
421 N. COUNTY FARM ROAD
WHEATON, IL 60187

www.dupagecounty.gov

DU PAGE COUNTY
Human Services

Regular Meeting Agenda

Room 3500A9:30 AMTuesday, November 7, 2023

1. CALL TO ORDER

2. ROLL CALL

3. PUBLIC COMMENT

4. CHAIR REMARKS - CHAIR SCHWARZE

5. APPROVAL OF MINUTES

5.A.

Human Services Committee - Regular Meeting - Tuesday, October 17, 2023

23-3617

6. COMMUNITY SERVICES - MARY KEATING

6.A.

Awarding Resolution issued to Healthy Air Heating & Air, Inc., to provide furnace repair 
or replacement labor and materials for the Low Income Home Energy Assistance 
Program (LIHEAP), for the period of November 1, 2023 through June 30, 2024, for a 
contract total amount $206,008; per quote #23-124-WEX. (Community Services)

HS-P-0081-23

6.B.

Awarding Resolution issued to Nortek Environmental, Inc,. to provide furnace repair or 
replacement labor and materials for the Low-Income Home Energy Assistance Program 
(LIHEAP), for the period of November 1, 2023 through June 30, 2024, for a contract total 
of $206,008; per quote #23-124-WEX. (Community Services)

HS-P-0082-23

6.C.

Recommendation for approval of a contract to Norcon Communications, Inc., to deliver 
and install twelve talk-thru intercoms in the nine intake rooms and reception area within 
Community Services, for a contract total amount not to exceed $18,908.24; per bid 
#23-130-CS.

23-3618

7. COMMUNITY DEVELOPMENT COMMISSION - Mary Keating

7.A.

Recommendation for Approval of a HOME Investment Partnerships Act (HOME) 
Agreement with Catholic Charities, Project Number HM21-02a – Tenant Based Rental 
Assistance – in the Amount of $300,000.

HS-R-0065-23
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Human Services Regular Meeting Agenda November 7, 2023

7.B.

Recommendation for Approval of a Memorandum of Understanding with the Village of 
Addison for the County, under 24 CFR Part 58, to act as the Responsible Entity and 
perform the Environmental Review as necessary for Addison’s Community Project 
Funding (CPF) Grant.

HS-R-0066-23

7.C.

Recommendation for Approval of a Memorandum of Understanding with the City of 
Wheaton for the County, under 24 CFR Part 58, to act as the Responsible Entity and 
perform the Environmental Review as necessary for Wheaton’s Community Project 
Funding (CPF) Grant.

HS-R-0067-23

7.D.

Recommendation for Approval of a Memorandum of Understanding with the Wood Dale 
Park District for the County, under 24 CFR Part 58, to act as the Responsible Entity and 
perform the Environmental Review as necessary for Wood Dale Park District’s 
Community Project Funding (CPF) Grant.

HS-R-0068-23

8. DUPAGE CARE CENTER - JANELLE CHADWICK

8.A.

Recommendation for the approval of a contract purchase order to Northwestern Medicine 
Regional Medical Group - Dr. Miele, for Professional Services for a Medical Director, 
for the DuPage Care Center, for the period December 1, 2023 through November 30, 
2024, for a contract amount not to exceed $36,000, per Other Professional Services.

HS-P-0083-23

8.B.

Recommendation for the approval of a contract purchase order to Medline Industries, 
Inc., to furnish and deliver disposable isolation gowns, for the DuPage Care Center, for 
the period November 15, 2023 through November 14, 2024, for a contract total amount 
not to exceed $37,912. Contract pursuant to the Intergovernmental Cooperation Act 
OMNIA Partners Cooperative Contract #2021003157. (ARPA ITEM)

HS-P-0084-23

8.C.

Recommendation for the approval of a contract purchase order to Sysco Chicago, Inc., for 
primary food, supplies and chemicals, for the DuPage Care Center, for the period 
December 1, 2023 through November 30, 2024, for a total contract amount not to exceed 
$1,246,500, under bid renewal #22-082-DCC, first of three one-year optional renewals.

HS-P-0085-23

8.D.

Recommendation for the approval of a contract purchase order to Symbria Rehab, Inc., 
for Community Wellness Partner, for the Wellness Center staffing and management for 
Outpatient Center at the DuPage Care Center, for the period December 1, 2023 through 
November 30, 2024, for a contract total amount not to exceed $66,000; per renewal under 
RFP #21-073-CARE, second of three, one-year optional renewals.

HS-P-0086-23
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Human Services Regular Meeting Agenda November 7, 2023

8.E.

Recommendation for the approval of a contract purchase order to Symbria Rehab, Inc., to 
provide Physical, Occupational, Speech and Respiratory Therapy and Consulting 
Services, for the DuPage Care Center, for the period December 1, 2023 through 
November 30, 2024, for a contract total amount not to exceed $1,000,000; per renewal 
under RFP #21-057-CARE, second of three, one-year optional renewals.

HS-P-0087-23

8.F.

Recommendation for the approval of a contract purchase order to Standard Textile 
Company, Inc., for Housekeeping Trolley carts for the DuPage Care Center, for the 
period 11/08/23 through 11/07/24, for a total amount not to exceed $25,656, per bid 
#23-127-DCC. (ARPA2 ITEM)

23-3619

9. BUDGET TRANSFERS

9.A.

Budget Transfer to accommodate for Flex Benefit Earnings that are paid out instead of 
covering medical insurance for the IDHFS Access & Visitation Grant for the Family 
Center 5000-1670 for FY23 - $600. (Community Services)

23-3620

10. CONSENT ITEMS

10.A.

Alco Sales & Service Co., Contract 5318-0001 SERV - this purchase order is decreasing 
in the amount of $15,265.63, and closing due to purchase order has expired.

23-3621

10.B.

Alliance Distribution dba Alliance Laundry, Contract 5901-0001 SERV - this purchase 
order is decreasing in the amount of $22,174.26, and closing due to purchase order has 
expired.

23-3622

10.C.

Alpha Baking Company, Contract 5909-0001 SERV - this purchase order is decreasing in 
the amount of $12,057.11, and closing due to purchase order has expired.

23-3623

10.D.

American Bottling Company dba Keurig Dr. Pepper, Contract 5908-0001 SERV - this 
purchase order is decreasing in the amount of $10,072.04, and closing due to purchase 
order has expired.

23-3624

10.E.

Bob Barker Company, Inc., Contract 5946-0001 SERV - this purchase order is decreasing 
in the amount of $10,380.66, and closing due to purchase order has expired.

23-3625

10.F.

Cardinal Health, Inc., Contract 5871-0001 SERV - this purchase order is decreasing in 
the amount of $372,610.97, and closing due to purchase order has expired.

23-3626
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Human Services Regular Meeting Agenda November 7, 2023

10.G.

Lakeshore Dairy, Inc., Contract 5988-0001 SERV - this purchase order is decreasing in 
the amount of $15,114.83, and closing due to purchase order has expired.

23-3627

10.H.

Professional Medical & Surgical Supply, Contract 5924-0001 SERV - this purchase order 
is decreasing in the amount of $21,552.93, and closing due to purchase order has expired.

23-3628

10.I.

The Standard Companies, Contract 5348-0001 SERV - this purchase order is decreasing 
in the amount of $88,352.05, and closing due to purchase order has expired.

23-3629

10.J.

Vizocom ICT, LLC, Contract 6031-0001 SERV - this purchase order is decreasing in the 
amount of $14,883.29, and closing due to purchase order has expired.

23-3630

10.K.

The Home Depot, Contract 6118-0001 SERV - this purchase order is decreasing in the 
amount of $28,000, due to DuPage Care Center not requiring as much product as 
originally requested.

23-3631

10.L.

Valdes, LLC, Contract 6169-0001 SERV - this purchase order is decreasing in the 
amount of $36,000, due to DuPage Care Center not requiring as much product as 
originally requested.

23-3632

10.M.

Warehouse Direct, Contract 5897-0001 SERV - this purchase order is decreasing in the 
amount of $17,000, due to DuPage Care Center not requiring as much product as 
originally requested.

23-3633

11. INFORMATIONAL

11.A.

GPN 055-23 2023 HUD Continuum of Care Program Competition-Planning Grant PY24, 
U.S. Department of Housing and Urban Development,  $312,932. (Community Services)

23-3634

11.B.

GPN 056-23 PY23 Continuum of Care Program Competition - HMIS, U.S. Department 
of Housing and Urban Development, $188,556. (Community Services)

23-3635

11.C.

GPN 057-23 FY23 Continuum of Care Program Competition - Coordinated Entry PY25, 
U.S. Department of Housing and Urban Development, $80,000. (Community Services)

23-3636

12. RESIDENCY WAIVERS - JANELLE CHADWICK

13. DUPAGE CARE CENTER UPDATE - JANELLE CHADWICK
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14. COMMUNITY SERVICES UPDATE - MARY KEATING

15. OLD BUSINESS

16. NEW BUSINESS

17. ADJOURNMENT
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Minutes 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: 23-3617 Agenda Date: 11/7/2023 Agenda #: 5.A.
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421 N. COUNTY FARM ROAD
WHEATON, IL 60187

www.dupagecounty.gov
DU PAGE COUNTY

Human Services

Final Summary

9:30 AM Room 3500ATuesday, October 17, 2023

1. CALL TO ORDER

9:30 AM meeting was called to order by Chair Greg Schwarze at 9:30 AM.

2. ROLL CALL

Other Board members present: Member Lucy Evans, Member Sheila Rutledge, and Member 
Yeena Yoo. 

Staff in attendance: Lisa Smith (State's Attorney Office), Joan Olson (Chief Communications 
Officer), Mary Catherine Wells (Deputy Chief Financial Officer), Nickon Etminan 
(Procurement), Gina Strafford Ahmed and Natasha Belli (Community Services Administrators), 
Mary Keating (Director of Community Services), Janelle Chadwick (Administrator of the 
DuPage Care Center), and Anita Rajagopal (Assistant Administrator of the DuPage Care Center 
).

PRESENT Childress, DeSart, Galassi, Garcia, LaPlante, and Schwarze

3. PUBLIC COMMENT

No public comments were offered.

4. CHAIR REMARKS - CHAIR SCHWARZE

Chair Schwarze announced that of the $5M the County Board earmarked for food, $1M of that 
was earmarked for capital long term projects. The application process will be opening soon to 
apply for capital projects if it hasn’t been opened already.  Mary Catherine Wells stated the 
ARPA Food Assistance Network Infrastructure Investment Program portal to apply opened on 
Monday, October 16, 2023 and will remain open through Thursday, December 14, 2023.  An 
announcement is going out to all pantries.  
Member DeSart spoke regarding the need for food prioritizing equipment.  Mary Keating 
answered Member DeSart’s concerns, giving a breakdown of the $5M allocated for food.  Ms. 
Keating stated $1.75M was allocated to the Northern Illinois Food Bank (NIFB) for fresh 
produce, and $1.5M went to individual pantries in two different allocations. The $5M also had a 
component for long-term capital investments, which includes the $1M set aside for equipment, 
refrigerators, freezers, forklifts, vehicles, IT equipment, etc. There is $700,000 left of the $1M.  
We will decide in terms of an extension to NIFB contract or additional funds to the pantries, or a 
combination. Chair Conroy has proposed a $1.5M in her 2024 budget request.  We will still have 
$2.25M that can be used specifically for food. 
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Human Services Summary - Final October 17, 2023

Chair Schwarze announced the Willowbrook Fall Festival on Saturday, October 21.  Chair 
Conroy is encouraging all to attend. Human Service staff will be attending.  The flyer Mr. 
Schwarze distributed is attached hereto and made part of the minutes packet. 

Willowbrook Fall Fest

23-3404

5. APPROVAL OF MINUTES

5.A.

Human Services Committee - Regular Meeting - Tuesday, October 3, 2023

23-3337

RESULT: APPROVED

Michael ChildressMOVER: 

SECONDER: Paula Garcia

6. LENGTH OF SERVICE AWARDS

6.A. Length of Service Award - Christine Smit - 15 Years - Community Services

6.B. Length of Service Award - Elissa Cortez - 20 Years - Community Services

7. COMMUNITY SERVICES - MARY KEATING

7.A.

Acceptance and appropriation of additional funding of the Low Income Home Energy 
Assistance Program (LIHEAP) HHS Grant FY23 Inter-Governmental Agreement No. 
23-224028, Company 5000, Accounting Unit 1420, from $3,291,193 to $3,718,038 - an 
increase of $426,845. (Community Services)

FI-R-0239-23

RESULT: APPROVED AND SENT TO FINANCE

Michael ChildressMOVER: 

SECONDER: Paula Garcia

7.B.

Acceptance and appropriation of the Low Income Home Energy Assistance Program 
(LIHEAP) State Grant PY24 Inter-Governmental Agreement No. 24-254028, Company 
5000, Accounting Unit 1495, in the amount of $5,528,383. (Community Services)

FI-R-0240-23

RESULT: APPROVED AND SENT TO FINANCE

Dawn DeSartMOVER: 

SECONDER: Paula Garcia

Page 2 of 7

8

https://dupage.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4273
https://dupage.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4207
https://dupage.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4193
https://dupage.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=4198


Human Services Summary - Final October 17, 2023

7.C.

Approval of issuance of payments by DuPage County to energy assistance providers 
through the Low Income Home Energy Assistance Program (LIHEAP) HHS Grant FY23 
Inter-Governmental Agreement No. 23-224028 in the amount of $367,086. (Community 
Services)

HS-R-0062-23

RESULT: APPROVED AND SENT TO FINANCE

Dawn DeSartMOVER: 

SECONDER: Paula Garcia

7.D.

Approval of issuance of payments by DuPage County to energy assistance providers 
through the Low Income Home Energy Assistance Program State Grant PY24 
Inter-Governmental Agreement No. 24-254028 in the amount of $4,643,841. 
(Community Services)

HS-R-0063-23

County Board Member Yoo mentioned that last week at County Board there was an 
appropriation for LIHEAP for $1.9M. There is now an appropriation in the amount of 
$5.5M and also an appropriation at $4.6M.  Ms. Keating explained that LIHEAP is 
funded through multiple state and federal sources. The funds come as separate grants so 
there are separate appropriations, but the funds end up basically in the same pot of 
money. Once we appropriate the money, some of the funds will go to support our staff. 
The vast majority of funds go to ComEd and Nicor. That is why you will see an 
appropriation of one dollar amount and then issuance of payments for a different amount. 
The current items on the agenda come from two different grant years. Often at this time 
of year, we are working with two different grant years. 

RESULT: APPROVED AND SENT TO FINANCE

Michael ChildressMOVER: 

SECONDER: Dawn DeSart

7.E.

Awarding resolution issued to Chicago United Industries, LTD., to furnish, deliver and 
install Energy Star Appliances, for the Weatherization Program, for Community Services, 
for the period of October 29, 2023 through October 28, 2024, for a contract total of 
$67,367, per bid #22-065-CS, first option to renew.

HS-P-0072-23

RESULT: APPROVED AND SENT TO FINANCE

Michael ChildressMOVER: 

SECONDER: Paula Garcia
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8. COMMUNITY DEVELOPMENT COMMISSION - MARY KEATING

8.A.

Recommendation for Approval of a Third Modification to a HOME Investment 
Partnerships Act (HOME) Agreement with DuPage Pads, Project Number HM20-04b - 
Tenant Based Rental Assistance – Extending the Project Completion date through 
February 29, 2024.

23-3338

RESULT: APPROVED

Dawn DeSartMOVER: 

SECONDER: Kari Galassi

9. DUPAGE CARE CENTER - JANELLE CHADWICK

9.A.

DuPage Care Center Rate Increase

HS-R-0064-23

RESULT: APPROVED AT COMMITTEE

Lynn LaPlanteMOVER: 

SECONDER: Kari Galassi

9.B.

Recommendation for the approval of a contract purchase order to Medline Industries, 
Inc.,for replacement mattresses, for the DuPage Care Center, for the period October 25, 
2023 through October 24, 2024, for a contract total not to exceed $49,060. Contract 
pursuant to the Intergovernmental Cooperation Act OMNIA Partners Cooperative 
Contract #2021003157. (ARPA ITEM)

HS-P-0073-23

RESULT: APPROVED AND SENT TO FINANCE

Paula GarciaMOVER: 

SECONDER: Kari Galassi
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9.C.

Recommendation for the approval of a contract to Pulmonary Exchange, Ltd., for the 
rental of respiratory care equipment, for the DuPage Care Center, for the period 
November 20, 2023 through November 19, 2024, for a total contract not to exceed 
$45,000. Per bid renewal #21-072-CARE, second of three, one-year optional renewals.

HS-P-0074-23

RESULT: APPROVED AND SENT TO FINANCE

Michael ChildressMOVER: 

SECONDER: Dawn DeSart

9.D.

Recommendation for the approval of a contract to Valdes Supply, to furnish and deliver 
paper products (restroom tissue, paper towels and facial tissue, Group 2), as needed for 
the DuPage Care Center, for the period December 1, 2023 through November 30, 2024, 
for an amount not to exceed $87,000. Per bid renewal #22-112-FM, first of three one-year 
optional renewals.

HS-P-0075-23

RESULT: APPROVED AND SENT TO FINANCE

Michael ChildressMOVER: 

SECONDER: Dawn DeSart

10. BUDGET TRANSFERS

10.A.

Budget Transfer to cover the cost of an employee's tuition reimbursement for FY23 - 
$2,500. (Community Services)

23-3339

RESULT: APPROVED

Lynn LaPlanteMOVER: 

SECONDER: Kari Galassi

10.B.

Budget Transfer to transfer funds to accommodate Flex Benefit earnings that paid out in 
lieu of covering medical insurance - $600.00

23-3340

RESULT: APPROVED

Michael ChildressMOVER: 

SECONDER: Paula Garcia
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Human Services Summary - Final October 17, 2023

11. RESIDENCY WAIVERS - JANELLE CHADWICK

No residency waivers were offered.

12. DUPAGE CARE CENTER UPDATE - JANELLE CHADWICK

Janelle Chadwick stated after containing a covid outbreak to one unit for one month, there is an 
individual in another unit with covid.  This unit will now go on outbreak status and be guided by 
the Care Center’s stringent standards that have kept their covid outbreaks to a minimum.  
The construction company is preparing a color storyboard for Ms. Chadwick so they can see and 
follow what colors and designs have been chosen, which she will share with committee.  They 
are trying to keep everything neutral with classic timeless finishes. They will add touches of 
current trends as desired. 
One of the things the construction company identified as a need are the fire dampers and chutes 
that go between the floors for fire prevention. The Care Center was not expecting the additional 
issue but is taking how they address the new construction standards a step further to stay ahead 
of fire prevention safety. 
It was noted that the DuPage Care Center has placed third in Illinois for long-term care facilities 
by Newsweek Magazine’s annual ranking.  Ms. Chadwick commented that it is hard enough to 
get a five-star rating but even harder to maintain one. 

13. COMMUNITY SERVICES UPDATE - MARY KEATING

Mary Keating alluded to the conversation at the last meeting regarding the Weatherization unit’s 
having only one contractor for all projects. Ms. Keating said the State has agreed to return to the 
multiple vendor contractor model. Having multiple contractors allows for competition between 
vendors to supply the most efficient and economic services. Five vendors bid, three for the 
architectural work and two for the mechanical work. Ms. Keating expressed her appreciation to 
David Watkins, Gina Strafford-Ahmed, and Nickon Etminan, for their hard work to get through 
the five bids. Because of the increased workload to obtain the five vendors, the bids did not make 
it to the Human Services Committee on October 17, 2023. These five bids will go to Finance on 
October 24, 2023.  Chair Schwarze will discharge Human Services as the contracts will begin on 
November 1, 2023.

The Community Services Block Grant Advisory Committee is meeting at 11:30 on Tuesday, 
October 18, 2023.  The Strategic Planning Session will begin at 12:00 p.m., or immediately after 
the Technology Committee. If there are action items at the CSBG Advisory meeting, they will be 
completed first for board members that need to leave early to attend the Strategic Planning 
Session. 

14. OLD BUSINESS

No old business was discussed.

15. NEW BUSINESS

No new business was discussed.
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Human Services Summary - Final October 17, 2023

16. ADJOURNMENT

With no further business, the meeting was adjourned at 9:55 AM.

RESULT: APPROVED

Dawn DeSartMOVER: 

SECONDER: Kari Galassi
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HS Requisition $30,000 and Over 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-P-0081-23 Agenda Date: 11/7/2023 Agenda #: 6.A.

AWARDING RESOLUTION
ISSUED TO HEALTHY AIR HEATING & AIR, INC.

TO PROVIDE FURNACE REPAIR OR REPLACEMENT
LABOR AND MATERIALS FOR THE LOW-INCOME HOME ENERGY ASSISTANCE PROGRAM

(LIHEAP)
(CONTRACT TOTAL AMOUNT: $206,008.00)

WHEREAS, a quote has been received and processed in accordance with County Board policy; and

WHEREAS, the Human Services Committee recommends County Board approval for the issuance of a
contract purchase order to Healthy Air Heating & Air, Inc., to service, repair or replace, to include labor and
materials for inoperable or red-tagged furnaces for Community Services, for the period November 1, 2023
through June 30, 2024 under the FY23 LIHEAP Furnace Voucher Program.

