for the upcoming fiscal
year. Duetosupplychainandreducedinventory,theCountyBoardauthorizedtheDivisionofTransportationtomoveforwardwithFY2023and
FY2024 vehicle replacement recommendations as soon as contract orders open.

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County's strategic priorities that this action will most impact.

FINANCIAL PLANNING

SOURCE SELECTION Describe method used to select source.
The Division ofTransportation chose Friendly Ford in accordance with the DuPage County Procurement Ordinance - Section
2-355 - Circumstances not suitable for bid (extreme supply chain interruption) and DT-R-03068-22. Available cooperativ€s are
no longer accepting new vehicle orders. The vehicle being replaced has been taken out of service due to condition and in the
interest of user safety. The DOT contacted three (3) vendors for vehicle availability and pricing. Friendly Ford had a vehicle
available and competitively priced.

REC0^,tA4ENDATION

AND

TWO

ALTERNATIVES

Describe staff recommendation and provide justification. ldentify at least 2 other options to accomplish this request, including
status quo, (i.e., take no action).
1. Award a contract to Friendly Ford. This is the recommended option as Friendly Ford has provided pricing competitive to
closed cooperatives and other area dealers. The vehicle is immediately available.
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ffi Procurement Review Comprehensive Checklist
Procurement Services Division
This form must accompany all Purchase Order Requisitions

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

DECISION MEMO REQUIRED Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

OTHER THAN LOWEST RESPONSIBLE BID

SECTION 1: DESCRIPTION
Generol Tracking Contact Terms

MINUTETRAQ ID#: RFP, BID, QUOTE OR RENEWAL #: INITIAL TERM WITH RENEWALS: INITIAL TERM TOTAL COST:

531,091.26

COMMITTEE: TARGET COMMITTEE DATE: PROMPT FOR RENEWAL: CONTRACT TOTAL COST WITH ALL
RENEWALS:

$31,091.26

CURRENT TERM TOTAL COST

s3r,09r.26

MAX LENGTH WITH ALL RENEWALS: CURRENTTERM PERIOD:

INITIAL TERM

Vendor Information D e pa rtment I nf o r mati on

VENDOR:

Friendly Ford

VENDOR #:

40625

DEPT:

States Attorney
DEPT CONTACT NAME:

Catherine Hundley

VENDOR CONTACT:

RussellJ. Crocilla

VENDOR CONTACT PHONE:

630-924-8686

DEPT CONTACT PHONE #:

407-2733

DEPT CONTACT EMAIL:

catherine.hundley@dupageco.org

VENDOR CONTACT EMAIL: VENDOR WEBSITE:

www.friendlyford.com

DEPT REQ #:

Overview

DESCRIPTION ldentiff scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
The DuPage County vehicle replacement policy requires that a vehicle be in service a minimum of l2 years or have a minimum of I 50,000 miles, and/
or must be assessed by a mechanic prior to being considered for replacement. This vehicle has been taken out of service due to mechanics
assessment.

JUSTIFICATION Summarize why this procurement is necessary and what objectives will be accomplished
Each year as part ofthe budget process, the Division ofTransportation will assess and recommend vehicles to be replaced for the upcoming fiscal
year. Duetosupplychainandreducedinventory,theCountyBoardauthorizedtheDivisionofTransportationtomoveforwardwithFY2023and
FY2024 vehicle replacement recommendations as soon as contract orders open.

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County's strategic priorities that this action will most impact.

FINANCIAL PLANNING

SOURCE SELECTION Describe method used to select source.
The Division ofTransportation chose Friendly Ford in accordance with the DuPage County Procurement Ordinance - Section
2-355 - Circumstances not suitable for bid (extreme supply chain interruption) and DT-R-03068-22. Available cooperativ€s are
no longer accepting new vehicle orders. The vehicle being replaced has been taken out of service due to condition and in the
interest of user safety. The DOT contacted three (3) vendors for vehicle availability and pricing. Friendly Ford had a vehicle
available and competitively priced.

REC0^,tA4ENDATION

AND

TWO

ALTERNATIVES

Describe staff recommendation and provide justification. ldentify at least 2 other options to accomplish this request, including
status quo, (i.e., take no action).
1. Award a contract to Friendly Ford. This is the recommended option as Friendly Ford has provided pricing competitive to
closed cooperatives and other area dealers. The vehicle is immediately available.
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION
JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

NECESSITY AND
UNIQUE FEATURES

Describe the product or services that are not available from other vendors. Explain necessary and unique features or
services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be

specific.

MARKETTESTING List and describe the last time the market has been tested on the applicability of the sole source. lf it has not been
tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. lncluded a detailed list of all products or
services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

SECTION 5: Purchase Requisition lnformation
Send Purchase Order To: Send lnvoices To:

Vendor:

Friendly Ford

Vendor#:

40625

Dept:

Division of Transportation

Division:

DOT Finance

Attn:

Russell J. Crocilla

Email: Attn: Email:

DOTFinance@dupageco.org

Address:

333 E. lrving Park Road

City:

Roselle

Address:

421 N. County Farm Road

City:

Wheaton

State:

IL

zip:
60172

State:

IL

zip:

60187

Phone:

630-824-86A6

Fax: Phone:

630-407-6900

Fax:

630-407-6901

Send Payments To: Ship to:

Vendor:

same as above

Vendor#: Dept:

Division of Transportation

Division:

Fleet Maintenance

Attn: Email: Attn:

William Bell

Email:

william.bell@dupageco.org

Address: City: Address:

180 N. County Farm Road

City:

Wheaton

State: zip: State:

IL

zip:

60187

Phone: Fax: Phone:

630-407-6931

Fax:

Shipping Contract Dates

Payment Terms:

PER 50 |LCS 505/1

FOB:

Destination
Contract Start Date (PO25):

Mat 17,2023

Contract End Date (PO25):

Nov 30,2024

Contract Administrator (PO25): Kathleen (Black) Curcio
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION
JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

NECESSITY AND
UNIQUE FEATURES

Describe the product or services that are not available from other vendors. Explain necessary and unique features or
services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be

specific.