NOW, THEREFORE, BE IT RESOLVED that covering said contract to provide service, repair or
replacement, labor and materials for inoperable or red-tagged furnaces, for the period November 1, 2023
through June 30, 2024, for Community Services, under the FY23 LIHEAP Furnace Voucher Program be, and it
is hereby approved for the issuance of a contract purchase order by the Procurement Division to Healthy Air
Heating & Air, Inc., Attn: Piotr Blaszczyk, 124 N. Bloomingdale Road, Bloomingdale, Illinois 60108, for a
contract total not to exceed $206,008.00.

Enacted and approved this 14th of November, 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK
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Form under revision control 01/04/2023

Procurement Review Comprehensive Checklist  

Procurement Services Division  

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION
General Tracking Contract Terms

FILE ID#: RFP, BID, QUOTE OR RENEWAL #:

23-124-WEX

COMMITTEE:

HUMAN SERVICES

TARGET COMMITTEE DATE:

11/07/2023

CURRENT TERM TOTAL COST:

 $206,008.00 

Vendor Information

VENDOR:

Healthy Air Heating & Air, Inc.

VENDOR #:

VENDOR CONTACT:

PIOTR BLASZCZYK

VENDOR CONTACT PHONE:

(630)-980-4575

VENDOR CONTACT EMAIL:
healthyairheatingandair@gmail.co

m

VENDOR WEBSITE:

heatingcoolingrepairchicago.com

INITIAL TERM WITH RENEWALS:

 

INITIAL TERM TOTAL COST:

 $206,008.00 

PROMPT FOR RENEWAL:

 

CONTRACT TOTAL COST WITH ALL 

RENEWALS:

MAX LENGTH WITH ALL RENEWALS:

 

CURRENT TERM PERIOD:

 

Department Information

DEPT:

Community Services

DEPT CONTACT NAME:

Robert Palos

DEPT CONTACT PHONE #:

6425

DEPT CONTACT EMAIL:

robert.palos@dupagecounty.gov

DEPT REQ #:

Overview

DESCRIPTION  Identify scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
Healthy Air Heating & Air, Inc. will be servicing or if unable to effectively repair, replacing, inoperable or red-tagged furnaces for low-income qualified 

homeowners within DuPage County via LIHEAP grant funds. Procured via competitive request for qualification.

JUSTIFICATION  Summarize why this procurement is necessary and what objectives will be accomplished
This is necessary because as the weather gets colder, low-income DuPage County residents may be unable to afford repair/replacing their inoperable 

furnace which can be life threatening. The objective is to resolve no-heat crisis situations for DuPage County low-income homeowners.

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED      Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

 

DECISION MEMO REQUIRED                Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

OTHER PROFESSIONAL SERVICES (DETAIL SELECTION PROCESS ON DECISION MEMO)

            

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County’s strategic priorities that this action will most impact.

QUALITY OF LIFE

SOURCE SELECTION

 
Describe method used to select source.
Vendor selected via request for qualification # 23-124-WEX.  Healthy Air Heating & Air, Inc. has worked with DuPage County for 5 

years, specifically with our Weatherization program. 

RECOMMENDATION 

AND 

TWO 

ALTERNATIVES

Describe staff recommendation and provide justification. Identify at least 2 other options to accomplish this request, including 

status quo, (i.e., take no action).

Healthy Air Heating & Air, Inc. has worked with DuPage County's Weatherization for 5 years and Cook County's Weatherization 

for 10 years. 

 

1.) Fund this vendor to resolve no-heat crisis situations faced by low-income LIHEAP approved homeowners who have a 

preexisting furnace that is nonfunctional or red-tagged by their utility company. 

2.) If not funded there will be low-income homeowners with nonfunctional furnaces struggling to find heat as temperatures 

drop throughout the winter months.
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION

JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

 

NECESSITY AND 

UNIQUE FEATURES
Describe the product or services that are not available from other vendors. Explain necessary and unique features or 

services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be 

specific.

MARKET TESTING List and describe the last time the market has been tested on the applicability of the sole source. If it has not been 

tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. Included a detailed list of all products or 

services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

      

SECTION 5: Purchase Requisition Information

Send Purchase Order To: Send Invoices To:

Vendor:

Healthy Air Heating and Air, Inc.

Vendor#: Dept:

Community Services

Division:

Intake and Referral

Attn:

Piotr Blaszczyk

Email:

healthyairheatingandair@gmail.co

m

Attn:

Robert Palos

Email:

robert.palos@dupagecounty.gov

Address:

124 N Bloomingdale Rd

City:

Bloomingdale

Address:

421 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60108

State:

IL

Zip:

60187

Phone:

(630) 980-4575

Fax: Phone:

6425

Fax:

Send Payments To: Ship to:

Vendor:

SAA

Vendor#: Dept:

SAA

Division:

Attn: Email: Attn: Email:

Address: City: Address: City:

State: Zip: State: Zip:

Phone: Fax: Phone: Fax:

Shipping Contract Dates

Payment Terms:  

PER 50 ILCS 505/1

FOB:  

Destination

Contract Start Date (PO25):

November 01, 2023

Contract End Date (PO25):

June 30, 2024

Contract Administrator (PO25):
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Purchase Requisition Line Details

LN Qty UOM
Item Detail 

(Product #) 
Description FY Company AU Acct Code

Sub-Accts/  

Activity Code
Unit Price Extension

1 1 EA LIHEAP 

Furnace 

Voucher 

Program

Service or replace furnaces for 

low-income qualified 

homeowners  under the 

LIHEAP Grant Program

FY23 5000  1420

53090 23-274028 206,008.00 206,008.00

FY is required, assure the correct FY is selected.                                                                                                                                                                   Requisition Total $ 206,008.00

Comments

HEADER COMMENTS Provide comments for P020 and P025.

SPECIAL INSTRUCTIONS Provide comments for Buyer or Approver (not for P020 and P025).  Comments will not appear on PO.

INTERNAL NOTES Provide comments for department internal use (not for P020 and P025).  Comments will not appear on PO.

APPROVALS Department Head signature approval for procurements under $15,000. Procurement Officer Approval for ETSB.

The following documents have been attached:   W-9✔   Vendor Ethics Disclosure Statement✔
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HS Requisition $30,000 and Over 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-P-0082-23 Agenda Date: 11/7/2023 Agenda #: 6.B.

AWARDING RESOLUTION
ISSUED TO NORTEK ENVIRONMENTAL, INC.

TO PROVIDE FURNACE REPAIR OR REPLACEMENT
LABOR AND MATERIALS FOR THE LOW-INCOME HOME ENERGY ASSISTANCE PROGRAM

(LIHEAP)
(CONTRACT TOTAL AMOUNT: $206,008.00)

WHEREAS, a quote has been received and processed in accordance with County Board policy; and

WHEREAS, the Human Services Committee recommends County Board approval for the issuance of a
contract purchase order to Nortek, Environmental Inc., to service, repair, or replace, to include labor and
materials for inoperable or red-tagged furnaces for Community Services, for the period November 1, 2023
through June 30, 2024 under the FY23 LIHEAP Furnace Voucher Program.

NOW, THEREFORE, BE IT RESOLVED that covering said contract to provide service, repair or
replacement, labor and materials for inoperable or red-tagged furnaces, for the period November 1, 2023
through June 30, 2024, for Community Services, under the FY23 LIHEAP Furnace Voucher Program be, and it
is hereby approved for the issuance of a contract purchase order by the Procurement Division to Nortek
Environmental, Inc. Attn: Lisa Latimer, 600 Industrial Drive, Unit 102, Naperville, IL 60563, for a contract
total not to exceed $206,008.00.

Enacted and approved this 14th of November, 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK

Page 1 of 1
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Procurement Review Comprehensive Checklist  

Procurement Services Division  

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION
General Tracking Contract Terms

FILE ID#: RFP, BID, QUOTE OR RENEWAL #:

23-124-WEX

COMMITTEE:

HUMAN SERVICES

TARGET COMMITTEE DATE:

11/07/2023

CURRENT TERM TOTAL COST:

 $206,008.00 

Vendor Information

VENDOR:

Healthy Air Heating & Air, Inc.

VENDOR #:

VENDOR CONTACT:

PIOTR BLASZCZYK

VENDOR CONTACT PHONE:

(630)-980-4575

VENDOR CONTACT EMAIL:
healthyairheatingandair@gmail.co

m

VENDOR WEBSITE:

heatingcoolingrepairchicago.com

INITIAL TERM WITH RENEWALS:

 

INITIAL TERM TOTAL COST:

 $206,008.00 

PROMPT FOR RENEWAL:

 

CONTRACT TOTAL COST WITH ALL 

RENEWALS:

MAX LENGTH WITH ALL RENEWALS:

 

CURRENT TERM PERIOD:

 

Department Information

DEPT:

Community Services

DEPT CONTACT NAME:

Robert Palos

DEPT CONTACT PHONE #:

6425

DEPT CONTACT EMAIL:

robert.palos@dupagecounty.gov

DEPT REQ #:

Overview

DESCRIPTION  Identify scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
Healthy Air Heating & Air, Inc. will be servicing or if unable to effectively repair, replacing, inoperable or red-tagged furnaces for low-income qualified 

homeowners within DuPage County via LIHEAP grant funds. Procured via competitive request for qualification.

JUSTIFICATION  Summarize why this procurement is necessary and what objectives will be accomplished
This is necessary because as the weather gets colder, low-income DuPage County residents may be unable to afford repair/replacing their inoperable 

furnace which can be life threatening. The objective is to resolve no-heat crisis situations for DuPage County low-income homeowners.

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED      Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

 

DECISION MEMO REQUIRED                Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

OTHER PROFESSIONAL SERVICES (DETAIL SELECTION PROCESS ON DECISION MEMO)

            

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County’s strategic priorities that this action will most impact.

QUALITY OF LIFE

SOURCE SELECTION

 
Describe method used to select source.
Vendor selected via request for qualification # 23-124-WEX.  Healthy Air Heating & Air, Inc. has worked with DuPage County for 5 

years, specifically with our Weatherization program. 

RECOMMENDATION 

AND 

TWO 

ALTERNATIVES

Describe staff recommendation and provide justification. Identify at least 2 other options to accomplish this request, including 

status quo, (i.e., take no action).

Healthy Air Heating & Air, Inc. has worked with DuPage County's Weatherization for 5 years and Cook County's Weatherization 

for 10 years. 

 

1.) Fund this vendor to resolve no-heat crisis situations faced by low-income LIHEAP approved homeowners who have a 

preexisting furnace that is nonfunctional or red-tagged by their utility company. 

2.) If not funded there will be low-income homeowners with nonfunctional furnaces struggling to find heat as temperatures 

drop throughout the winter months.
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION

JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

 

NECESSITY AND 

UNIQUE FEATURES
Describe the product or services that are not available from other vendors. Explain necessary and unique features or 

services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be 

specific.

MARKET TESTING List and describe the last time the market has been tested on the applicability of the sole source. If it has not been 

tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. Included a detailed list of all products or 

services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

      

SECTION 5: Purchase Requisition Information

Send Purchase Order To: Send Invoices To:

Vendor:

Healthy Air Heating and Air, Inc.

Vendor#: Dept:

Community Services

Division:

Intake and Referral

Attn:

Piotr Blaszczyk

Email:

healthyairheatingandair@gmail.co

m

Attn:

Robert Palos

Email:

robert.palos@dupagecounty.gov

Address:

124 N Bloomingdale Rd

City:

Bloomingdale

Address:

421 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60108

State:

IL

Zip:

60187

Phone:

(630) 980-4575

Fax: Phone:

6425

Fax:

Send Payments To: Ship to:

Vendor:

SAA

Vendor#: Dept:

SAA

Division:

Attn: Email: Attn: Email:

Address: City: Address: City:

State: Zip: State: Zip:

Phone: Fax: Phone: Fax:

Shipping Contract Dates

Payment Terms:  

PER 50 ILCS 505/1

FOB:  

Destination

Contract Start Date (PO25):

November 01, 2023

Contract End Date (PO25):

June 30, 2024

Contract Administrator (PO25):
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Purchase Requisition Line Details

LN Qty UOM
Item Detail 

(Product #) 
Description FY Company AU Acct Code

Sub-Accts/  

Activity Code
Unit Price Extension

1 1 EA LIHEAP 

Furnace 

Voucher 

Program

Service or replace furnaces for 

low-income qualified 

homeowners  under the 

LIHEAP Grant Program

FY23 5000  1420

53090 23-274028 206,008.00 206,008.00

FY is required, assure the correct FY is selected.                                                                                                                                                                   Requisition Total $ 206,008.00

Comments

HEADER COMMENTS Provide comments for P020 and P025.

SPECIAL INSTRUCTIONS Provide comments for Buyer or Approver (not for P020 and P025).  Comments will not appear on PO.

INTERNAL NOTES Provide comments for department internal use (not for P020 and P025).  Comments will not appear on PO.

APPROVALS Department Head signature approval for procurements under $15,000. Procurement Officer Approval for ETSB.

The following documents have been attached:   W-9✔   Vendor Ethics Disclosure Statement✔
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HS Requisition under $30,000 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: 23-3618 Agenda Date: 11/7/2023 Agenda #: 6.C.

Page 1 of 1
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Lowest Responsible Quote
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THE COUNTY OF DUPAGE
FINANCE - PROCUREMENT
TALK.THRU UNIT INTERCOM 23.130-CS
BID TABULATION

,/

GRAND TOTAL

NOTES

Bid Opening 1012312023 @ 2:30 PM VC, NE

lnvitations Sent 3

Total Vendors Requesting Documents 0

Total Bid Responses 1

Norcon Communications,
lnc.

NO ITEM UOM QTY PRICE
EXTENDED

PRICE

1 Talk-Thru Unit lntercom 1" EA 12 $ 1,297.00 $ 15,564.00

2 Donut Adapter EA 12 $ 160.00 $ 1,920.00

3 Noise Cancelling Headset EA 5 $ 265.00 $ 1,325.00

4 Windscreen for Microphone EA 3 $ 33.08 $ e9.24

$ 18,908.24
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HS Resolution 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-R-0065-23 Agenda Date: 11/7/2023 Agenda #: 7.A.

HOME INVESTMENT PARTNERSHIPS AGREEMENT
BETWEEN THE COUNTY OF DUPAGE AND

CATHOLIC CHARITIES, DIOCESE OF JOLIET, INC.
PROJECT HM21-02a - $300,000

WHEREAS, the Illinois General Assembly has granted COUNTY authority to make all contracts and do
all other acts in relation to the property and concerns of the county necessary to the exercise of its corporate
powers (Illinois Compiled Statutes, Chapter 55, paragraphs 5/5-1005), and to enter into agreements for the
purposes of receiving funds from the United States government under the “Housing and Community
Development Act of 1974”, the National Affordable Housing Act of 1990, and the Housing and Community
Development Act of 1992, and COUNTY may disburse those funds and other county funds for community
development and other housing program activities (Illinois Complied Statutes, Chapter 55, paragraph 5/5
1093); and

WHEREAS, the COUNTY has applied to HUD for HOME Investment Partnerships Act funds from the
United States Department of Housing and Urban Development (“HUD”) as provided by the Cranston-Gonzalez
National Affordable Housing Act, as amended (Title II, Pub. L. 101-625) (“ACT”); and

WHEREAS, CATHOLIC CHARITIES, DIOCESE OF JOLIET, INC., an Illinois not-for-profit
corporation, (hereinafter called “SUBRECIPIENT”), having a principal place of business at 16555 Weber Rd.,
Crest Hill, IL 60403 has been selected as a SUBRECIPIENT to receive a portion of COUNTY’S HOME funds
to be used for eligible costs associated with Tenant Based Rental Assistance (TBRA) known as HOME project
HM21-02a; and

WHEREAS, HOME funding was identified for the TBRA Program as part of the 2021 Action Plan
under Resolution HHS-R-0086-21 as part of the 2020-2024 DuPage County Consolidated Plan submitted to
HUD for the HOME Investment Partnerships Program under Resolution #HHS-R-0068-20; and

WHEREAS, on October 3, 2023 the DuPage HOME Advisory Group and on November 7, 2023 the
County Human Services Committee has recommended funding Three Hundred Thousand and 00/100 Dollars
($300,000) for eligible costs associated with Tenant Based Rental Assistance; and

WHEREAS, an Agreement has been prepared requiring compliance with HOME requirements, and said
Agreement has been approved by CATHOLIC CHARITIES, DIOCESE OF JOLIET, INC.

NOW, THEREFORE, BE IT RESOLVED, that the Chair of the DuPage County Board is authorized and
directed to execute said Agreement on behalf of DuPage County and the Clerk is hereby authorized and
directed to attest to such execution and affix the official seal thereto; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board, or his designee, is
authorized and directed to execute additional documents that may be required to complete the transaction on

Page 1 of 2
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behalf of DuPage County and the Clerk is hereby authorized and directed to attest to such execution and affix
the official seal thereto; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board is hereby authorized to
approve amendments to PROJECT HM21-02a so long as such amendments further the completion of the
project and are in accordance with regulations applicable to the HOME Investment Partnerships Act and the
policies of DuPage County; and

BE IT FURTHER RESOLVED that the County Clerk be directed to send certified copies of this
Resolution to CATHOLIC CHARITIES, DIOCESE OF JOLIET, INC. 16555 Weber Rd., Crest Hill, IL 60403;
and the Community Development Commission.

Enacted and approved this 14th of November, 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK

Page 2 of 2

74



 

 

TO: Greg Schwarze, Chairman and Committee Members 
 Human Services Committee 

 
FROM: Mary A. Keating, Director,  

Department of Community Services 
 
DATE: October 16, 2023 
 
RE: Catholic Charities Tenant-Based Rental Assistance Program – HM21-

02a HOME Agreement 
   
This recommendation was approved by the Home Advisory Group on 10/03/2023.   
 
Action Requested: The HOME Advisory Group approved this project at a conditional 
commitment level so that staff could prepare a HOME Agreement for the project.  Staff 
recommends approval of the 2021 Program Year Agreement with Catholic Charities for 
project number HM21-02a, HOME Investment Partnership Program Tenant-Based 
Rental Assistance Program in the amount of $300,000. 
 
Details:  The Tenant Based Rental Assistance Program provides ongoing rental 
assistance to eligible low-income formerly homeless clients in DuPage County. 
Through a collaboration with non-profit agencies and DuPage County, since 2016, the 
program has assisted 48 low-income families with rental assistance to retain affordable 
rental housing throughout the entire County.  
 
Catholic Charities is requesting $300.000.00 in HOME funds to provide ongoing rental 
assistance to approximately 18 households annually. Catholic Charities’ request is 
based on historic annual spending with a monthly caseload between averaging 18 
households.  Catholic Charities is requesting existing allocated funds from Program 
Year 2021 HOME funds to be utilized over the next 24 months, which will overlap 
Program Years 2023, 2024, and 2025.  
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Underwriting Memo – Catholic Charities  
Tenant Based Rental Assistance Program 
 
1. Overview 
The Tenant Based Rental Assistance Program provides ongoing rental assistance and case – 
management including supportive services to eligible low-income formerly homeless clients in 
DuPage County. Since 2016, DuPage County has been collaborating with non-profit agencies to 
assist 48 low-income families with rental assistance to retain affordable rental housing throughout 
the entire County.  
 
Catholic Charities is requesting $300,000.00 in PY21 HOME funds to provide ongoing rental 
assistance to approximately 18 households annually. Each tenant receives rental assistance based 
on a formula resulting in the tenant paying no more than 30% of their monthly adjusted gross 
income. Each program participant’s rent varies based on their income. In addition, a tenant may 
be recertified if they experience a significant increase and/or decrease in income. Catholic 
Charities’ request is based on historic annual spending with a monthly caseload averaging 18 
households. Catholic Charities is requesting existing allocated funds from Program Year 2021 to 
support the TBRA program over the next 24 months.  The PY21 funding will serve eligible 
clients during program years 2023, 2024, and 2025. 
 
2. Executive Summary 
2.A Challenges / Opportunities Presented 
 
CDC staff reviewed Catholic Charities’ funding request which corresponds with the number of 
tenants they intend to assist over the next two years, which will overlap Program Years 2023, 
2024, and 2025. Historically, Catholic Charities has been an important partner in the County’s 
efforts to assist eligible low-income homeless clients retain affordable housing. The Tenant 
Based Rental Assistance Program remains an important tool for low-income residents who could 
not otherwise afford housing within DuPage County. It is anticipated that this project will benefit 
18 households over one program year, most being single with barriers to accessing housing 
without ongoing assistance and case management. The current rental market presents challenges 
for the low-income clients that the TBRA Program assists. One challenge is the increase in rental 
prices and simultaneous decrease of accessibility to affordable, fair market units within DuPage 
County. It is not only difficult to find an affordable unit but to find a property manager or private 
landlord willing to work with clients who have barriers (poor credit, criminal history, fixed 
income, limited employment history, inconsistent rental history, etc.). Often, without ongoing 
rental assistance, these households would otherwise remain homeless, “doubled up”, or rent 
burdened. TBRA ensures these most vulnerable clients have access to affordable housing, case 
management, and ongoing support as they either seek permanent affordable housing or gainful 
full-time employment.  
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2.B. Risks 
Pertinent risk factors for this project are: 

Market 

Low 
There are 57 potentially eligible clients currently on a list to be assessed for TBRA 
as a housing intervention (Coordinated Entry System clients scoring 6 – 8 on the 
VISPDAT self-assessment)   
According to the National Low Income Housing Coalition, The State of Illinois has 
a shortage of 293,354 affordable rental homes and 73% of low-income tenants are 
cost burdened. There is a great need for assistance to help low-income clients retain 
affordable housing. 

Subrecipient 
Low 
Catholic Charities has been a longstanding partner in administering a variety of 
client-based programs. They have been operating TBRA for nearly seven years. 

Financing 

Low 
Catholic Charities operates this program with HOME funds and will not exceed a 
client caseload that can be supported by year-over-year funds as they become 
available. Catholic Charities has several funding sources (federal, state, and private) 
which fund their staff who operate the program.  

Underwriting 
Assumptions 

Low  
Clients are assessed for eligibility and abide by a Self-Sufficiency plan which, in 
most cases, helps transition a client off assistance within 24 months. 

Other The proposed project presents a low, favorable risk profile and is recommended for 
approval. 

 
3. Project Market 
TBRA serves low-income formerly homeless DuPage County residents. This population includes 
low-income individuals and families who are currently residing in emergency shelter in DuPage 
County who have been prioritized for a housing intervention on the Homeless Management 
Information System (HMIS) Coordinated Entry System (CES). There are currently 122 clients 
(CES clients scoring 6 – 8 on VISPDAT) awaiting assessment for a housing intervention, which 
includes TBRA. Clients are contacted to complete an assessment and, if determined to meet the 
minimum requirements, are scheduled for an in-person appointment to complete the application 
process. Clients develop a Self-Sufficiency Plan (SSP) and encouraged to participate in monthly 
case management to meet goals outlined in the SSP. Case managers consistently engage clients 
with services throughout the County – money management, employment coaching, childcare 
assistance, etc. Clients exit the program successfully either when they obtain gainful full-time 
employment or permanent affordable housing (Housing Choice Voucher, subsidized senior 
housing, etc.). 
 
4. Development Entity and Capacity 
Catholic Charities has administered the Tenant Based Rental Assistance Program since 2016 to 
low-income families and individuals seeking rental assistance throughout DuPage County. 
Catholic Charities employs a full-time TBRA case manager, and there are two full-time staff – 
Supervisor and Director – which oversee the program administration. In addition to HOME 
funds available for the full-time case manager, PY2023 CDBG public service funds have been 
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awarded in addition to United Way and DuPage Foundation funding. The two-full-time staff are 
funded with other sources within the agency.  
 
5. Proposed Financial Structure 
Each tenant receives rental assistance based on a formula resulting in the tenant paying no more 
than 30% of their monthly adjusted gross income. Each program participant’s rent varies based 
on their income. In addition, a tenant may be recertified if they experience a significant increase 
and/or decrease in income which can result in a fluctuation of program costs. HOME funds the 
reimbursement of the agency’s subsidized rental assistance portion. Catholic Charities  estimates 
serving 18 households annually which will ensure the total costs do not exceed $300,000.00 in a 
24-month period. 
 
6. Conclusion 
The proposed project meets all Notice of Funding Available (NOFA), application requirements 
and has a favorable risk profile. The CDC staff recommendation is that the project be approved 
for a total of $300,000.00 from PY21 HOME funds.  
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HOME INVESTMENT PARTNERSHIPS AGREEMENT 
BETWEEN THE COUNTY OF DUPAGE AND 

CATHOLIC CHARITIES, DIOCESE OF JOLIET, INC. 
HM21-02A - $300,000.00 

 
This AGREEMENT is entered into as of the 14th day of November, 2023 by and between the 

COUNTY OF DUPAGE, Illinois, a body corporate and politic of the State of Illinois with offices at 421 N. 
County Farm Road, Wheaton, Illinois ("COUNTY") and CATHOLIC CHARITIES, DIOCESE OF 
JOLIET, INC., an Illinois Not-for-Profit Corporation ("SUBRECIPIENT") having a principal place of 
business at 16555 Weber Rd., Crest Hill, IL. 60403.  
 

RECITALS 
 WHEREAS, the Illinois General Assembly has granted COUNTY authority to make all contracts 
and do all other acts in relation to the property and concerns of the COUNTY necessary to the exercise of 
its corporate powers (Illinois Compiled Statutes, Chapter 55, paragraphs 5/5-1005), and to enter into 
agreements for the purposes of receiving funds from the United States government under the “Housing and 
Community Development Act of 1974,” (Pub. L. 93 – 383, 42 U.S.C. § 5301, et seq.)and other subsequent 
housing acts, and may disburse those funds and other county funds for community development and other 
housing program activities (Illinois Complied Statutes, Chapter 55, paragraph 5/5-1093); and 
 
 WHEREAS, the COUNTY has applied to United States Department of Housing and Urban 
Development (“HUD”) for HOME Investment Partnerships Act (the HOME Investment Partnerships 
Program or “HOME”) funds from HUD as provided by the Cranston-Gonzalez National Affordable 
Housing Act, as amended (Title II, Pub. L. 101-625) (“ACT”); and  
 
 WHEREAS, COUNTY has stated in its Consolidated Plan that it will undertake a Tenant Based 
Rental Assistance (TBRA) program and has selected SUBRECIPIENT to administer a portion of that 
program; and  
 
 WHEREAS, SUBRECIPIENT possesses the legal authority to execute an agreement to undertake 
the activity described herein and the individual signing on behalf of SUBRECIPEINT is duly authorized 
by SUBRECIPIENT to enter into this AGREEMENT and bind SUBRECIPIENT to its terms and 
conditions; and 
 

WHEREAS, HOME funding was identified for the TBRA Program as part of the 2021 Action Plan 
under Resolution HHS-R-0086-21 as part of the 2020-2024 DuPage County Consolidated Plan submitted 
to HUD for the HOME Investment Partnerships Program under Resolution #HHS-R-0068-20; and 
 
 WHEREAS, the COUNTY and SUBRECIPIENT enter into this AGREEMENT pursuant to their 
respective powers to enter into such agreements, as those powers are defined in the Illinois Constitution 
and applicable statutes. 
 
 NOW, THEREFORE, in consideration of the premises, the mutual covenants, terms and conditions 
hereinafter set forth, and the understandings of each party to the other, the parties do hereby mutually 
covenant, promise and agree as follows: 
 
 
I. INCORPORATION AND CONSTRUCTION  
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A. All recitals set forth above are incorporated herein and made part hereof, the same 

constituting the factual basis for this AGREEMENT. 
 

B. The section headings of the paragraphs and subparagraphs of this AGREEMENT are for 
convenience of reference only and shall not be deemed to constitute part of this 
AGREEMENT or to affect the construction hereof. 

 
C. The following exhibits are hereby incorporated into this AGREEMENT: 

 
Exhibit A. DuPage County Tenant Based Rental Assistance (TBRA) Program Policy  
Exhibit B. DuPage County TBRA Self-Sufficiency Program Plan 
Exhibit C.  Small Area Fair Market Rent (SAFMR) – DuPage Housing Authority 

Payment Standards  
Exhibit D. Utility Allowance – DuPage Housing Authority Payment Standards 
Exhibit E. HOME Lease Requirements 
Exhibit F. Assurances 
Exhibit G. Equal Employment Opportunity Certification 
Exhibit H.  VAWA Lease Addendum 
Exhibit I.  DuPage County Community Development Emergency Transfer  

Plan for Victims of Domestic Violence, Dating Violence, Sexual 
Assault, or Stalking. 

 
II. STATEMENT OF WORK AND ELIGIBILITY FACTORS 
 

A. Statement of Work: The SUBRECIPIENT, in collaboration with the COUNTY, shall utilize 
HOME FUNDS for eligible costs to provide tenant-based rental assistance for eligible families 
to reside in eligible housing in accordance with the DuPage County TBRA Program Policy, 
dated January 24, 2019, reviewed, and amended annually attached hereto as Exhibit A and 
incorporated herein by reference (“PROJECT”).  

 
B. Eligible Costs: SUBRECIPIENT agrees to administer the PROJECT in accordance with the 

HOME regulations at 24 CFR Part 92 and other applicable federal, state, and local laws, 
ordinances, and regulations. SUBRECIPIENT shall perform all acts with responsibility to 
COUNTY in the same manner as COUNTY is required to perform all acts with responsibility 
to the Federal Government.  

 
1. Eligible costs are the rental assistance and security deposit payments made to provide 

tenant-based rental assistance. Security deposits may be granted to eligible families moving 
into eligible housing whether or not additional TBRA rental assistance is given, up to the 
equivalent of two months’ rent. 
 

2. The costs of inspecting the housing and determining the income eligibility of the family 
are eligible as costs to be reimbursed by HOME TBRA funds. It is anticipated that 
COUNTY will conduct the housing inspections, but inspections may also be undertaken 
by public housing authority inspectors. 
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3. SUBRECIPIENT may not request disbursement of funds under this AGREEMENT until 
the funds are needed for payment of eligible costs. The amount of each request must be 
limited to eligible costs as determined by the COUNTY'S CDC. 

 
4. SUBRECIPIENT is prohibited from charging families participating in this PROJECT fees 

for servicing, origination, or other fees for the costs of administering this PROJECT. 
 

C. Eligible Families: In accordance with all the specific requirements of Exhibit A, families 
 

1. Must meet citizenship requirements 
 

2. Will be selected off the Continuum of Care (CoC) Coordinated Entry System (CES) 
prioritization list maintained by the Homeless Management Information System (HMIS) 
and given a preference if homeless  

 
3. Cannot have an income exceeding 50% of the median family income (MFI) for DuPage 

County, at initial occupancy, determined by the “Part 5” definition of annual income which 
is defined as the gross amount of income of all adult household members that is anticipated 
to be received during the coming 12-month period (24 CFR Part 5, et seq.). A list of the 
“Part 5” income "inclusions" and "exclusions" is published in the Code of Federal 
Regulations at 24 CFR 5.609. This list is periodically updated by HUD when changes are 
made to the “Part 5” definition of annual income by the United States Congress. Income 
must be recertified annually if family is receiving ongoing TBRA.  If a family’s income is 
equal or greater than 80% MFI at any recertification, the TBRA assistance will cease. 

 
4. Must establish a self-sufficiency plan at initial lease up through SUBRECIPIENT that will 

meet the requirements of the DuPage County TBRA Self-Sufficiency Program Plan 
document attached hereto as Exhibit B and incorporated herein by reference. 

 
5. Will contribute 30% of adjusted monthly income (minus utility allowance) to the rental 

payment, with a minimum tenant contribution of $25.00 (minus utility allowance; however, 
negative outcome of this formula will not be refunded to the family). Utility Allowances 
are set forth on Exhibit D, attached hereto and incorporated herein by reference.  

 
6. Must enter into a rental assistance contract with SUBRECIPIENT not to exceed 24 months, 

but which may be renewed, subject to the availability of HOME funds and continuing 
eligibility of the family. The term of the rental assistance contract with the family must 
begin on the first day of the term of the lease. The term of the contract need not end on 
termination of the lease, but no payments may be made after termination of the lease until 
a family enters into a new lease. 
  

D. Eligible Housing: In accordance with the specific requirements of Exhibit A,  
 

1.  Must be located within the boundaries of the COUNTY HOME Consortium which, at the 
time of this AGREEMENT, includes property anywhere in DuPage County and the City 
of Naperville (even those areas outside of DuPage County), but excludes property located 
in the City of Aurora and the Village of Bolingbrook.   
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2. Must have a lease in the name of the tenant that complies with the requirements of the 
HOME program, as indicated on Exhibit E, attached hereto and incorporated herein by 
reference. SUBRECIPIENT, however, may enter into a rental assistance contract with the 
owner for direct payment of rent. The term of the rental assistance contract with the owner 
must begin on the first day of the term of the lease and must terminate on termination of 
the lease. 

 
3. Must be rent reasonable, based on rents charged for comparable unassisted rental units and 

which rent may not exceed the Small Area Fair Market Rent standard set by the DuPage 
Housing Authority for its Section 8 Housing Choice Voucher Program, based on number 
of bedrooms set forth and referenced in Exhibit C. 

 
4. Must pass a Housing Quality Standards inspection prior to commitment of funds and 

annual re-inspections for housing where a family continues to receive TBRA under this 
AGREEMENT. 

 
III. AMOUNT OF HOME FUNDING; REIMBURSEMENT PROCEDURES; BUDGET 
 

A. HOME funds in the amount of up to THREE HUNDRED THOUSAND and 00/100 Dollars 
($300,000.00) shall be made available to SUBRECIPIENT for payment of eligible costs 
described in Section II. B., upon approval and adoption of this AGREEMENT by the DuPage 
County Board, upon receipt of HOME funds from the Department of Housing and Urban 
Development, and upon the receipt of documentation as described in this Section III.  

 
B. All claims of SUBRECIPIENT shall comply with the following requirements: 

 
1. Prior to committing funds for a specific family, SUBRECIPIENT shall submit to 

COUNTY documentation in a form proscribed by County which verifies selection and 
eligibility of family, eligibility of housing, and request for inspection of the housing. 
COUNTY shall review documentation, complete housing inspection, and notify 
SUBRECIPIENT of approval or non-approval.  

 
2. Any request for reimbursement of rents, security deposits, or time spent determining the 

income eligibility of the family shall be accompanied by a copy of the lease, cancelled 
checks, and/or timesheets. 

 
3. Processing of all requests for payment shall be contingent upon the submission of the 

required documentation to COUNTY that fully complies with all applicable Federal, state, 
county or local statutes, rules or regulations. COUNTY reserves the right to withhold 
funded amounts until all such requirements are met. To process requests for payment, 
COUNTY must submit such claim for payment approval at the first scheduled County 
Board meeting following approval by the County Auditor, County Treasurer, and County 
Finance Department, noticed in accordance with the Illinois Open Meetings Act (Illinois 
Compiled Statutes, Chapter 5, paragraph 120).  

 
C. The budget for the project is anticipated to be as follows: 

 
Rents $250,000 
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Security deposits only $35,000 
Determining income eligibility of families $15,000 
TOTAL $300,000 

 
These are estimated numbers and variations in the line items will be tracked but will not require 
modification to this AGREEMENT. 
 
IV. SCHEDULE FOR COMPLETION AND TIMELINESS 
 

A. Time is of the essence of this AGREEMENT. SUBRECIPIENT shall be responsible for 
meeting the completion dates for the activities listed below. If a SUBRECIPIENT does not 
meet a completion date, SUBRECIPIENT shall immediately submit a revised implementation 
schedule for approval by CDC. Failure to achieve these deadlines may result in the loss or 
reduction of grant funds. 

 
Activity                     Completion Date 

 
1. 50% of funds expended    11/14/2024  
   
2. 100% of funds expended    11/14/2025  

 
3. Final reimbursement request received  11/01/2025   

     
 

B. After a period of twelve (12) months from the date of this AGREEMENT, the Director may 
review the progress of the PROJECT. At the time of this review, if the SUBRECIPIENT has 
not demonstrated significant progress toward completion and, if the SUBRECIPIENT has not 
made substantial effort toward completion and delays are determined by COUNTY to be within 
the control of the SUBRECIPIENT, the Director shall recommend to the COUNTY that this 
AGREEMENT be terminated, and all further payments suspended, and the COUNTY shall act 
upon said recommendation and notify the SUBRECIPIENT of its action. 
 

C.  This AGREEMENT shall terminate in accordance with Paragraph XI. F. The HOME 
regulations require the following although it is not anticipated that either of the stated situation 
will occur, as payments under this AGREEMENT shall be made on a reimbursement basis: 
Upon expiration of this AGREEMENT, SUBRECIPIENT must transfer to COUNTY any 
HOME funds on hand at time of expiration and any accounts receivable attributable to the use 
of HOME funds. Any HOME funds repaid to SUBRECIPIENT or recaptured by 
SUBRECIPIENT must be remitted to COUNTY.  

 
V. UNIFORM ADMINISTRATIVE REQUIREMENTS  
 

A. SUBRECIPIENT shall comply with the Federal Office of Management and Budget’s Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 
codified at 2 CFR Part 200 (“Super Circular”), as updated from time to time, including any 
single audit requirements contained therein. 

  
VI. OTHER PROGRAM REQUIREMENTS 

83



 

 
6 

 
A. The project will be conducted and administered in compliance with applicable federal civil 

rights and fair housing law, including, but not limited to: 
 

1. Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352, 42 U.S.C. § 2000d et seq.) and 
implementing regulations issued at 24 CFR Part 1. 

 
2. Title VIII of the Civil Rights Act of 1968 (Pub. L. 90-284, 42 U.S.C. § 2000d et seq.), as 

amended; and that the SUBRECIPIENT will administer all programs and activities related 
to housing and community development in a manner to affirmatively further fair housing. 

 
3. The Fair Housing Act of 1968 and the Fair Housing Amendments Act of 1988, as amended, 

(42 U.S.C. § 3601-20). 
 

4. Executive Order 11063, as amended by Executive Order 12259 (Equal Opportunity in 
Housing), and implementing regulations in 24 CFR Part 107. 

 
5. Age Discrimination Act of 1975 (Pub. L. 94-135, 42 U.S.C. § 3001, et seq.), as amended, 

and implementing regulations when published for effect. 
 

B. Section 109 of the Housing and Community Development Act of 1974 (Pub. L. 93-383), as 
amended, and the regulations issued pursuant thereto, requires that no person in the United 
States shall on the grounds of race, color, national origin, religion, or sex be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under any program 
or activity receiving Federal financial assistance made available to the ACT. Discrimination on 
the basis of age is also prohibited pursuant to the Age Discrimination Act of 1975 (Pub. L. 94-
135).  

 
C. If applicable, the SUBRECIPIENT shall comply with the Federal Labor Standards and 

Prevailing Wage Rates, including assisting COUNTY with employee interviews of the 
contractor and/or subcontractors at the job site, if necessary. No construction is anticipated 
under this AGREEMENT. 

 
D. COUNTY is responsible for the preparation of environmental reviews for the PROJECT and 

enforcement of environmental standards. The environmental review for the PROJECT is 
complete. 

 
E. No PROPERTY located in a floodplain and/or subject to the National Flood Insurance Program 

may be acquired, rehabilitated or constructed as part of this PROJECT. Any construction or 
rehabilitation pursuant to the PROJECT must comply with the DuPage County Countywide 
Stormwater and Flood Plain Ordinance. This PROJECT does not undertake any of these 
activities. 

 
F. SUBRECIPIENT shall comply with the relocation requirements of Title II and the acquisition 

requirements of Title III of the Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970, as amended, and the implementing regulations at 24 CFR Part 42, as 
modified by Paragraph K of the Federal Register, Volume 73, No. 194. No person(s) shall be 
displaced as part of this PROJECT. 
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G. SUBRECIPIENT must complete certifications showing equal employment opportunity 

compliance in accordance with Executive Order 11246, as set forth in Exhibit G attached hereto 
and made a part hereof.  

 
H. SUBRECIPIENT shall further, to the extent it is applicable, comply with Section 3 of the 

Housing and Urban Development Act of 1968, as amended, (12 U.S.C. 1701u), (Section 3), by 
making efforts to offer training and employment opportunities to low and very low-income 
residents of the PROJECT area, should SUBRECIPIENT find it necessary to hire additional 
employees to carry out the PROJECT. 

 
I. As applicable, SUBRECIPIENT shall comply with the Lead-Based Paint Poisoning Prevention 

Act (42 U.S.C. § 4821-4846), the Residential Lead-Based Paint Hazard Reduction Act of 1992 
(42 U.S.C. § 4851-4856) and implementing regulations at 24 CFR Part 35; subparts A 
(Disclosure of Known Lead-Based Paint Hazards Upon Sale or Lease of Residential Property), 
B (General Lead-Based Paint Requirements and Definitions for All Programs), and R (Methods 
and Standards for Lead-Based Paint Hazard Evaluation and Hazard Reduction Activities) of 
this part apply to this PROJECT. Visual assessment of deteriorating paint is included as part of 
the housing inspection. 

 
J. SUBRECIPIENT shall not use debarred, suspended or ineligible contractors or subcontractors 

in carrying out this PROJECT. No additional contractors are anticipated under this 
AGREEMENT. 

 
K. SUBRECIPIENT shall comply with administrative and procurement requirements of the Super 

Circular, including the conflict of interest provisions.  
  