MARKETTESTING List and describe the last time the market has been tested on the applicability of the sole source. lf it has not been
tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. lncluded a detailed list of all products or
services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

SECTION 5: Purchase Requisition lnformation
Send Purchase Order To: Send lnvoices To:

Vendor:

Friendly Ford

Vendor#:

40625

Dept:

Division of Transportation

Division:

DOT Finance

Attn:

Russell J. Crocilla

Email: Attn: Email:

DOTFinance@dupageco.org

Address:

333 E. lrving Park Road

City:

Roselle

Address:

421 N. County Farm Road

City:

Wheaton

State:

IL

zip:
60172

State:

IL

zip:

60187

Phone:

630-824-86A6

Fax: Phone:

630-407-6900

Fax:

630-407-6901

Send Payments To: Ship to:

Vendor:

same as above

Vendor#: Dept:

Division of Transportation

Division:

Fleet Maintenance

Attn: Email: Attn:

William Bell

Email:

william.bell@dupageco.org

Address: City: Address:

180 N. County Farm Road

City:

Wheaton

State: zip: State:

IL

zip:

60187

Phone: Fax: Phone:

630-407-6931

Fax:

Shipping Contract Dates

Payment Terms:

PER 50 |LCS 505/1

FOB:

Destination
Contract Start Date (PO25):

Mat 17,2023

Contract End Date (PO25):

Nov 30,2024

Contract Administrator (PO25): Kathleen (Black) Curcio
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Purchase Requisition Line Details

LN Qty UOM
Item Detail
(Product #)

Description FY Company AU Acct Code
Sub-Accts/

Activity Code
Unit Price Extension

1 1 EA Ford Escape FY23 5000 1 161 54120 6500 31,091.26 31,091.26

FY is required, assure the cofiect FY is selected. Requisition Total 5 31,091.26

Comments

HEADER COMMENTS Provide comments for P020 and P025.

(l ) Ford Escape for the DuPage County States Attorney's Department.

SPECIAL INSTRUCTIONS Provide comments for Buyer or Approver (not for P020 and P025). Comments will not appear on PO.

Vehicle Replacement Schedule
FY2O23 - Ford Escape

INTERNAL NOTES Provide comments for department internal use (not for P020 and P025). Comments will not appear on PO.

Per Bill of Sale

Email copy of PO to DOTFinance@dupageco.org; william.bell@dupageco.org; catherine.hundley@dupageco.org

Department Head signature approval for procurements under 51 5,000. Procurement Officer Approval for ETSB.

The following documents have been attached: Z W-9 [] Vendor Ethics Disclosure Statement
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	Regular Meeting Agenda
	5.A. Judicial and Public Safety Committee - Regular Meeting - Tuesday, April 18, 2023.
	2023-04-18 JPS Summary Minutes - FINAL
	6.A. Transfer of funds from account nos. 5000-4510-53090 (other professional services) and 5000-4510-53300 (repair and maintenance facilities) to account nos. 5000-4510-50010 (overtime), 5000-4510-51010 (employer share IMRF), 5000-4510-51030 (employer share_
	BT - $16,000 - Sheriff_Redacted
	6.B. Transfer of funds from account no. 1300-4130-53828 (contingencies) to account nos. 1300-4130-42107 (county gas sales) and 1300-4130-42048 (auto repair fee) in the amount of $6,000 to cover the expenses of gasoline and repairs for county vehicles utilized_
	BT - $6,000 - Coroner_Redacted
	7.A. Approval of an extension to the contract issued to Journal Technologies, Inc. (PO 2846), for a new contract end date of September 30, 2024. No change in contract dollar amount. (Public Defender's Office)
	Change Order #3
	Decision Memo
	8.A. GPN-023-23: Donated Funds Initiative Grant PY24 - Illinois Department of Human Services - U.S. Department of Health and Human Services - $77,339. (State's Attorney Office/Children's Center)
	GPN 023-23  - AU6560 FY24
	9.A. Informational - Pursuant to FI-O-0056-22 and DT-R-0306B-22, one (1) vehicle replacement purchase order for FY2023 for the State's Attorney Office has been issued through Friendly Ford, Inc. in the amount of $31,091.26. (State's Attorney Office)
	Friendly Ford - Memorandum_Redacted
	Friendly Ford - PRCC
	Friendly Ford - Vendor Ethics_Redacted
	Friendly Ford - Retail Purchase Agreement_Redacted
	Friendly Ford - Application for Vehicle Transaction_Redacted
	Friendly Ford - Sales Tax Transaction Return_Redacted
	Friendly Ford - Odometer Disclosure Statement_Redacted
	Friendly Ford - Arbitration Agreement_Redacted
	Friendly Ford - Delivery Confirmation_Redacted