L. In accordance with 24 CFR § 92.356, no person who is an employee, agent, consultant, officer, 
or elected official or appointed official who exercises or has exercised any functions or 
responsibilities with respect to HOME activities, or who is in a position to participate in a 
decision making process or gain inside information with regard to such activities, may obtain 
a financial interest or benefit from an HOME assisted activity, or have a financial interest in 
any contract, subcontract, or agreement with respect to an HOME assisted activity, or with 
respect to the proceeds of the HOME assisted activity, either for themselves or those with 
whom they have business or immediate family ties, during their tenure or for one year 
thereafter. This also applies to any person who is an employee, agent, consultant, or officer of 
SUBRECIPIENT. SUBRECIPIENT must complete a Conflict of Interest Disclosure. 

 
M. The Architectural Barriers Act of 1978 (42 U.S.C. § 4151-4157), the Americans with 

Disabilities Act (42 U.S.C. § 12101 et seq.), and Section 504 of the Rehabilitation Act of 
1973 (29 U.S.C. § 794) shall be followed, to the extent applicable to the PROJECT. 

 
N. SUBRECIPIENT agrees that to the best of its knowledge, neither the PROJECT nor the funds 

provided therefore, and the personnel employed in the administration of the program shall be 
in any way or to any extent engaged in the conduct of political activities in contravention of 
the Hatch Act (5 U.S.C. § 1501, et seq.). 

 
O. SUBRECIPIENT certifies, to the best of its knowledge and belief, that: 
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1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement.  

 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, 
the undersigned shall complete and submit Standard Form LLL, “Disclosure Of Lobbying 
Activities,” in accordance with its instructions and 31 U.S.C. § 1352. 

 
3. The undersigned shall require that the language of this certification be included in the 

award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and 
contracts under grants, loans, and cooperative agreements) and that all SUBRECIPIENTS 
shall certify and disclose accordingly.  

 
This certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into. Submission of this certification is a prerequisite 
for making or entering into this transaction imposed by 31 U.S.C. § 1352. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

 
P. The SUBRECIPIENT certifies that it will provide a drug-free workplace by: 

 
1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohibited in the 
SUBRECIPIENT 's workplace and specifying the actions that will be taken against 
employees for violation of such prohibition; 

 
2. Establishing a drug-free awareness program to inform employees about  

 
a. The dangers of drug abuse in the workplace; 
 
b. The SUBRECIPIENT 's policy of maintaining a drug-free workplace; 
 
c. Any available drug counseling, rehabilitation, and employee assistance programs; and 
 
d. The penalties that may be imposed upon employees for drug abuse violations occurring 

in the workplace. 
 

3. Making it a requirement that each employee to be engaged in the performance of the grant 
be given a copy of the statement required by paragraph (1); 
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4. Notifying the employee in the statement required by paragraph (1) that, as a condition of 
employment under the grant, the employee will  

 
a. Abide by the terms of the statement; and 
b. Notify the employer of any criminal drug statute conviction for a violation occurring 

in the workplace no later than five days after such conviction; 
 

5. Notifying the CDC within ten (10) days after receiving notice under subparagraph (4)(b) 
from an employee or otherwise receiving actual notice of such conviction; 

 
6. Taking one of the following actions, within 30 days of receiving notice under subparagraph 

(4)(b), with respect to any employee who is so convicted: 
 

a. Taking appropriate personnel action against such an employee, up to and including 
termination; or 

 
b. Requiring such employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or other appropriate agency; 

 
c.  Making a good faith effort to continue to maintain a drug-free workplace through 

implementation of paragraphs (1), (2), (3), (4), (5) and (6). 
 

Q. Eligible matching contributions (“Match”) are defined as the permanent contributions made to 
HOME-assisted affordable housing under the requirements of 24 CFR 92.220 of the ACT. 
Acceptable match for the PROJECT include cash contributions from non-Federal sources; 
reasonable value of donated construction materials, not acquired with Federal resources; the 
value of donated or voluntary labor; and the donated value of real property as appraised 
according to procedures acceptable to the COUNTY. SUBRECIPIENT will report any eligible 
match to COUNTY on an annual basis.  
 

R. It is not anticipated that SUBRECIPIENT shall receive program income under this Agreement. 
Should this occur; however, it shall be remitted to COUNTY. 

 
S. VAWA Requirements under this section, required by the HOME Investment 

Partnerships Program, shall apply to the SUBGRANTEE for the duration of the 
affordability period. 

a. VAWA Notification Requirements: SUBGRANTEE must provide to each of 
its applicants and to each of its tenants the Notice of Occupancy Rights under 
the Violence Against Women Act, Form HUD 5380, as amended by the US 
Department of Housing and Urban Development, from time to time, along 
with the Certification Form, Form HUD 5382, as amended by the US 
Department of Housing and Urban Development, from time to time no later 
than at each of the following times: 

i. At the time the applicant is denied assistance or admission under a  
covered housing program;  

ii. At the time the individual is provided assistance or admission under 
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the covered housing program;  
iii. With any notification of eviction or notification of termination of   

assistance; and  
iv. During the annual recertification or lease renewal process, whichever 

is applicable. 
 

b. VAWA Lease Bifurcation:  
i. The housing owner may bifurcate a lease, or remove a household 

member from a lease in order to evict, remove, terminate 
occupancy rights, or terminate assistance to such member who 
engages in criminal activity directly relating to domestic violence, 
dating violence, sexual assault, or stalking against an affiliated 
individual or other individual: 
1. Without regard to whether the household member is a 

signatory to the lease; and 
2. Without evicting, removing, terminating assistance to, or 

otherwise penalizing a victim of such criminal activity who is 
also a tenant or lawful occupant. 

ii. If a household occupying a HOME-assisted rental unit separates 
due to domestic violence, dating violence, sexual assault, or 
stalking, the remaining tenant(s) may remain in the HOME-
assisted unit. 
1. If a household receiving HOME tenant-based rental assistance 

separates due to domestic violence, dating violence, sexual 
assault, or stalking, the remaining tenant(s) will retain the 
HOME tenant-based rental assistance. 

2. A lease bifurcation shall be carried out in accordance with any 
requirements or procedures as may be prescribed by Federal, 
State, or local law for termination of assistance or leases and in 
accordance with any requirements under the relevant covered 
housing program. 

 
c. VAWA Lease Addendum, form HUD-91067, as amended by the US 

Department of Housing and Urban Development from time to time, attached 
to this Agreement as Exhibit H, must be incorporated into each HOME-unit 
lease. 

 
d. VAWA Emergency Transfer Plan: SUBGRANTEE may develop its own 

Emergency Transfer Plan for Victims of Domestic Violence, Dating Violence, 
Sexual Assault, or Stalking or utilize the DuPage County Community 
Development Emergency Transfer Plan for Victims of Domestic Violence, 
Dating Violence, Sexual Assault, or Stalking, attached to this Agreement as 
Exhibit I. 
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VII. COUNTY'S OBLIGATION TO PROSECUTE AGREEMENT 
 

A. COUNTY shall forthwith file all applicable documents and shall comply with all applicable 
rules and regulations to secure a release of funds for the PROJECT. 

 
B. After the COUNTY has received notification that funds for the PROJECT have been released 

by HUD, the SUBRECIPIENT shall be authorized to begin the PROJECT so long as the 
PROJECT remains in compliance with the HOME Program and this AGREEMENT. 

 
VIII. RECORDS & REPORTS 
 

A. SUBRECIPIENT authorizes CDC, COUNTY, HUD, and the Comptroller General of the 
United States to conduct on-site reviews, to examine, inspect, and audit the SUBRECIPIENT'S 
records and to conduct any other procedures or practices to assure compliance with the provi-
sions of this AGREEMENT upon demand.  

 
B. At the request of CDC or COUNTY, the SUBRECIPIENT shall furnish immediately, if 

required by the Comptroller General, otherwise within three (3) business days of such request, 
such reports, budgets, certifications and other documents required pursuant to federal, state, or 
COUNTY rules, regulations and policies that are applicable to the PROJECT and shall give 
specific answers to questions from the COUNTY, from time to time, relative to the 
SUBRECIPIENT'S contracts and operations in connection with the PROJECT, and shall 
submit all required information to show compliance with applicable laws, rules and regulations, 
as specified in this AGREEMENT. 

 
C. SUBRECIPIENT shall, each year as long as the PROJECT remains in effect, provide CDC 

with an audit conducted by an independent Certified Public Accountant that includes the funds 
contained in this PROJECT. SUBRECIPIENT is also required to meet any single audit 
requirements of the Federal Office of Management and Budget.  

 
D. SUBRECIPIENT shall maintain family and assistance records for this PROJECT in the 

DuPage Homeless Management Information System (HMIS). 
 

E. SUBRECIPIENT shall provide a Monthly Progress Report to CDC, reporting on the status of 
the PROJECT in relation to the PROJECT target dates. The Progress Reports shall begin upon 
the signing of this AGREEMENT and shall continue until the PROJECT is able to be closed 
in HUD’s Integrated Disbursement and Information System 

 
F. If requested, SUBRECIPIENT shall submit each year to CDC an annual report of the status of 

the PROJECT in a form prescribed by CDC, or at the request of CDC from time to time if 
necessary to meet HOME reporting requirements. SUBRECIPIENT will comply with all 
requests for information and with requests for on-site inspections of books, records, and units. 

 
G. SUBRECIPIENT shall maintain the following records: 

 
1. For a period of five years after a family completes their assistance: records pertaining to 

the tenancy of each household occupying the PROJECT, including a copy of the lease 
showing the rent charged and those records that demonstrate that the household was income 
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eligible. 
 

2. For a period of five years after each year of the PROJECT: Documentation that 
SUBRECIPIENT has followed the required tenant selection plan. 

 
3. For a period of five years after each year of the PROJECT: Documentation of all activities 

undertaken in connection with SUBRECIPIENT’S outreach for the PROJECT. 
 

4. If any litigation, claim, negotiation, audit or other action involving the records has been 
started before the expiration of the five-year period, the records must be retained until 
completion of the action and resolution of all issues which arise from it, or until the end of 
the regular five-year period, whichever is later. 

 
5. SUBRECIPIENT shall cooperate with the COUNTY to facilitate the maintenance of any 

and all other financial records as requested by the COUNTY for the length of time 
requested, as may be required by 24 CFR Part 92. 

 
IX. SUSPENSION AND TERMINATION 
 

A. In accordance with 2 C.F.R. § 200.339, suspension or termination of this AGREEMENT may 
occur if the SUBRECIPIENT materially fails to comply with any term of the award. The award 
may also be terminated for convenience in accordance with 2 C.F.R. § 200.339.  

 
B. During the implementation of the PROJECT, COUNTY may terminate this AGREEMENT or 

may suspend payment of HOME funds to SUBRECIPIENT for SUBRECIPIENT'S breach of 
the AGREEMENT, abandonment of the PROJECT or occurrence rendering impossible the 
performance by SUBRECIPIENT of this AGREEMENT.  COUNTY may also suspend 
payments of HOME funding due to use of funds in a manner unrelated to SUBRECIPIENT 'S 
performing the PROJECT, failure by SUBRECIPIENT in submitting supporting information 
or documentation for a claim, submission by SUBRECIPIENT of incorrect or incomplete 
reports, or SUBRECIPIEN 'S suspension of its pursuit of the PROJECT. 

 
C. In the event COUNTY elects to terminate this AGREEMENT or to suspend payments, for any 

reason stated hereinabove in paragraph A and B of this Section IX, or to exercise its remedies 
under Section X, Paragraph D hereof, it shall notify the SUBRECIPIENT in writing of such 
action, specifying the particular deficiency, at least five (5) business days in advance of any 
such action and establishing a time (not less than 30 days) and a place for the SUBRECIPIENT 
to refute the alleged deficiency at a time prior to COUNTY'S taking such action. After allowing 
the SUBRECIPIENT the opportunity to refute or correct the alleged deficiency, if the alleged 
deficiency continues to exist, in the reasonable opinion of the COUNTY, the COUNTY may 
withhold payment to the PROJECT until such time as the violation or breach is remedied. No 
action taken or withheld by the COUNTY under this paragraph shall relieve the 
SUBRECIPIENT of its liability to the COUNTY for any funds expended in violation of any of 
the terms of this AGREEMENT.  

 
X. REMEDIES 
 

A. In the event of any violation or breach of this AGREEMENT by SUBRECIPIENT, misuse or 
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misapplication of funds derived from this AGREEMENT by SUBRECIPIENT or any violation 
of any of the statutes, rules and regulations, directly or indirectly, by the SUBRECIPIENT 
and/or any of its agents or representatives, then SUBRECIPIENT, to the fullest extent 
permitted by law, agrees to indemnify, and hold the COUNTY harmless from any requirement 
to repay to HUD the HOME funding received by SUBRECIPIENT for this PROJECT or 
penalties and expenses, including attorneys’ fees and other costs of litigation, resulting from 
such action or omission by SUBRECIPIENT. All counsel employed by the SUBRECIPIENT 
to defend the COUNTY pursuant to this AGREEMENT shall first be approved by the DuPage 
County State’s Attorney. The SUBRECIPIENT does not hereby waive any defenses or 
immunity available to it with respect to third parties.  

 
B. In the event HUD, or any other federal agency, makes any claim which would give rise to 

invoking the remedy provisions, as set forth in this Section X, then the COUNTY or 
SUBRECIPIENT shall immediately notify the other party, in writing, providing the full details 
of the alleged violation. The SUBRECIPIENT shall have the right to contest the claim, in its 
own name or in the name of the COUNTY, with its consent, through all levels of any 
administrative proceedings or in any court of competent jurisdiction without any cost to the 
COUNTY. Upon any final adjudication, or upon any settlement agreed to between the 
SUBRECIPIENT and the Federal agency, the SUBRECIPIENT shall promptly pay any funds 
found due and owing.  

 
C. As long as the COUNTY is not in jeopardy of losing any other Federal funding, of any kind or 

description, as a result of the alleged breach, the SUBRECIPIENT shall have complete right to 
settle or compromise any claim and to pay any judgment to the federal government, so long as 
COUNTY is indemnified.  

 
D. If the COUNTY has lost or been prevented from receiving any federal funds, other than the 

funds for the PROJECT, as a result of any alleged violation subject to the remedy provisions 
hereof, the SUBRECIPIENT shall repay, upon demand by the COUNTY, such amount of 
HOME funding due, as a result of the alleged breach, and the SUBRECIPIENT may then 
pursue any remedy it may have in an appropriate forum in its own name or in the name of the 
COUNTY, subject to approval by the State’s Attorney’s Office, whichever is applicable.  

 
E. To the fullest extent allowed by law, the SUBRECIPIENT shall assume the defense of and 

shall pay, indemnify, and hold harmless COUNTY, its designees, and its employees from all 
suits, actions, claims, mechanics’ liens, demands, damages, losses, expenses, and costs of every 
kind and description to which the COUNTY, its designees, and its employees may be subject 
by reason of any act or omission of SUBRECIPIENT, its agents or employees, in undertaking 
and performing under this AGREEMENT. All litigation activity is subject to approval by the 
State’s Attorney’s Office. The SUBRECIPIENT does not hereby waive any defenses or 
immunity available to it with respect to third parties. 

 
XI. MISCELLANEOUS PROVISIONS 
 

A. AMENDMENTS – Any proposed change in this AGREEMENT shall be submitted to the other 
party for prior approval. No modifications, additions, deletions, or the like, to this 
AGREEMENT shall be effective unless and until such changes are executed in writing by the 
authorized officers of each party. SUBRECIPIENT acknowledges that HUD may from time-
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to-time issue updated guidance regarding the HOME program that may require amendment of 
this AGREEMENT and agrees to cooperate with COUNTY in making such amendment. 

 
B. SUBJECT TO FINANCIAL ASSISTANCE AGREEMENT - This AGREEMENT is made 

subject to financial assistance agreements between the COUNTY and the United States 
Department of Housing and Urban Development, with the rights and remedies of the parties 
hereto being in accordance with this AGREEMENT. 

 
C. ASSIGNMENT - SUBRECIPIENT shall not assign this AGREEMENT or any part thereof, 

nor shall SUBRECIPIENT transfer or assign any property or assets acquired using HOME 
funding or claims due or to become due hereunder, without the written approval of the 
COUNTY having first been obtained. The contracting or subcontracting of construction work 
on the PROPERTIES does not constitute an assignment. 

 
D. ATTORNEY'S OPINION - SUBRECIPIENT shall provide an opinion of its attorney, in a form 

reasonably satisfactory to the State's Attorney's Office, that all steps necessary to adopt this 
AGREEMENT, in a manner binding upon SUBRECIPIENT, have been taken by 
SUBRECIPIENT. 

 
E. SEVERABILITY - In the event any provision of this AGREEMENT shall be held invalid or 

unenforceable by any court of competent jurisdiction, such holding shall not invalidate or 
render unenforceable any other provision hereof. 

 
F. AGREEMENT DURATION - Unless terminated by the COUNTY pursuant to the terms of 

this AGREEMENT, the AGREEMENT will terminate on 11/14/2025, except that the 
provisions related to record keeping shall survive termination and remain in effect for five (5) 
years from the date of completion of the PROJECT in HUD’s Integrated Disbursement and 
Information System. 

 
G. NO PARTNERSHIP – Nothing contained in this AGREEMENT, any mortgage, note or any 

other document or instrument related to this PROJECT shall be deemed to create a joint 
venture, partnership relationship, or employer/employee relationship between the COUNTY 
and SUBRECIPIENT. SUBRECIPIENT shall at all times remain an “independent contractor” 
with respect to the services to be performed under this Agreement.  

 
H. COUNTY shall provide, upon request, copies of all laws, regulations, statutes, orders, and 

OMB Circulars cited in this AGREEMENT, or internet links to such. 
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IN WITNESS WHEREOF, the parties hereto have executed this AGREEMENT on the dates recited below 
to be effective on the date executed by the COUNTY. 
 
 
 
 
 

COUNTY OF DU PAGE, a body politic in the State of Illinois 
 
 
BY: 

 
 
 
Deborah A. Conroy, 
DuPage County Board Chair  

DATE:  
 

 
ATTEST: 

 
 
Jean Kaczmarek,  
County Clerk 
 

 
 
 

 
SUBRECIPIENT: Catholic Charities, Diocese of Joliet, Inc.,  

an Illinois Not-for-Profit Corporation  

ADDRESS: 16555 Weber Rd. 
Crest Hill, IL 60403 

BY:  
Kathleen Langdon, Executive Director  

DATE:  

 
 
ATTEST: 

 
 
Signature 
 
 
Printed Name 
 
 
Title 

 
 

 
 
 

93



 

 
16 

EXHIBIT A 
 
DuPage County Tenant Based Rental Assistance Program (TBRA) – February 4, 2014 
As amended: April 1, 2014 
As amended: October 4, 2016  
As amended: January 3, 2017 
As amended: October 3, 2017 
As amended:  January 24, 2019 
 
1. Authority.  
 

• 24 CFR 92.205(a) Provision of tenant-based rental assistance, including security deposits (not to 
exceed two months’ rent), is an eligible expense under the HOME program. 

 
• 24 CFR 92.207(a)(5) Costs of administering tenant-based rental assistance program are eligible 

under the HOME program. 
 

• 24 CFR 92.209 states eligible costs and requirements. 
 
2. Eligible Program Costs. Rental assistance, security deposits, utility deposits, costs of inspecting 

the housing, costs of determining income eligibility of the family. HOME funds may provide 
security deposits, whether or not any other tenant-based rental assistance is provided. For the 
purpose of this section, “security deposit” refers to any up-front fee required by a landlord to 
process an application or move into a unit, including “administrative fees,” “application fees,” 
“move-in fees,” or equivalent types of fees, in lieu of or in addition to a traditional “security 
deposit.” whether or not such fee is classified as “security deposit” under any state or local statue, 
law, or ordinance. The total of all such fees and/or traditional “security deposit,” may not exceed 
the equivalent of two-month’s rent for the unit. 
 

3. Program Boundaries: Assistance must be used within the boundaries of the DuPage HOME 
Consortium which as of February 2018 includes DuPage County, the Village of Downers Grove, 
the City of Naperville, and the City of Wheaton.  However, this Consortium area may change 
during HUD’s HOME Consortium requalification process, which occurs every three years. 

 
4. Tenant Selection. All members of a family receiving assistance through TBRA must be U.S. 

citizens or resident aliens or meet very specific State Department exceptions. The DuPage County 
program will give preferences for homeless families. “Family” is defined in 24 CFR 5.403 and 
includes either single persons or groups of persons residing together (with or without children). 
Homeless shall be as defined as it is defined under the Emergency Solutions Grant (ESG) 
(Category 1 and Category 4) as stated below. The Continuum of Care (CoC) Coordinated Entry 
System (CES) prioritization list will be utilized to select tenants. The CES operates through the 
Homeless Management Information System (HMIS); the County will work with the CoC to 
provide a tenant selection process for any potential Subrecipient Agency which may be prohibited 
from entering clients into the HMIS. Full income eligibility intake and documentation of U.S. 
citizen or resident alien status must be completed before TBRA assistance is committed or given. 
Documentation of homeless status must also be completed if preference is being given on that 
basis. 
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ESG Definition of Homelessness: Category 1. An individual or family who lacks a fixed 
regular and adequate nighttime residence, meaning: (i) Individual or family has a primary 
nighttime residence that is a public or private place not designed for or ordinarily used as 
a regular sleeping accommodation for human beings, including a car, park, abandoned 
building, bus or train station, airport, or camping ground; (ii) Individual or family is 
living in a supervised publicly or privately operated shelter designated to provide 
temporary living arrangements (including congregate shelters, transitional housing, and 
hotels and motels paid for by charitable organizations or by federal, state, or local 
government programs for low-income individuals); (iii) An individual who is exiting an 
institution where he or she resided for 90 days or less and who resided in an emergency 
shelter or place not meant for human habitation immediately before entering that 
institution 
 
Category 4. Any individual or family who is fleeing; AND has no other residence; AND 
no resources AND lives in an emergency shelter or other place described in Category 1 
above. 

 
Participants who are on a Housing Choice Voucher Program (HCV; formerly Section 8) wait list 
at entry into TBRA will be assisted by case managers to ensure they maintain their status on the 
wait list. The family will provide their new address to the corresponding Public Housing 
Authority (PHA) and continue to monitor the wait list in the event that a Housing Choice 
Voucher becomes available to them. 

 
5. Income Eligibility. Families must be determined to be income eligible prior to receiving 

assistance. The “Part 5” method of income qualification will be utilized. At least two months of 
source documentation are required to determine income. Families’ income cannot exceed 50% of 
the median family income (MFI) for DuPage County, as promulgated by HUD from time to time, 
at initial occupancy. Income must be recertified annually if family is receiving ongoing TBRA. If 
a family’s income is greater than 80% MFI at any recertification, the TBRA assistance will cease. 

 
6. The CPD Income Eligibility Calculator will be used to determine/verify the Annual Income and 

the Adjusted Gross Income for each household requesting assistance. The anticipated household 
income is to be projected for the coming 12-month period. 

 
7. Expectation of Family. A family shall contribute 30% of its adjusted monthly income (minus 

utility allowance) to the rental payment commencing with month two of the lease, with a 
minimum tenant contribution of $25.00 (minus utility allowance; however, negative outcome of 
this formula will not be refunded to the family). First month’s rent may be paid entirely through 
TBRA, (when that amount is within the maximum subsidy limit for that household), as families 
often need a month to accumulate sufficient funds to begin to meet this expectation and it would 
not be intent of this program to keep a family unhoused longer than necessary. If a family’s 
income is equal to or greater than 80% MFI at any recertification, the TBRA assistance will 
cease. Families must participate in a self-sufficiency program through the Subrecipient Agency 
handling its case. If a family fails to continue in the self-sufficiency program, their TBRA 
assistance will not be renewed. DuPage County will work with Subrecipient Agencies to develop 
a TBRA Self-Sufficiency Program plan. 
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8. Program Operation. DuPage County will operate the program through Subrecipient Agencies 
that are members of the DuPage CoC that have both the capacity to operate a rental program and 
the ability to provide the particular types of nonmandatory services that are appropriate for 
homeless families. The Subrecipient Agency shall make rental and security deposit payments 
directly to the owner of the unit on behalf of the family, in accordance with the terms of the lease, 
and receive reimbursement from DuPage County under the terms of its subrecipient agreement. 
Each lease must be held in the name of the tenant, but the subrecipient agency must also have an 
agreement for rental assistance with the owner. The term of the initial rental assistance contract 
will be for twelve (12) months, but may be renewed, subject to the availability of HOME funds 
and continuing eligibility. The term of the contract must begin on the first day of the term of the 
lease and terminate upon termination of the lease. If a tenant receives notice of the availability of 
a HCV, the Subrecipient Agency will work with the Landlord to transition the lease agreement 
from a TBRA contract to a DuPage Housing Authority (DHA) Housing Assistance Payment 
(HAP) contract.  

 
9. Leases and Rents. Leases entered into by TBRA assisted families must comply with the tenant 

protection requirements of the HOME program and must be approved by DuPage County. Leases 
will be reviewed using the TBRA Lease Requirements form in compliance with 24 CFR 92.253. 
Rents must be reasonable, based on rents charged for comparable unassisted rental units and may 
not exceed the standard set by the DuPage Housing Authority for its Housing Choice Voucher 
Program, based on number of bedrooms. However, up to 110% of the rent standard may be 
applied for 20% of the program participants when a Request for Unit Specific Rent Payment 
Standard is approved by DuPage County. The general occupancy standard for DHA HCV is one 
bedroom for the head of household and 2 persons per bedroom after that. This may be varied by 
DuPage County with specific request by the Subrecipient Agency. 
 

Maximum Subsidy. The amount of the monthly assistance that may be paid on behalf of 
a family may not exceed the difference between the Small Area Fair Market Rent 
Standard (SAFMRS) for the unit size as established by HUD and adopted by DuPage 
Housing Authority, and 30% of the family’s monthly adjusted income. The CPD Income 
Calculator Rental Assistance Calculation Rental Voucher Model will be used to 
determine/verify the maximum subsidy and 30% of the family’s monthly adjusted 
income. Note: the tenant payment may exceed 30% of the family’s monthly adjusted 
income depending on the unit selection, though the maximum subsidy remains as 
calculated according to the formula. 

 
10. Housing Standards. Requirements of 24 CFR 982.401 apply. Unit must pass a Housing Quality 

Standards (HQS) inspection at initial inspection and annual reinspection for units where family 
continues to receive ongoing TBRA. Should a client issue a complaint that local codes/HQS are 
not being met, the Subrecipient Agency will advocate for the client and if necessary, request 
DuPage County to re-inspect the unit.  
 

11. Subrecipient Agencies. Any agency that is a member of the DuPage CoC that is currently 
receiving CDBG or ESG funds through DuPage Community Development Commission may 
apply to participate as a Subrecipient Agency under the DuPage County TBRA program. 
Acceptance into the program will be based on the agency’s ability to demonstrate through its 
completion of an application process that it can provide the types of nonmandatory services that 
are appropriate for homeless families, will abide by the terms of the DuPage County TBRA Self-
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Sufficiency Program, has the capacity to hold clients accountable to the terms of the DuPage 
County TBRA Self-Sufficiency Program, and has the capacity to operate a rental program 
(including financial capacity). Approval to participate does not guarantee that there will be 
sufficient funding available to operate the TBRA program through multiple agencies. If a family 
selected from the wait list already has case management or services history with a Subrecipient 
Agency under the DuPage County TBRA program, management of that family’s case will be 
handled by that agency. 

 
12. Denial and/or Termination Process: All assistance provided under TBRA is subject to 

eligibility requirements and program guidelines. Final decisions regarding admittance into the 
program or non-continuation will be relayed in writing, to the household, by the Subrecipient 
Agency. The Subrecipient Agency will provide, when appropriate, referrals and resources. 
 
A formal separation process will, at a minimum, consist of the following: 
 
• Written notice which includes date of termination, reason for termination, opportunity for 

appeal, and, if appropriate, any helpful resources to assist the participating household to 
maintain housing stability.  
 

• Opportunity to appeal – Participating households which are selected for non-continuation are 
entitled to request a review of the decision by the Subrecipient Agency with the opportunity to 
present oral or written objections before a person other than the person (or a subordinate of the 
person) who made or approved the termination decision. Final decisions regarding the appeal 
will be provided promptly in writing.  

 
13. HMIS. Subrecipient Agencies will report in accordance with the terms of the Subrecipient 

Agreement. This will include reporting required in the HMIS, unless the Subrecipient Agency is 
prohibited from entering clients into HMIS (e.g. agencies whose primary mission is to serve 
victims of domestic violence) and maintains an equivalent database that will be able to meet any 
HUD required reporting standards. 
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EXHIBIT B 

 
DuPage County 
Tenant Based Rental Assistance (TBRA) 
 

Self-Sufficiency Program Plan 
 

Introduction 

The goal of TBRA Program is provide rental assistance, security deposits and supportive services to assist 
homeless individuals and families in achieving self-sufficiency (herein referred to as “Participant(s)”). 
TBRA Program rental assistance will be provided with funds received by DuPage County (“County”) 
under the HOME Investment Partnerships Program (HOME) through the U.S. Department of Housing 
and Urban Development (“HUD”).  TBRA funds and program policies will be administered through 
agencies that have entered into a Subrecipient Agreement with County (each referred to as “Agency”). 
Each subrecipient agency administering the TBRA funds will develop a self-sufficiency program plan for 
each client receiving TBRA assistance to provide the greatest possible support for TBRA participants’ 
success.  
 

Case Management 

Agency Case Managers will take the lead in working with participants. The purpose of case management 
will be to assist participants in enrolling in mainstream benefits and to engage participants in eviction 
prevention strategies and may include, but not be limited to: 
 

• Assessment of participant’s health, welfare, education, employment and, if 
applicable, children’s needs 

• Determination of individual goals 
• Development of an individualized action plan to help the participant meet his or her 

needs, solve problems or achieve goals 
• Provision of support in-house or referral to community resources and services to 

achieve objective in the action plan 
• Ongoing interaction with the participant and outside resources in the coordination of 

action plan activities 
• Periodic re-evaluation of the participants’ needs and goals and modification of action 

plan to respond to the current situation 
• Advocacy to help the participant obtain services or benefits to which they are entitled 
• Intervention during a crisis (i.e., job loss, substance abuse, family violence) to 

prevent a problem from escalating 
• Empowerment of the participant by help them improve coping skills and increase 

knowledge of community resources and how to use them 
• Follow-up to ensure that the participant continues to progress toward meeting needs, 

solving problems or achieving goals that were identified 
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Agency Case Managers will assist participants with the TBRA Program application and required 
documentation to determine income eligibility for the program. The Case Manager, with participant 
cooperation and input, will develop a Self-Sufficiency Program plan. The Plan will explicitly outline the 
goals of the Participant, the immediate and measurable steps to be taken, by whom and in what time 
frame and the role of the Case Manager in attaining these goals. To ensure that Plans are useful, the 
Participant will actively participate in the development of the Plan including meeting with a Case 
Manager, if required under the terms of that Participant’s plan. 
 
Independent Living and Employment Skills Training 
 
Participants must be engaged in learning the skills they need to live independently. Each Participant’s 
Plan will include independent living and employment skills training, based on Participant’s needs. Such 
training may include, but not be limited to: 
 

• Housekeeping 
• Fire prevention and safety 
• Money management 
• Household management 
• Landlord/tenant issues 
• Food and nutrition 
• Basic home repair 
• How to access social services 
• Parenting 
• Employment readiness  

 
Only Participant(s) who have fulfilled their obligations under the individual Self-Sufficiency Program 
plan, who continue to be income eligible for the program, and who have fulfilled their obligations under 
the TBRA Tenant Agreement will be eligible to apply for recertification and renewal of assistance after 
the termination of the initial or current period of assistance.  
  
Reporting 
 
As part of periodic outcomes reporting, Agency Case Managers will submit compliance documentation to 
DuPage County, in the monthly progress reports. Agencies will indicate which Participants are compliant 
with Self-Sufficiency Program plans after sixty days of assistance and ninety days prior to the expiration 
of the Participant’s lease. Changes in household income, household composition, or indicators of housing 
instability may result in DuPage County requesting additional reporting documentation. 
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EXHIBIT E 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

HOME Investment Partnerships Program Lease Requirements 
24 CFR 92.253 

 
1. The lease, and any extension thereof, shall be for a term of not less than one year, unless by mutual 

agreement between the tenant and the owner. 
 

2. Tenant may not agree to be sued, to admit guilt, or to a judgment in favor of the owner in a lawsuit 
brought in connection with the lease. 

 
3. Tenant may not agree that the owner may take, hold, or sell personal property of household members 

without notice to the tenant and a court decision on the rights of the parties.  This prohibition, however, 
does not apply to an agreement by the tenant concerning disposition of personal property remaining in 
the housing unit after the tenant has moved out of the unit.  The owner may dispose of this personal 
property in accordance with the laws of the State of Illinois. 

 
4. Tenant may not agree not to hold the owner or the owner’s agents legally responsible for any action or 

failure to act, whether intentional or negligent. 
 

5. Tenant may not agree that the owner may institute a lawsuit against the tenant without notice to the 
tenant. 

 
6. Tenant may not agree that the owner may evict the tenant or household members without instituting a 

civil court proceeding in which the tenant has the opportunity to present a defense, or before a court 
decision on the rights of the parties.  

 
7. Tenant may not agree to waive any right to a trial by jury. 

 
8. Tenant may not agree to waive the tenant’s right to appeal, or to otherwise challenge in court, a court 

decision in connection with the lease. 
 

9. Tenant may not agree to pay attorney’s fees or other legal costs even if the tenant wins in a court 
proceeding by the owner against the tenant.  The tenant, however, may be obligated to pay costs if the 
tenant loses. 
 

10. Tenant may not be required to accept supportive services that are offered (other than tenants in 
transitional housing). 
 

11. An owner may not terminate the tenancy or refuse to renew the lease of a tenant of rental housing 
assisted with HOME funds, except for serious or repeated violation of the terms and conditions of the 
lease; for violation of applicable Federal, State, or local law; for completion of the tenancy period for 
transitional housing or failure to follow any required transitional housing supportive services plan; or for 
other good cause.  Good cause does not include an increase in tenant’s income or refusal of tenant to 
purchase the housing.  To terminate or refuse to renew tenancy, the owner must serve written notice 
upon the tenant specifying the grounds for the action at least 30 days before the termination of tenancy. 
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EXHIBIT F 
 

ASSURANCES 
 
The SUBGRANTEE hereby assures and certifies that it will comply with the regulations, policies, 
guidelines and requirements with respect to the acceptance and use of CDBG FUNDS in accordance with 
the ACT and DuPage Community Development Commission policies.  Also, the SUBGRANTEE 
certifies with respect to the grant that: 
 
A. It is a member of the DuPage Community Development Commission, possesses legal authority to 

make a grant submission to the COUNTY and to execute a community development and housing 
program; 

 
B. Its governing body has duly adopted or passed as an official act, a resolution, motion or similar action 

authorizing the person identified as the official representative of the SUBGRANTEE to execute the 
AGREEMENT, all understandings and assurances contained herein, and directing the authorization of 
the person identified as the official representative of the SUBGRANTEE to act in connection with the 
execution of the AGREEMENT and to provide such additional information as may be required. 

 
C. Prior to submission of its application to the COUNTY, the SUBGRANTEE has: 
 

1. Met the citizen participation requirements of 24 CFR part 91 and has provided citizens with: 
 

a. The estimate of the amount of CDBG FUNDS proposed to be used for activities that will 
benefit persons of low and moderate income; and 

 
b. Its plan for minimizing displacement of persons as a result of activities assisted with CDBG 

FUNDS and to assist persons actually displaced as a result of such activities; 
 

2. Prepared its application in accordance with the policies of the DuPage Community Development 
Commission and made the application available to the public; 

 
D. The grant will be conducted and administered in compliance with: 
 

1. Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352 42 U.S.C. Sec 2007d et seq.) and 
implementing regulations issued at 24 CFR Part I; 

 
2. Title VIII of the Civil Rights Act of 1968 (Pub. L. 90-208), as amended; and that the 

SUBGRANTEE will administer all programs and activities related to housing and community 
development in a manner to affirmatively further fair housing; 

 
3. Section 109 of the Housing and Community Development Act of 1974, as amended; and the 

regulations issued pursuant hereto; 
 

4. Section 3 of the Housing and Urban Development Act of 1968, as amended.  All section 3 covered 
contracts shall include language applying Section 3 requirements for a Section 3 project, including: 
 

a. Employment and training. 
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i. To the greatest extent feasible, and consistent with existing Federal, state, and local 
laws and regulations, recipients covered by this subpart shall ensure that 
employment and training opportunities arising in connection with Section 3 
projects are provided to Section 3 workers within the metropolitan area (or 
nonmetropolitan county) in which the project is located. 

ii. Where feasible, priority for opportunities and training described in paragraph a. i.  
of this section should be given to: 

1. Section 3 workers residing within the service area or the neighborhood of 
the project, and 

2. Participants in YouthBuild programs. 
 

b. Contracting. 
i. To the greatest extent feasible, and consistent with existing Federal, state, and local 

laws and regulations, recipients covered by this subpart shall ensure contracts for 
work awarded in connection with Section 3 projects are provided to business 
concerns that provide economic opportunities to Section 3 workers residing within 
the metropolitan area (or nonmetropolitan county) in which the project is located. 

ii. Where feasible, priority for contracting opportunities described in paragraph b. i. 
of this section should be given to: 

1. Section 3 business concerns that provide economic opportunities to 
Section 3 workers residing within the service area or the neighborhood of 
the project, and 

2. YouthBuild programs. 
 

c. The work to be performed under this contract is subject to the requirements of Section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 
3).  

 
d. Section 3 requirements shall apply to all contractors, as well as all subrecipient agreements 

and contracts for a Section 3 project.   
 

e. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 75, 
which implement Section 3. As evidenced by their execution of this contract, the parties to 
this contract certify that they are under no contractual obligations or other impediment that 
would prevent them from complying with the part 75 regulations. 

 
The contractor agrees to include in any contract or agreement language to apply Section 3 to any and all 
subcontractors. All subrecipients, contractors, and subcontractors must meet the requirements of §75.19, 
regardless of whether Section 3 language is included in subrecipient agreements, program regulatory 
agreements, or contracts. All contractors and subcontractors must meet the requirements of §75.9, 
regardless of whether Section 3 language is included in contracts.  

5. Executive Order 11246-Equal Opportunity, as amended by Executive Orders 11375 and 12086, 
and implementing regulations issued at 41 CFR Chapter 60; 

 
6. Executive Order 11063-Equal Opportunity in Housing, as amended by Executive Order 12259, 

and implementing regulations at 24 CFR Part 107; 
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7. Section 504 of the Rehabilitation Act of 1973 (Pub. L. 93-112), as amended, and implementing 
regulations when published in effect; 

 
8. The Age Discrimination Act of 1975 (Pub. L. 94-135), as amended, and implementing 

regulations when published for effect; 
 

9. The relocation requirements of Title II and the acquisition requirements of Title III of the 
Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as amended, 
and the implementing regulations at 24 CFR Part 42, as required under 24 CFR 570.606; 

 
10. The labor standards requirements as set forth in 24 CFR Part 570, Subpart K and HUD 

regulations issues to implement such requirements; 
 

11. Executive Order 11988 relating to the evaluation of flood hazards and Executive Order 11738 
relating to the prevention, control and abatement of water pollution; 

 
12. The flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act 

of 1973 (Pub. L. 93-234); 
 

13. The Fair Housing Act (42 U.S.C. 3601-20); 
 
E. Its notification, inspection, testing and abatement procedures concerning lead-based paint will comply 

with CFR 570.608; and 
 
F. When a grant is in excess of ONE HUNDRED THOUSAND and 00/100 DOLLARS ($100,000) it 

will comply with all applicable standards, orders, or requirements issued under Section 308 of the 
Clean Air Act (42 U.S.C. 1857(h), Section 508 of the Clean Water Act (33 U.S.C. 1368), Executive 
Order 11738, and Environmental Protection Agency regulation (40 CFR Part 15), which prohibit the 
use under nonexempt Federal contracts, grants or loans, of facilities included on the EPA list of 
Violating Facilities.  The provision shall require reporting of violations to the County, HUD, and to 
the U.S.E.P.A. Assistant Administrator for Enforcement (EN-329). 

 
G. It has developed its application so as to give maximum feasible priority to activities which benefit 

low and moderate income families or aid in the prevention or elimination of slums or blight; (the 
application may also include activities which the SUBGRANTEE certifies are designed to meet other 
community development needs having a particular urgency because existing conditions pose a serious 
and immediate threat to the health or welfare of the community, and other financial resources are not 
available); 

 
H. It will not attempt to recover any capital costs of public improvements assisted in whole or in part 

with funds provided under Section 106 of the ACT or with amount resulting from a guarantee under 
Section 108 of the ACT by assessing any amount against properties owned and occupied by persons 
of low and moderate income, including any fee charged or assessment made as a condition of 
obtaining access to such public improvements, unless:  (1) funds received under Section 106 of the 
ACT are used to pay the proportion of such fee or assessment that relates to the capital costs of such 
public improvements that are financed from revenue sources other than under Title I of the ACT; or 
(2) for purposes of assessing any amount against properties owned and occupied by low and moderate 
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income persons, the SUBGRANTEE certifies that it lacks sufficient funds received under Section 106 
of the ACT to comply with the requirements of subparagraph (1) above. 

 
I. The SUBGRANTEE certifies that it will provide a drug-free workplace by: 
 

1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession or use of a controlled substance is prohibited in the SUBGRANTEE's 
workplace and specifying the actions that will be taken against employees for violation of such 
prohibition; 

 
2. Establishing a drug awareness program to inform employees about: 

 
a. The dangers of drug abuse in the workplace; 

 
b. The SUBGRANTEE's policy of maintaining a drug-free workplace; 

 
c. Any available drug counseling, rehabilitation, and employee assistance programs; and 

 
d. The penalties that may be imposed upon employees for drug abuse violations occurring in the 

workplace. 
 

3. Making it a requirement that each employee to be engaged in the performance of the grant be 
given a copy of the statement required by paragraph (1.); 

 
4. Notifying the employee in the statement required by paragraph (1.) that, as a condition of 

employment under the grant, the employee will: 
 

a. Abide by the terms of the statement; and 
 

b. Notify the employer of any criminal drug statute conviction for a violation occurring in 
the workplace no later than five days after such conviction; 

 
5. Notifying the DuPage County Community Development Commission within ten (10) days after 

receiving notice under subparagraph (4)(b) from an employee or otherwise receiving actual notice 
of such conviction; 

 
6. Taking one of the following actions, within thirty (30) days of receiving notice under 

subparagraph ((4)(b), with respect to any employee who is so convicted: 
 

a. Taking appropriate personnel action against such an employee, up to and including 
termination; or 

 
b. Requiring such employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a Federal, State, or local health, 
law enforcement, or other appropriate agency; and 

 
7. Making a good faith effort to continue to maintain a drug-free workplace through implementation 

of paragraphs (1.), (2.), (3.), (4.), (5.) and (6.). 
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J. It has adopted and is enforcing a policy prohibiting the use of excessive force by law enforcement 

agencies within its jurisdiction against any individuals engaged in nonviolent civil rights 
demonstrations. 

 
K. In regards to lobbying, the SUBGRANTEE certifies: 
 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
SUBGRANTEE, to any person for influencing or attempting to influence an officer or employee 
of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any Federal contract, the making of any 
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, 
and the extension, continuation, renewal, amendment, or modification of any Federal contract, 
grant, loan, or cooperative agreement. 

 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person 

for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in con-
nection with the Federal contract, grant, loan, or cooperative agreement, the undersigned shall 
complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance 
with its instructions. 

 
3. The SUBGRANTEE shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreement(s) and that all subrecipients shall certify and disclose 
accordingly. 

 
4. This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into.  Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than TEN 
THOUSAND AND 00/100ths DOLLARS ($10,000) and not more than ONE HUNDRED 
THOUSAND AND 00/100ths DOLLARS ($100,000) for each such failure. 
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EXHIBIT G 
 

EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 
 

HOME Investment Partnerships 
County of DuPage 

 
The undersigned understands and agrees that it is a SUBRECIPIENT of a Project funded in part by the 
HOME Investment Partnership Program of the County of DuPage.  The undersigned also agrees there 
shall be no discrimination against any employee who is employed in carrying out work from the assist-
ance received from the County of DuPage and the Department of Housing and Urban Development, or 
against any applicant for such employment, because of race, color, religion, sex, age or national origin, 
including but not limited to employment, upgrading, demotion or transfer; recruitment or recruitment 
advertising; lay off or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. 
 
SUBRECIPIENT further agrees to the following:  
 
1. It will incorporate or cause to be incorporated into any grant contract, loan, grant insurance or 

guarantee involving federally assisted construction work, or modification thereof, which is paid for in 
whole or in part with funds obtained from the HOME Investment Partnership Program, the language 
contained in HUD Equal Employment Opportunity Regulations at 42 CFR 130.15(b), in Executive 
Order 11246, as amended by Executive Orders 11375 and 12006, and implementing regulations 
issued in 41 CFR Chapter 60.  

 
2. It will be bound by said equal opportunity clause with respect to its own employment practices when 

it participates in any HOME Investment Partnership Program construction.              
 
3. It will assist and cooperate actively with the County of DuPage, the Department of Housing and 

Urban Development and the Secretary of Labor in obtaining the compliance of contractors and 
subcontractors with the equal opportunity clause and the rules, regulations and relevant orders of the 
Secretary of Labor.    

 
4. It will furnish the County of DuPage, the Department of Housing and Urban Development and the 

Secretary of Labor such information as they may require for the supervision of such compliance, and 
will otherwise assist the County of DuPage and the Department of Housing and Urban Development 
in the discharge of primary responsibility for securing compliance.         

 
5. It will refrain from entering into any contract or contract modification subject to Executive Order 

11246 of September 24, l965, with a contractor debarred from or who has not demonstrated eligibility 
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for government contracts and federally assisted construction contracts pursuant to the Executive 
Order.    

 
6. It will carry out such sanctions and penalties for violation of the equal opportunity clause as may be 

imposed upon contractors and subcontractors by the Secretary of Labor, the County of DuPage or the 
Department of Housing and Urban Development. 

 
7. In the event that SUBRECIPIENT fails or refuses to comply with the undertaking, the County of 

DuPage, or the Department of Housing and Urban Development may take any or all of the following 
actions:  cancel, terminate or suspend in whole or in part this grant, refrain from extending any further 
assistance to SUBRECIPIENT until satisfactory assurance of future compliance has been received; 
and refer the case to the Department of Housing and Urban Development for appropriate legal 
proceedings.  

 
       

SUBRECIPIENT: Catholic Charities, Diocese of Joliet, Inc.,  
an Illinois Not-for-Profit Corporation  

ADDRESS: 16555 Weber Rd. 
Crest Hill, IL 60403 

BY:  
Kathleen Langdon, Executive Director  

DATE:  

 
 
ATTEST: 

 
 
Signature 
 
 
Printed Name 
 
 
Title 
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Exhibit H 
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Exhibit I 
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HS Resolution 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-R-0066-23 Agenda Date: 11/7/2023 Agenda #: 7.B.

MEMORANDUM OF UNDERSTANDING BETWEEN
THE COUNTY OF DUPAGE AND

VILLAGE OF ADDISON

WHEREAS, WHEREAS, the Illinois General Assembly has granted COUNTY authority to make all contracts
and do all other acts in relation to the property and concerns of the county necessary to the exercise of its corporate
powers (Illinois Compiled Statutes, Chapter 55, paragraphs 5/5-1005), and to enter into agreements for the purposes of
receiving funds from the United States government under the “Housing and Community Development Act of 1974”, the
National Affordable Housing Act of 1990, and the Housing and Community Development Act of 1992, and COUNTY
may disburse those funds and other county funds for community development and other housing program activities
(Illinois Complied Statutes, Chapter 55, paragraph 5/5 1093); and

WHEREAS, COUNTY has been a participating jurisdiction in the United States Department of Housing and
Urban Development’s (“HUD’s”) Housing and Community Development Program since 1975, and has applied for
Community Development Block Grant Funds from HUD as provided by the Housing and Community Development Act
of 1974, as amended (P.L. 93-383)(“ACT”); and

WHEREAS, HUD has indicated the COUNTY is qualified and the appropriate staff agency to act as a
Responsible Entity under 24 CFR Part 58 and to carry out and complete an Environmental Review Record (ERR) for
Community Project Funding (CPF) projects on behalf of CPF Awardees; and

WHEREAS, the Village of Addison has received a CPF award, hereinafter known as the “CPF AWARDEE”; and

WHEREAS, the CPF AWARDEE wishes to enter into an MOU with the COUNTY for the purposes of utilizing
COUNTY staff to complete the required ERR; and

WHEREAS, , an MOU has been prepared outlining the CPF AWARDEE’s responsibilities for compliance with
24 CFR Part 58 Environmental Review Procedures for Entities Assuming HUD Environmental Responsibilities and
obligations to the COUNTY.

NOW, THEREFORE, BE IT RESOLVED, by the County Board that said MOU between the County of
DuPage and the Village of Addison, attached hereto, is hereby approved; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board is authorized and directed to execute
said MOU on behalf of DuPage County and the Clerk is hereby authorized and directed to attest to such execution and
affix the official seal thereto; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board, or his designee, is authorized and
directed to execute additional documents that may be required to complete the transaction on behalf of DuPage County
and the Clerk is hereby authorized and directed to attest to such execution and affix the official seal thereto; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board is hereby authorized to approve
amendments to MOU so long as such amendments further the completion of the project and are in accordance with
regulations applicable to 24 CFR Part 58 and the policies of DuPage County; and
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BE IT FURTHER RESOLVED that the County Clerk be directed to send certified copies of this Resolution to the
VILLAGE OF ADDISON, 1 Friendship Plaza, Addison, IL 60101.

Enacted and approved this 14th of November, 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK

Page 2 of 2
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TO: Greg Schwarze, Chairman and Committee Members 
 Human Services Committee 
 
FROM: Mary A. Keating, Director,  

Department of Community Services 
 
DATE: October 13, 2023 
 
SUBJECT: Community Project Funding Memorandum of Understanding – 

Environmental Review Records 
 
 
Action Requested:  The Community Development Commission staff recommends   
approval of a Memorandum of Understanding (MOU) between DuPage County and three  
Community Project Funding (CPF) Awardees; Village of Addison, Wood Dale Park  
District, and the City of Wheaton, to allow for completion of Environmental Review  
Records (ERR) under 24 CFR Part 58. 
 
Details:  HUD’s Office of Community Planning and Development, Congressional Grants 
Division is responsible for the administration of congressionally-directed spending under 
the Economic Development Initiative - Community Project Funding (CPF). CPF grants 
are selected through a congressionally-directed application process. HUD does not 
facilitate the grant application process. 
 
CPF grants, like all awards funded by HUD, are subject to requirements under the 
National Environmental Policy Act (NEPA), HUD’s NEPA-implementing regulations at 
24 CFR Part 50 or 24 CFR Part 58, and all appropriate federal environmental and historic 
preservation laws, regulations, and Executive Orders. All projects must have a completed 
environmental review, and where applicable, an approved Request for Release of 
Funds/Certification, prior to committing Federal or non-Federal funds for choice-limiting 
actions or undertaking such actions on the project.   HUD’s Region 5 Office of 
Environment and Energy has requested DuPage County act as the Responsible Entity and 
complete CPF ERRs under Part 58 to alleviate the burden of HUD completing the ERR 
under Part 50.  To accommodate HUD’s request, an MOU has been prepared outlining 
responsibilities of the County and CPF Awardee, along with reimbursement requirements 
to County staff for time put forth completing each ERR. 
 
Of note, CPF has been allocated directly to each CPF Awardee and has not been 
appropriated to DuPage County. 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN THE COUNTY OF DUPAGE AND 

VILLAGE OF ADDISON 
 

This AGREEMENT is entered into as of the 14th day of November, 2023, between the 
COUNTY OF DUPAGE, a politic body and corporate of the State of Illinois (hereinafter called 
"COUNTY") with offices at 421 N. County Farm Road, Wheaton, IL 60187 and the VILLAGE 
OF ADDISON, an Illinois Municipal Corporation, (hereinafter called "Community Project 
Funding AWARDEE") having a principal place of business at 1 Friendship Plaza, Addison, IL 
60101. 

RECITALS 
 
 WHEREAS, the Illinois General Assembly has granted COUNTY authority to make all 
contracts and do all other acts in relation to the property and concerns of the county necessary to 
the exercise of its corporate powers (Illinois Compiled Statutes, Chapter 55, paragraphs 5/5-1005), 
and to enter into agreements for the purposes of receiving funds from the United States government 
under the “Housing and Community Development Act of 1974”, and other subsequent housing 
acts, and may disburse those funds and other county funds for community development and other 
housing program activities (Illinois Compiled Statutes, Chapter 55, paragraph 5/5-1093); and 
 
 WHEREAS, COUNTY has been a participating jurisdiction in the United States 
Department of Housing and Urban Development’s (“HUD’s”) Housing and Community 
Development Program since 1975, and has applied for Community Development Block Grant 
Funds from HUD as provided by the Housing and Community Development Act of 1974, as 
amended (P.L. 93-383)(“ACT”); and 
 
 WHEREAS, the COUNTY, as a Responsible Entity and pursuant to 24 CFR Part 58,  will 
complete the Environmental Review for the Community Project Funding (“CPF”) Grant the CPF 
Awardee has applied for; and 
 

WHEREAS, HUD has indicated the COUNTY is a qualified and appropriate staff agency 
to carry out the environmental review required for CPF awards to the extent required under 24 
CFR part 58; and 
 

WHEREAS, the COUNTY and the CPF Awardee enter into this Memorandum of 
Understanding (MOU or MEMORANDUM) pursuant to their respective powers to enter into such 
agreements, as those powers are defined in the Illinois Constitution and applicable statutes.  
 

NOW, THEREFORE, in consideration of the premises, the mutual covenants, terms and 
conditions hereinafter set forth, and the understandings of each party to the other, the parties do 
hereby mutually covenant, promise and agree as follows: 
 

I. INCORPORATION AND CONSTRUCTION 
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A. All recitals set forth above are incorporated herein and made part hereof, the same 
constituting the factual basis for this MEMORANDUM. 

 

B. The headings of the paragraphs and subparagraphs of this MOU are inserted for 
convenience of reference only and this shall not be deemed to constitute part of this 
MOU or to affect the construction hereof. 

 
II. SCOPE OF THE PROJECT 
 

A. The CPF AWARDEE shall provide the COUNTY with a full detailed project scope in 
accordance with 24 CFR part 58, including but not limited to all individual activities 
which are related either on a geographical or functional basis, or are logical parts of a 
composite of contemplated actions. 

 
B. The scope of the activities for the CPF awarded project includes: 

 
1. Infrastructure improvements to College Boulevard, west of Swift Road, in Addison, 

IL 60101.  Proposed improvements will include replacement of curb and gutter, 
driveway aprons, sidewalk, ADA ramps, drainage structure lid adjustments and 
flanking roadway drainage structures at sag low-points, as well as the required 
erosion control, landscaping, and pavement marking restoration. The proposed 
roadway, sidewalk, and driveway footprint will match that of the existing with no 
expansion or extended limits. All work is to occur within the existing roadway right 
of way. 
 

2. CPF AWARDEE shall reimburse all costs/services associated with the DuPage 
County Community Services staff completing the Environmental Review process, 
pursuant to Section III. F. below. 

 
III. CPF AWARDEE’S COMPLIANCE WITH THE ACT 

 
A. The CPF Awardee shall comply and assist the COUNTY in complying with 24 CFR 

part 58 during the environmental review process.  Failure to comply with or violate 
the provisions in subparagraphs (1), (2), and (3) set forth below may result in the 
COUNTY’S and/or DEPARTMENT’S inability to complete the Environmental 
Review Record (ERR).  CPF Awardee shall: 
 
1. At COUNTY’S request, supply COUNTY with all available and relevant 

information necessary for COUNTY to perform any environmental review 
required by 24 CFR part 58 for the project; and  

 
2. Carry out mitigating measures identified and included in the Environmental 

Review Record; and 
 

3. Not acquire, rehabilitate, convert, lease, repair or construct property, nor commit 
or expend CPF or local funds for these program activities on a HUD assisted 
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project until COUNTY has completed an environmental review to the extent 
required under 24 CFR part 58 and has given notification of its approval in 
accordance with 24 CFR part 58. 
 

B. Notwithstanding any provision of this Agreement, the parties hereto agree and 
acknowledge that this agreement does not constitute a commitment of funds or site 
approval, and that such commitment of funds or approval may occur only upon 
satisfactory completion of environmental review under 24 CFR part 58.  The parties 
further agree that the provision of any funds to the project is conditioned on HUD’s 
determination to proceed with, modify, or cancel the project based on the results of a 
subsequent environmental review.   

 
C. REPORTS: CPF Awardee shall provide the COUNTY with any and all reports 

necessary for the COUNTY to complete the environmental review.  CPF Awardee 
understands and agrees that there may be certain testing/reports required under 24 
CFR part 58 that the COUNTY staff is not qualified to complete.  Any and all 
additional testing/reports identified by the COUNTY, which is necessary for the 
completion of the environmental review, is the responsibility of the CPF Awardee to 
obtain and pay for.  Any and all results from additional testing/reports must be 
provided to the COUNTY for review and inclusion in the environmental review.  The 
CPF Awardee must ensure any procurement requirements associated with obtaining 
the testing/reporting are followed.  The COUNTY will not be responsible for 
assisting in the procurement or providing guidance related to any aspect of the CPF 
award.  The CPF Awardee must direct all CPF related questions to the appropriate 
federal agency administering the grant. 
 

D. SITE VISITS: CPF Awardee agrees and authorizes the COUNTY staff to conduct on-
site visits and to conduct any other procedures or practices to ensure compliance with 
the provisions set forth in Paragraph A above.  CPF awardee shall make the site 
accessible to COUNTY staff as needed to complete the environmental review. 

 
E. TIMEFRAME: CPF awardee acknowledges and agrees that COUNTY projects will 

take priority over their environmental review process.  As such, County does not 
guarantee a specific completion timeline.  CPF awardee acknowledges and agrees that 
the environmental review process could take a year or more, depending on the 
demands of the COUNTY’S current projects and planning processes. 

 
F. PAYMENT FOR SERVICES: CPF awardee acknowledges and agrees that the 

environmental review process is estimated to take approximately 100 hours to 
complete.  

 
1. Upon completion of the ERR by County staff, the CPF Awardee shall reimburse 

the COUNTY for expenses incurred by the COUNTY upon the COUNTY'S 
submission of an invoice for services rendered. Should environmental conditions 
be identified prohibiting the project from moving forward, COUNTY staff will be 
reimbursed by the CPF Awardee for all time spent on preparation of the ERR.  
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2. CPF Awardee agrees that it shall be responsible for making all required payments 

against expenses incurred by COUNTY under this Memorandum. COUNTY shall 
forward an invoice for services rendered to the CPF Awardee for reimbursement 
of the hourly rate plus benefit rate of each COUNTY staff member’s hours 
worked on the CPF Awardee’s Environmental Review. 

 
3. Compensation for COUNTY staff’s time and reimbursement for expenses shall be 

paid by the CPF Awardee with the CPF funding and/or general funds available 
from the CPF Awardee.  The County will invoice the CPF Awardee on a quarterly 
basis for the actual time spent on the project at the assigned employee’s hourly 
rate, including fringe benefits. 

 
IV. INDEMNIFICATION AND HOLD HARMLESS:  CPF Awardee shall assume the 

defense of and shall pay, indemnify, and hold harmless COUNTY, its designees, and its 
employees from all suits, actions, claims, demands, damages, losses, expenses, and costs 
of every kind and description to which the COUNTY, its designees, and its employees 
may be subject by reason of any act or omission of CPF Awardee, its agents or 
employees, in undertaking and performing the environmental review process under this 
Agreement.   
 
A. In the event of any violation or breach of this Agreement by CPF Awardee, misuse or 

misapplication of funds derived from this Agreement by CPF Awardee, or any violation 
of any statutes, rules and regulations, directly or indirectly, by the CPF Awardee and/or 
any of its agents or representatives, then CPF Awardee, to the fullest extent permitted 
by law, agrees to indemnify, and hold the COUNTY harmless from any damages, 
penalties, and expenses, including attorneys’ fees and other costs of defense, resulting 
from such act or omission by CPF Awardee. 
 

B. As long as the COUNTY is not in jeopardy of losing any other Federal funding, of any 
kind or description, as a result of the alleged breach, the CPF Awardee shall have 
complete right to settle or compromise any claim and to pay any judgment to the 
Federal government, so long as the COUNTY is indemnified. 
 

C. If the COUNTY has lost or been prevented from receiving any Federal funds as a result 
of any alleged violation of 24 CFR part 58, the CPF Awardee shall repay, upon demand 
by the COUNTY, such amount of GRANT FUNDS allegedly due, as a result of the 
alleged breach. 

 
V. MISCELLANEOUS  PROVISIONS 

 
A. AMENDMENTS - This AGREEMENT constitutes the entire agreement between the 

parties hereto.  Any proposed change in this AGREEMENT shall be submitted to the 
other party for prior approval.  No modifications, additions, deletions, or the like, to 
this AGREEMENT shall be effective unless and until such changes are executed, in 
writing, by the authorized officers of each party. 
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B. ATTORNEY'S OPINION - If requested, CPF Awardee shall provide an opinion of its 

attorney, in a form reasonably satisfactory to the State's Attorney's Office, that all 
steps necessary to adopt this AGREEMENT, in a manner binding upon CPF 
Awardee, have been taken by CPF Awardee, and that CPF Awardee is in compliance 
with applicable local, State and Federal statues, rules and regulations for the purpose 
of complying with this AGREEMENT. 

 
C. DURATION – Unless determined otherwise by the COUNTY pursuant to the terms 

of this Agreement above, this Agreement will remain in effect for the period of 
compliance required by federal regulations under the ACT. 

 
D.  SEVERABILITY – In the event any provision of this AGREEMENT is held to be 

unenforceable or invalid for any reason, the enforceability thereof shall not affect the 
remainder of the AGREEMENT.  The remainder of this AGREEMENT shall be 
construed as if not containing the particular provision and shall continue in full force, 
effect, and enforceability, in accordance with its terms. 

 
E. DISCLAIMER – Nothing in this AGREEMENT is to be construed as creating a 

partnership between the COUNTY and any other party to this AGREEMENT. 
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IN WITNESS WHEREOF, the parties hereto have executed this AGREEMENT on the dates 
recited below. 

 
COUNTY OF DU PAGE, a body politic in the State of Illinois 

 

BY:  

Deborah A. Conroy, DuPage County Board Chair 

DATE:  

 

ATTEST:  

Jean Kaczmarek, County Clerk 

 

 

CPF AWAREDEE: VILLAGE OF ADDISON, an Illinois Municipal 
Corporation  

ADDRESS: 1 Friendship Plaza 
Addison, Illinois 60101 
 

BY:  

Richard Veenstra, Mayor 

DATE:  

 

ATTEST:  

Signature 

 

Printed Name 

 

Title 
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MEMORANDUM OF UNDERSTANDING BETWEEN
THE COUNTY OF DUPAGE AND

CITY OF WHEATON

WHEREAS, the Illinois General Assembly has granted COUNTY authority to make all contracts and do
all other acts in relation to the property and concerns of the county necessary to the exercise of its corporate
powers (Illinois Compiled Statutes, Chapter 55, paragraphs 5/5-1005), and to enter into agreements for the
purposes of receiving funds from the United States government under the “Housing and Community
Development Act of 1974”, the National Affordable Housing Act of 1990, and the Housing and Community
Development Act of 1992, and COUNTY may disburse those funds and other county funds for community
development and other housing program activities (Illinois Complied Statutes, Chapter 55, paragraph 5/5
1093); and

WHEREAS, COUNTY has been a participating jurisdiction in the United States Department of Housing
and Urban Development’s (“HUD’s”) Housing and Community Development Program since 1975, and has
applied for Community Development Block Grant Funds from HUD as provided by the Housing and
Community Development Act of 1974, as amended (P.L. 93-383)(“ACT”); and

WHEREAS, HUD has indicated the COUNTY is qualified and the appropriate staff agency to act as a
Responsible Entity under 24 CFR Part 58 and to carry out and complete an Environmental Review Record
(ERR) for Community Project Funding (CPF) projects on behalf of CPF Awardees; and

WHEREAS, the City of Wheaton has received a CPF award, hereinafter known as the “CPF
AWARDEE”; and

WHEREAS, the CPF AWARDEE wishes to enter into an MOU with the COUNTY for the purposes of
utilizing COUNTY staff to complete the required ERR; and

WHEREAS, an MOU has been prepared outlining the CPF AWARDEE’s responsibilities for
compliance with 24 CFR Part 58 Environmental Review Procedures for Entities Assuming HUD
Environmental Responsibilities and obligations to the COUNTY.

NOW THEREFORE BE IT RESOLVED by the County Board that said MOU between the County of
DuPage and the City of Wheaton, attached hereto, is hereby approved; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board is authorized and directed
to execute said MOU on behalf of DuPage County and the Clerk is hereby authorized and directed to attest to
such execution and affix the official seal thereto; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board, or his designee, is
authorized and directed to execute additional documents that may be required to complete the transaction on
behalf of DuPage County and the Clerk is hereby authorized and directed to attest to such execution and affix
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the official seal thereto; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board is hereby authorized to
approve amendments to MOU so long as such amendments further the completion of the project and are in
accordance with regulations applicable to 24 CFR Part 58 and the policies of DuPage County; and

BE IT FURTHER RESOLVED that the County Clerk be directed to send certified copies of this
Resolution to the CITY OF WHEATON, 303 W. Wesley Street, Wheaton, Illinois 60187

Enacted and approved this 14th of November 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK
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TO: Greg Schwarze, Chairman and Committee Members 
 Human Services Committee 
 
FROM: Mary A. Keating, Director,  

Department of Community Services 
 
DATE: October 13, 2023 
 
SUBJECT: Community Project Funding Memorandum of Understanding – 

Environmental Review Records 
 
 
Action Requested:  The Community Development Commission staff recommends   
approval of a Memorandum of Understanding (MOU) between DuPage County and three  
Community Project Funding (CPF) Awardees; Village of Addison, Wood Dale Park  
District, and the City of Wheaton, to allow for completion of Environmental Review  
Records (ERR) under 24 CFR Part 58. 
 
Details:  HUD’s Office of Community Planning and Development, Congressional Grants 
Division is responsible for the administration of congressionally-directed spending under 
the Economic Development Initiative - Community Project Funding (CPF). CPF grants 
are selected through a congressionally-directed application process. HUD does not 
facilitate the grant application process. 
 
CPF grants, like all awards funded by HUD, are subject to requirements under the 
National Environmental Policy Act (NEPA), HUD’s NEPA-implementing regulations at 
24 CFR Part 50 or 24 CFR Part 58, and all appropriate federal environmental and historic 
preservation laws, regulations, and Executive Orders. All projects must have a completed 
environmental review, and where applicable, an approved Request for Release of 
Funds/Certification, prior to committing Federal or non-Federal funds for choice-limiting 
actions or undertaking such actions on the project.   HUD’s Region 5 Office of 
Environment and Energy has requested DuPage County act as the Responsible Entity and 
complete CPF ERRs under Part 58 to alleviate the burden of HUD completing the ERR 
under Part 50.  To accommodate HUD’s request, an MOU has been prepared outlining 
responsibilities of the County and CPF Awardee, along with reimbursement requirements 
to County staff for time put forth completing each ERR. 
 
Of note, CPF has been allocated directly to each CPF Awardee and has not been 
appropriated to DuPage County. 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN THE COUNTY OF DUPAGE AND 

CITY OF WHEATON 
 

This AGREEMENT is entered into as of the 14th day of Novemer, 2023, between the 
COUNTY OF DUPAGE, a politic body and corporate of the State of Illinois (hereinafter called 
"COUNTY") with offices at 421 N. County Farm Road, Wheaton, IL 60187 and the CITY OF 
WHEATON, an Illinois Municipal Corporation, (hereinafter called "Community Project Funding 
AWARDEE") having a principal place of business at 303 W. Wesley Street, Wheaton, Illinois 
60187. 

RECITALS 
 
 WHEREAS, the Illinois General Assembly has granted COUNTY authority to make all 
contracts and do all other acts in relation to the property and concerns of the county necessary to 
the exercise of its corporate powers (Illinois Compiled Statutes, Chapter 55, paragraphs 5/5-1005), 
and to enter into agreements for the purposes of receiving funds from the United States government 
under the “Housing and Community Development Act of 1974”, and other subsequent housing 
acts, and may disburse those funds and other county funds for community development and other 
housing program activities (Illinois Compiled Statutes, Chapter 55, paragraph 5/5-1093); and 
 
 WHEREAS, COUNTY has been a participating jurisdiction in the United States 
Department of Housing and Urban Development’s (“HUD’s”) Housing and Community 
Development Program since 1975, and has applied for Community Development Block Grant 
Funds from HUD as provided by the Housing and Community Development Act of 1974, as 
amended (P.L. 93-383)(“ACT”); and 
 
 WHEREAS, the COUNTY, as a Responsible Entity and pursuant to 24 CFR Part 58,  will 
complete the Environmental Review for the Community Project Funding (“CPF”) Grant the CPF 
Awardee has applied for; and 
 

WHEREAS, HUD has indicated the COUNTY is a qualified and appropriate staff agency 
to carry out the environmental review required for CPF awards to the extent required under 24 
CFR part 58; and 
 

WHEREAS, the COUNTY and the CPF Awardee enter into this Memorandum of 
Understanding (MOU or MEMORANDUM) pursuant to their respective powers to enter into such 
agreements, as those powers are defined in the Illinois Constitution and applicable statutes.  
 

NOW, THEREFORE, in consideration of the premises, the mutual covenants, terms and 
conditions hereinafter set forth, and the understandings of each party to the other, the parties do 
hereby mutually covenant, promise and agree as follows: 
 

I. INCORPORATION AND CONSTRUCTION 
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A. All recitals set forth above are incorporated herein and made part hereof, the same 
constituting the factual basis for this MEMORANDUM. 

 

B. The headings of the paragraphs and subparagraphs of this MOU are inserted for 
convenience of reference only and this shall not be deemed to constitute part of this 
MOU or to affect the construction hereof. 

 
II. SCOPE OF THE PROJECT 
 

A. The CPF AWARDEE shall provide the COUNTY with a full detailed project scope in 
accordance with 24 CFR part 58, including but not limited to all individual activities 
which are related either on a geographical or functional basis, or are logical parts of a 
composite of contemplated actions. 

 
B. The scope of the activities for the CPF awarded project includes: 

 
1. Repairs and restoration to the outdoor areas surrounding the Wheaton Public 

Library, located at 225 N. Cross Street, Wheaton, IL 60187.  Improvements include 
removing and replacing concrete stairs, ramp, and patio area, adding a free-standing 
monument sign with LED electronic messaging capabilities, cleaning and/or 
replacing existing limestone panels, replacing existing concrete pavers, installing 
poles for sound system, lighting, and tensile shade structure, as well as installation 
of a tensile shade structure, all along the Library’s exterior. 
 

2. CPF AWARDEE shall reimburse all costs/services associated with the DuPage 
County Community Services staff completing the Environmental Review process, 
pursuant to Section III. F. below. 

 
III. CPF AWARDEE’S COMPLIANCE WITH THE ACT 

 
A. The CPF Awardee shall comply and assist the COUNTY in complying with 24 CFR 

part 58 during the environmental review process.  Failure to comply with or violate 
the provisions in subparagraphs (1), (2), and (3) set forth below may result in the 
COUNTY’S and/or DEPARTMENT’S inability to complete the Environmental 
Review Record (ERR).  CPF Awardee shall: 
 
1. At COUNTY’S request, supply COUNTY with all available and relevant 

information necessary for COUNTY to perform any environmental review 
required by 24 CFR part 58 for the project; and  

 
2. Carry out mitigating measures identified and included in the Environmental 

Review Record; and 
 

3. Not acquire, rehabilitate, convert, lease, repair or construct property, nor commit 
or expend CPF or local funds for these program activities on a HUD assisted 
project until COUNTY has completed an environmental review to the extent 
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required under 24 CFR part 58 and has given notification of its approval in 
accordance with 24 CFR part 58. 
 

B. Notwithstanding any provision of this Agreement, the parties hereto agree and 
acknowledge that this agreement does not constitute a commitment of funds or site 
approval, and that such commitment of funds or approval may occur only upon 
satisfactory completion of environmental review under 24 CFR part 58.  The parties 
further agree that the provision of any funds to the project is conditioned on HUD’s 
determination to proceed with, modify, or cancel the project based on the results of a 
subsequent environmental review.   

 
C. REPORTS: CPF Awardee shall provide the COUNTY with any and all reports 

necessary for the COUNTY to complete the environmental review.  CPF Awardee 
understands and agrees that there may be certain testing/reports required under 24 
CFR part 58 that the COUNTY staff is not qualified to complete.  Any and all 
additional testing/reports identified by the COUNTY, which is necessary for the 
completion of the environmental review, is the responsibility of the CPF Awardee to 
obtain and pay for.  Any and all results from additional testing/reports must be 
provided to the COUNTY for review and inclusion in the environmental review.  The 
CPF Awardee must ensure any procurement requirements associated with obtaining 
the testing/reporting are followed.  The COUNTY will not be responsible for 
assisting in the procurement or providing guidance related to any aspect of the CPF 
award.  The CPF Awardee must direct all CPF related questions to the appropriate 
federal agency administering the grant. 
 

D. SITE VISITS: CPF Awardee agrees and authorizes the COUNTY staff to conduct on-
site visits and to conduct any other procedures or practices to ensure compliance with 
the provisions set forth in Paragraph A above.  CPF awardee shall make the site 
accessible to COUNTY staff as needed to complete the environmental review. 

 
E. TIMEFRAME: CPF awardee acknowledges and agrees that COUNTY projects will 

take priority over their environmental review process.  As such, County does not 
guarantee a specific completion timeline.  CPF awardee acknowledges and agrees that 
the environmental review process could take a year or more, depending on the 
demands of the COUNTY’S current projects and planning processes. 

 
F. PAYMENT FOR SERVICES: CPF awardee acknowledges and agrees that the 

environmental review process is estimated to take approximately 100 hours to 
complete.  

 
1. Upon completion of the ERR by County staff, the CPF Awardee shall reimburse 

the COUNTY for expenses incurred by the COUNTY upon the COUNTY'S 
submission of an invoice for services rendered. Should environmental conditions 
be identified prohibiting the project from moving forward, COUNTY staff will be 
reimbursed by the CPF Awardee for all time spent on preparation of the ERR.  
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2. CPF Awardee agrees that it shall be responsible for making all required payments 
against expenses incurred by COUNTY under this Memorandum. COUNTY shall 
forward an invoice for services rendered to the CPF Awardee for reimbursement 
of the hourly rate plus benefit rate of each COUNTY staff member’s hours 
worked on the CPF Awardee’s Environmental Review. 

 
3. Compensation for COUNTY staff’s time and reimbursement for expenses shall be 

paid by the CPF Awardee with the CPF funding and/or general funds available 
from the CPF Awardee.  The County will invoice the CPF Awardee on a quarterly 
basis for the actual time spent on the project at the assigned employee’s hourly 
rate, including fringe benefits. 

 
IV. INDEMNIFICATION AND HOLD HARMLESS:  CPF Awardee shall assume the 

defense of and shall pay, indemnify, and hold harmless COUNTY, its designees, and its 
employees from all suits, actions, claims, demands, damages, losses, expenses, and costs 
of every kind and description to which the COUNTY, its designees, and its employees 
may be subject by reason of any act or omission of CPF Awardee, its agents or 
employees, in undertaking and performing the environmental review process under this 
Agreement.   
 
A. In the event of any violation or breach of this Agreement by CPF Awardee, misuse or 

misapplication of funds derived from this Agreement by CPF Awardee, or any violation 
of any statutes, rules and regulations, directly or indirectly, by the CPF Awardee and/or 
any of its agents or representatives, then CPF Awardee, to the fullest extent permitted 
by law, agrees to indemnify, and hold the COUNTY harmless from any damages, 
penalties, and expenses, including attorneys’ fees and other costs of defense, resulting 
from such act or omission by CPF Awardee. 
 

B. As long as the COUNTY is not in jeopardy of losing any other Federal funding, of any 
kind or description, as a result of the alleged breach, the CPF Awardee shall have 
complete right to settle or compromise any claim and to pay any judgment to the 
Federal government, so long as the COUNTY is indemnified. 
 

C. If the COUNTY has lost or been prevented from receiving any Federal funds as a result 
of any alleged violation of 24 CFR part 58, the CPF Awardee shall repay, upon demand 
by the COUNTY, such amount of GRANT FUNDS allegedly due, as a result of the 
alleged breach. 

 
V. MISCELLANEOUS  PROVISIONS 

 
A. AMENDMENTS - This AGREEMENT constitutes the entire agreement between the 

parties hereto.  Any proposed change in this AGREEMENT shall be submitted to the 
other party for prior approval.  No modifications, additions, deletions, or the like, to 
this AGREEMENT shall be effective unless and until such changes are executed, in 
writing, by the authorized officers of each party. 
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B. ATTORNEY'S OPINION - If requested, CPF Awardee shall provide an opinion of its 
attorney, in a form reasonably satisfactory to the State's Attorney's Office, that all 
steps necessary to adopt this AGREEMENT, in a manner binding upon CPF 
Awardee, have been taken by CPF Awardee, and that CPF Awardee is in compliance 
with applicable local, State and Federal statues, rules and regulations for the purpose 
of complying with this AGREEMENT. 

 
C. DURATION – Unless determined otherwise by the COUNTY pursuant to the terms 

of this Agreement above, this Agreement will remain in effect for the period of 
compliance required by federal regulations under the ACT. 

 
D.  SEVERABILITY – In the event any provision of this AGREEMENT is held to be 

unenforceable or invalid for any reason, the enforceability thereof shall not affect the 
remainder of the AGREEMENT.  The remainder of this AGREEMENT shall be 
construed as if not containing the particular provision and shall continue in full force, 
effect, and enforceability, in accordance with its terms. 

 
E. DISCLAIMER – Nothing in this AGREEMENT is to be construed as creating a 

partnership between the COUNTY and any other party to this AGREEMENT. 
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IN WITNESS WHEREOF, the parties hereto have executed this AGREEMENT on the dates 
recited below. 

 
COUNTY OF DU PAGE, a body politic in the State of Illinois 

 

BY:  

Deborah A. Conroy, DuPage County Board Chair 

DATE:  

 

ATTEST:  

Jean Kaczmarek, County Clerk 

 

 

CPF AWAREDEE: CITY OF WHEATON, an Illinois Municipal 
Corporation  

ADDRESS: 303 W. Wesley Street 
Wheaton, IL 60187 

BY:  

Philip J. Suess, Mayor 

DATE:  

 

ATTEST:  

Andrea Rosedale, City Clerk 
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HS Resolution 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-R-0068-23 Agenda Date: 11/7/2023 Agenda #: 7.D.

MEMORANDUM OF UNDERSTANDING BETWEEN
THE COUNTY OF DUPAGE AND

WOOD DALE PARK DISTRICT

WHEREAS, the Illinois General Assembly has granted COUNTY authority to make all contracts and do
all other acts in relation to the property and concerns of the county necessary to the exercise of its corporate
powers (Illinois Compiled Statutes, Chapter 55, paragraphs 5/5-1005), and to enter into agreements for the
purposes of receiving funds from the United States government under the “Housing and Community
Development Act of 1974”, the National Affordable Housing Act of 1990, and the Housing and Community
Development Act of 1992, and COUNTY may disburse those funds and other county funds for community
development and other housing program activities (Illinois Complied Statutes, Chapter 55, paragraph 5/5
1093); and

WHEREAS, COUNTY has been a participating jurisdiction in the United States Department of Housing
and Urban Development’s (“HUD’s”) Housing and Community Development Program since 1975, and has
applied for Community Development Block Grant Funds from HUD as provided by the Housing and
Community Development Act of 1974, as amended (P.L. 93-383)(“ACT”); and

WHEREAS, HUD has indicated the COUNTY is qualified and the appropriate staff agency to act as a
Responsible Entity under 24 CFR Part 58 and to carry out and complete an Environmental Review Record
(ERR) for Community Project Funding (CPF) projects on behalf of CPF Awardees; and

WHEREAS, the Wood Dale Park District has received a CPF award, hereinafter known as the “CPF
AWARDEE”; and

WHEREAS, the CPF AWARDEE wishes to enter into an MOU with the COUNTY for the purposes of
utilizing COUNTY staff to complete the required ERR; and

WHEREAS, an MOU has been prepared outlining the CPF AWARDEE’s responsibilities for
compliance with 24 CFR Part 58 Environmental Review Procedures for Entities Assuming HUD
Environmental Responsibilities and obligations to the COUNTY.

NOW THEREFORE BE IT RESOLVED by the County Board that said MOU between the County of
DuPage and the Wood Dale Park District, attached hereto, is hereby approved; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board is authorized and directed
to execute said MOU on behalf of DuPage County and the Clerk is hereby authorized and directed to attest to
such execution and affix the official seal thereto; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board, or his designee, is
authorized and directed to execute additional documents that may be required to complete the transaction on
behalf of DuPage County and the Clerk is hereby authorized and directed to attest to such execution and affix
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the official seal thereto; and

BE IT FURTHER RESOLVED, that the Chair of the DuPage County Board is hereby authorized to
approve amendments to MOU so long as such amendments further the completion of the project and are in
accordance with regulations applicable to 24 CFR Part 58 and the policies of DuPage County; and

BE IT FURTHER RESOLVED that the County Clerk be directed to send certified copies of this
Resolution to the WOOD DALE PARK DISTRICT, 111 E. Foster Ave, Wood Dale Illinois 60191.

Enacted and approved this 14th of November, 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK

Page 2 of 2
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TO: Greg Schwarze, Chairman and Committee Members 
 Human Services Committee 
 
FROM: Mary A. Keating, Director,  

Department of Community Services 
 
DATE: October 13, 2023 
 
SUBJECT: Community Project Funding Memorandum of Understanding – 

Environmental Review Records 
 
 
Action Requested:  The Community Development Commission staff recommends   
approval of a Memorandum of Understanding (MOU) between DuPage County and three  
Community Project Funding (CPF) Awardees; Village of Addison, Wood Dale Park  
District, and the City of Wheaton, to allow for completion of Environmental Review  
Records (ERR) under 24 CFR Part 58. 
 
Details:  HUD’s Office of Community Planning and Development, Congressional Grants 
Division is responsible for the administration of congressionally-directed spending under 
the Economic Development Initiative - Community Project Funding (CPF). CPF grants 
are selected through a congressionally-directed application process. HUD does not 
facilitate the grant application process. 
 
CPF grants, like all awards funded by HUD, are subject to requirements under the 
National Environmental Policy Act (NEPA), HUD’s NEPA-implementing regulations at 
24 CFR Part 50 or 24 CFR Part 58, and all appropriate federal environmental and historic 
preservation laws, regulations, and Executive Orders. All projects must have a completed 
environmental review, and where applicable, an approved Request for Release of 
Funds/Certification, prior to committing Federal or non-Federal funds for choice-limiting 
actions or undertaking such actions on the project.   HUD’s Region 5 Office of 
Environment and Energy has requested DuPage County act as the Responsible Entity and 
complete CPF ERRs under Part 58 to alleviate the burden of HUD completing the ERR 
under Part 50.  To accommodate HUD’s request, an MOU has been prepared outlining 
responsibilities of the County and CPF Awardee, along with reimbursement requirements 
to County staff for time put forth completing each ERR. 
 
Of note, CPF has been allocated directly to each CPF Awardee and has not been 
appropriated to DuPage County. 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN THE COUNTY OF DUPAGE AND 

WOOD DALE PARK DISTRICT 
 

This AGREEMENT is entered into as of the 14th day of November, 2023, between the 
COUNTY OF DUPAGE, a politic body and corporate of the State of Illinois (hereinafter called 
"COUNTY") with offices at 421 N. County Farm Road, Wheaton, IL 60187 and the WOOD DALE 
PARK DISTRICT, an Illinois Municipal Corporation, (hereinafter called “Community Project 
Funding AWARDEE” or “CPF AWARDEE”) having a principal place of business at 111 E. Foster 
Ave, Wood Dale Illinois 60191. 

RECITALS 
 
 WHEREAS, the Illinois General Assembly has granted COUNTY authority to make all 
contracts and do all other acts in relation to the property and concerns of the county necessary to 
the exercise of its corporate powers (Illinois Compiled Statutes, Chapter 55, paragraphs 5/5-1005), 
and to enter into agreements for the purposes of receiving funds from the United States government 
under the “Housing and Community Development Act of 1974”, and other subsequent housing 
acts, and may disburse those funds and other county funds for community development and other 
housing program activities (Illinois Compiled Statutes, Chapter 55, paragraph 5/5-1093); and 
 
 WHEREAS, COUNTY has been a participating jurisdiction in the United States 
Department of Housing and Urban Development’s (“HUD’s”) Housing and Community 
Development Program since 1975, and has applied for Community Development Block Grant 
Funds from HUD as provided by the Housing and Community Development Act of 1974, as 
amended (P.L. 93-383)(“ACT”); and 
 
 WHEREAS, the COUNTY, as a Responsible Entity and pursuant to 24 CFR Part 58,  will 
complete the Environmental Review for the Community Project Funding (“CPF”) Grant the CPF 
Awardee has applied for; and 
 

WHEREAS, HUD has indicated the COUNTY is a qualified and appropriate staff agency 
to carry out the environmental review required for CPF awards to the extent required under 24 
CFR part 58; and 
 

WHEREAS, the COUNTY and the CPF Awardee enter into this Memorandum of 
Understanding (MOU or MEMORANDUM) pursuant to their respective powers to enter into such 
agreements, as those powers are defined in the Illinois Constitution and applicable statutes.  
 

NOW, THEREFORE, in consideration of the premises, the mutual covenants, terms and 
conditions hereinafter set forth, and the understandings of each party to the other, the parties do 
hereby mutually covenant, promise and agree as follows: 
 

I. INCORPORATION AND CONSTRUCTION 
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A. All recitals set forth above are incorporated herein and made part hereof, the same 
constituting the factual basis for this MEMORANDUM. 

 

B. The headings of the paragraphs and subparagraphs of this MOU are inserted for 
convenience of reference only and this shall not be deemed to constitute part of this 
MOU or to affect the construction hereof. 

 
II. SCOPE OF THE PROJECT 
 

A. The CPF AWARDEE shall provide the COUNTY with a full detailed project scope in 
accordance with 24 CFR part 58, including but not limited to all individual activities 
which are related either on a geographical or functional basis, or are logical parts of a 
composite of contemplated actions. 

 
B. The scope of the activities for the CPF awarded project includes: 

 
1. Phase 2 development of Central Park, located at the corner of North Central Avenue 

and Elmhurst Street in Wood Dale, IL 60191.  Improvements will include 
demolition, site grading and excavation, site drainage, site concrete and curbs, play 
equipment and surfacing, bike rack, benches, fencing, shade shelter, fitness 
stations, turf restoration, and landscaping.  
 

2. CPF AWARDEE shall reimburse all costs/services associated with the DuPage 
County Community Services staff completing the Environmental Review process, 
pursuant to Section III. F. below. 

 
III. CPF AWARDEE’S COMPLIANCE WITH THE ACT 

 
A. The CPF Awardee shall comply and assist the COUNTY in complying with 24 CFR 

part 58 during the environmental review process.  Failure to comply with or violate 
the provisions in subparagraphs (1), (2), and (3) set forth below may result in the 
COUNTY’S and/or DEPARTMENT’S inability to complete the Environmental 
Review Record (ERR).  CPF Awardee shall: 
 
1. At COUNTY’S request, supply COUNTY with all available and relevant 

information necessary for COUNTY to perform any environmental review 
required by 24 CFR part 58 for the project; and  

 
2. Carry out mitigating measures identified and included in the Environmental 

Review Record; and 
 

3. Not acquire, rehabilitate, convert, lease, repair or construct property, nor commit 
or expend CPF or local funds for these program activities on a HUD assisted 
project until COUNTY has completed an environmental review to the extent 
required under 24 CFR part 58 and has given notification of its approval in 
accordance with 24 CFR part 58. 
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B. Notwithstanding any provision of this Agreement, the parties hereto agree and 

acknowledge that this agreement does not constitute a commitment of funds or site 
approval, and that such commitment of funds or approval may occur only upon 
satisfactory completion of environmental review under 24 CFR part 58.  The parties 
further agree that the provision of any funds to the project is conditioned on HUD’s 
determination to proceed with, modify, or cancel the project based on the results of a 
subsequent environmental review.   

 
C. REPORTS: CPF Awardee shall provide the COUNTY with any and all reports 

necessary for the COUNTY to complete the environmental review.  CPF Awardee 
understands and agrees that there may be certain testing/reports required under 24 
CFR part 58 that the COUNTY staff is not qualified to complete.  Any and all 
additional testing/reports identified by the COUNTY, which is necessary for the 
completion of the environmental review, is the responsibility of the CPF Awardee to 
obtain and pay for.  Any and all results from additional testing/reports must be 
provided to the COUNTY for review and inclusion in the environmental review.  The 
CPF Awardee must ensure any procurement requirements associated with obtaining 
the testing/reporting are followed.  The COUNTY will not be responsible for 
assisting in the procurement or providing guidance related to any aspect of the CPF 
award.  The CPF Awardee must direct all CPF related questions to the appropriate 
federal agency administering the grant. 
 

D. SITE VISITS: CPF Awardee agrees and authorizes the COUNTY staff to conduct on-
site visits and to conduct any other procedures or practices to ensure compliance with 
the provisions set forth in Paragraph A above.  CPF awardee shall make the site 
accessible to COUNTY staff as needed to complete the environmental review. 

 
E. TIMEFRAME: CPF awardee acknowledges and agrees that COUNTY projects will 

take priority over their environmental review process.  As such, County does not 
guarantee a specific completion timeline.  CPF awardee acknowledges and agrees that 
the environmental review process could take a year or more, depending on the 
demands of the COUNTY’S current projects and planning processes. 

 
F. PAYMENT FOR SERVICES: CPF awardee acknowledges and agrees that the 

environmental review process is estimated to take approximately 100 hours to 
complete.  

 
1. Upon completion of the ERR by County staff, the CPF Awardee shall reimburse 

the COUNTY for expenses incurred by the COUNTY upon the COUNTY'S 
submission of an invoice for services rendered. Should environmental conditions 
be identified prohibiting the project from moving forward, COUNTY staff will be 
reimbursed by the CPF Awardee for all time spent on preparation of the ERR.  
 

2. CPF Awardee agrees that it shall be responsible for making all required payments 
against expenses incurred by COUNTY under this Memorandum. COUNTY shall 
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forward an invoice for services rendered to the CPF Awardee for reimbursement 
of the hourly rate plus benefit rate of each COUNTY staff member’s hours 
worked on the CPF Awardee’s Environmental Review. 

 
3. Compensation for COUNTY staff’s time and reimbursement for expenses shall be 

paid by the CPF Awardee with the CPF funding and/or general funds available 
from the CPF Awardee.  The County will invoice the CPF Awardee on a quarterly 
basis for the actual time spent on the project at the assigned employee’s hourly 
rate, including fringe benefits. 

 
IV. INDEMNIFICATION AND HOLD HARMLESS:  CPF Awardee shall assume the 

defense of and shall pay, indemnify, and hold harmless COUNTY, its designees, and its 
employees from all suits, actions, claims, demands, damages, losses, expenses, and costs 
of every kind and description to which the COUNTY, its designees, and its employees 
may be subject by reason of any act or omission of CPF Awardee, its agents or 
employees, in undertaking and performing the environmental review process under this 
Agreement.   
 
A. In the event of any violation or breach of this Agreement by CPF Awardee, misuse or 

misapplication of funds derived from this Agreement by CPF Awardee, or any violation 
of any statutes, rules and regulations, directly or indirectly, by the CPF Awardee and/or 
any of its agents or representatives, then CPF Awardee, to the fullest extent permitted 
by law, agrees to indemnify, and hold the COUNTY harmless from any damages, 
penalties, and expenses, including attorneys’ fees and other costs of defense, resulting 
from such act or omission by CPF Awardee. 
 

B. As long as the COUNTY is not in jeopardy of losing any other Federal funding, of any 
kind or description, as a result of the alleged breach, the CPF Awardee shall have 
complete right to settle or compromise any claim and to pay any judgment to the 
Federal government, so long as the COUNTY is indemnified. 
 

C. If the COUNTY has lost or been prevented from receiving any Federal funds as a result 
of any alleged violation of 24 CFR part 58, the CPF Awardee shall repay, upon demand 
by the COUNTY, such amount of GRANT FUNDS allegedly due, as a result of the 
alleged breach. 

 
V. MISCELLANEOUS  PROVISIONS 

 
A. AMENDMENTS - This AGREEMENT constitutes the entire agreement between the 

parties hereto.  Any proposed change in this AGREEMENT shall be submitted to the 
other party for prior approval.  No modifications, additions, deletions, or the like, to 
this AGREEMENT shall be effective unless and until such changes are executed, in 
writing, by the authorized officers of each party. 
 

B. ATTORNEY'S OPINION - If requested, CPF Awardee shall provide an opinion of its 
attorney, in a form reasonably satisfactory to the State's Attorney's Office, that all 
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steps necessary to adopt this AGREEMENT, in a manner binding upon CPF 
Awardee, have been taken by CPF Awardee, and that CPF Awardee is in compliance 
with applicable local, State and Federal statues, rules and regulations for the purpose 
of complying with this AGREEMENT. 

 
C. DURATION – Unless determined otherwise by the COUNTY pursuant to the terms 

of this Agreement above, this Agreement will remain in effect for the period of 
compliance required by federal regulations under the ACT. 

 
D.  SEVERABILITY – In the event any provision of this AGREEMENT is held to be 

unenforceable or invalid for any reason, the enforceability thereof shall not affect the 
remainder of the AGREEMENT.  The remainder of this AGREEMENT shall be 
construed as if not containing the particular provision and shall continue in full force, 
effect, and enforceability, in accordance with its terms. 

 
E. DISCLAIMER – Nothing in this AGREEMENT is to be construed as creating a 

partnership between the COUNTY and any other party to this AGREEMENT. 
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IN WITNESS WHEREOF, the parties hereto have executed this AGREEMENT on the dates 
recited below. 

 
COUNTY OF DU PAGE, a body politic in the State of Illinois 

 

BY:  

Deborah A. Conroy, DuPage County Board Chair 

DATE:  

 

ATTEST:  

Jean Kaczmarek, County Clerk 

 

 

CPF AWAREDEE: Wood Dale Park District, an Illinois Municipal 
Corporation  

ADDRESS: 111 East Foster Avenue 
Wood Dale, IL 60191 

BY:  

Dorothy Lange, Board President 

DATE:  

 

ATTEST:  

Jon Marquardt, Executive Director 

 

 

 

140



Care Center Requisition $30,000 and Over 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-P-0083-23 Agenda Date: 11/7/2023 Agenda #: 8.A.

AWARDING RESOLUTION ISSUED TO
NORTHWESTERN MEDICINE REGIONAL GROUP - DR. MIELE

FOR MEDICAL DIRECTOR
FOR THE DUPAGE CARE CENTER

(CONTRACT TOTAL AMOUNT $36,000.00)

WHEREAS, an agreement for professional services not subject to competitive bidding per 55 ILCS 5/5-
1022(c)has been negotiated in accordance with 2-353(1)(b) of the DuPage County Purchasing Ordinance; and

WHEREAS, the Finance Committee recommends County Board approval for the issuance of the
contract to be issued to Northwestern Medicine Regional Group - Dr. Miele, for Medical Director, for the
period of December 1, 2023 through November 30, 2024, for the DuPage Care Center .

NOW, THEREFORE BE IT RESOLVED, that said contract is for Medical Director, for the period of
December 1, 2023 through November 30, 2024 for the DuPage Care Center, be, and it is hereby approved for
the issuance of a contract by the Procurement Division to Northwestern Medicine Regional Group - Dr. Miele,
233 South Gary Avenue, Bloomingdale, Illinois 60108, for a contract total amount of $36,000.00.

Enacted and approved this 14th day of November, 2023, at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK

Page 1 of 1

141



Form under revision control 01/04/2023

Procurement Review Comprehensive Checklist  

Procurement Services Division  

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION
General Tracking Contract Terms

FILE ID#:

23-3488

RFP, BID, QUOTE OR RENEWAL #:

COMMITTEE:

HUMAN SERVICES

TARGET COMMITTEE DATE:

11/07/2023

CURRENT TERM TOTAL COST:

 $36,000.00 

Vendor Information

VENDOR:
Northwestern Medicine Regional 

Medical Group/Dr. Miele

VENDOR #:

19217

VENDOR CONTACT:

Dr. Angelo Miele

VENDOR CONTACT PHONE:

VENDOR CONTACT EMAIL: VENDOR WEBSITE:

INITIAL TERM WITH RENEWALS:

OTHER

INITIAL TERM TOTAL COST:

 $34,500.00 

PROMPT FOR RENEWAL:

3 MONTHS

CONTRACT TOTAL COST WITH ALL 

RENEWALS:

 $142,500.00 

MAX LENGTH WITH ALL RENEWALS:

FOUR YEARS

CURRENT TERM PERIOD:

THIRD RENEWAL

Department Information

DEPT:

DuPage Care Center

DEPT CONTACT NAME:

Anita Rajagopal

DEPT CONTACT PHONE #:

630-784-4200

DEPT CONTACT EMAIL:

anita.rajagopal@dupagecounty.gov

DEPT REQ #:

7420

Overview

DESCRIPTION  Identify scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
Professional Services for a Medical Director for the DuPage Care Center, for the period December 1, 2023 through November 30, 2024, for a contract 

amount not to exceed $36,000.00, per Other Professional Services.

JUSTIFICATION  Summarize why this procurement is necessary and what objectives will be accomplished
Facility needs to engage the services of a Physician to act as Medical Director per State and Federal regulations.  The Medical Director gives medical 

direction to the staff and other Physicians.  He/She sees and cares for residents and oversees their medical conditions.  Sits in on several different 

standing committee meetings.  Regular in servicing of staff as to proper best care practices.  Continuous resources to staff and is on call 24 hours a day 

7 days a week. 

Licensure requirement and  assurance of quality care of the residents of the DuPage Care Center

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED      Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

 

DECISION MEMO REQUIRED                Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

OTHER PROFESSIONAL SERVICES (DETAIL SELECTION PROCESS ON DECISION MEMO)

            

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County’s strategic priorities that this action will most impact.

QUALITY OF LIFE

SOURCE SELECTION

 
Describe method used to select source.

Other Professional Services

RECOMMENDATION 

AND 

TWO 

ALTERNATIVES

Describe staff recommendation and provide justification. Identify at least 2 other options to accomplish this request, including 

status quo, (i.e., take no action).

1) DPCC recommends the approval of renewal of Medical Director Services for the DuPage Care Center, for the period December 

1, 2023 through November 30, 2024 

2) Do not approve renewal of Medical Director Services for the DuPage Care Center, for the period December 1, 2023 through 

November 30, 2024, however, this function is a requirement of the Illinois Department of Public Health for licensure.  Not only is 

it a licensure requirement, but it also is necessary to meet the DPCC resident's medical needs and to help ensure quality of life.
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION

JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

 

NECESSITY AND 

UNIQUE FEATURES
Describe the product or services that are not available from other vendors. Explain necessary and unique features or 

services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be 

specific.

MARKET TESTING List and describe the last time the market has been tested on the applicability of the sole source. If it has not been 

tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. Included a detailed list of all products or 

services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

      

SECTION 5: Purchase Requisition Information

Send Purchase Order To: Send Invoices To:

Vendor:
Northwestern Medicine Regional 

Group/Dr. Miele

Vendor#:

19217

Dept:

DuPage Care Center

Division:

Administration

Attn:

Devin Marcovici

Email:

devin.marcovici@nm.org

Attn:

Anita Rajagopal

Email:

anita.rajagopal@dupagecounty.gov

Address:

25 N. Winfield Road

City:

25 N. Winfield Road

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60190

State:

IL

Zip:

60187

Phone: Fax: Phone:

630-784-4200

Fax:

Send Payments To: Ship to:

Vendor:
Northwestern Medicine Regional 

Group/Dr. Miele

Vendor#: Dept:

DuPage Care Center

Division:

Attn:

Dr. Angelo Miele

Email: Attn: Email:

Address:

233 South Gary Avenue

City:

Bloomingdale

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60108

State:

IL

Zip:

60187

Phone: Fax: Phone:

630-784-4200

Fax:

Shipping Contract Dates

Payment Terms:  

PER 50 ILCS 505/1

FOB:  

Destination

Contract Start Date (PO25):

December 1, 2023

Contract End Date (PO25):

November 30, 2024

Contract Administrator (PO25): Christine Kliebhan
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Purchase Requisition Line Details

LN Qty UOM
Item Detail 

(Product #) 
Description FY Company AU Acct Code

Sub-Accts/  

Activity Code
Unit Price Extension

1 1 EA Medical Director FY24 1200 2050 53090 36,000.00 36,000.00

FY is required, assure the correct FY is selected.                                                                                                                                                                   Requisition Total $ 36,000.00

Comments

HEADER COMMENTS Provide comments for P020 and P025.

Professional Services for a Medical Director for the DuPage Care Center, for the period December 1, 2023 through 

November 30, 2024, for a contract amount not to exceed $36,000.00, per Other Professional Services.

SPECIAL INSTRUCTIONS Provide comments for Buyer or Approver (not for P020 and P025).  Comments will not appear on PO.

November 7, 2023  Human Services Committee                     November 14, 2023 County Board

INTERNAL NOTES Provide comments for department internal use (not for P020 and P025).  Comments will not appear on PO.

APPROVALS Department Head signature approval for procurements under $15,000. Procurement Officer Approval for ETSB.

The following documents have been attached:   W-9   Vendor Ethics Disclosure Statement✔
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ACIT I]N NI tcNT I}T)TWI'EN
l TE COUNTY OI.'DU PAGTI

ANI)
N OnTIIWTS "I'ERN MIiD I CI N Ii lt li GI 0 NrlL lvl ti D I C' A L G I10 tJ l,

FOIi TI{II t]nR\/lCO.5 OF ANGIIIO MII,LJ', MD.MHDIC.,\L DIRnCTOR

'['ltis Agreemenl. is entered inlo this lst dny oI Decenrbel'r?020, benvccn tlrc Oorrrrtl, of [)uPage. a bo<ly
corporatc ar)d politic, liy and thlouglt its DuPirge Carc Ccnter, a skilled rlursing fhcility (hcreinafter'"Oentr:r'"), anrl
("RMO"), urr lllinois Business Corporation ltaving its princ)pal place ol)busincss locatccl at 25 Nurth !VirrfickJ l{orrj,
Winfiekl, lllinois 60J90, {irr lhe seryices olr\ugelolvlicle, M,D, ("Medical Dircctor")

nxeJ|At;$

Wf{Hl{llAIi, thc Ccnter is a couttty nursing lrontc, rrtanclatod to givc priorily to adrnission ol'in flrrn
artd chronicnlly ill persons unnble to purcltasc cnre attcl maintenance pur.suanno .55 ll,CS 5i5-2l0l0r

WHFjIIEAS, Ccntet'de,sit'cs to aulllrge foL the selvicos of a plrysiciau [o servc ns the Centcl's lvlctlirrll
Diroclor;

WIIDREAS, IIMG, is willingto ofl'er thescrvicils of Medieal Director, rvlro is ernploycd b), ltMO arrr.l a

physician liccn"^cd to plactice ntcclicine in the State of lllinois, as Medical Dircctor responsible lor irnplcmcnlarion
of tesitlerrt citrc policies, lhe cooldination of mcdical care renclered at the Ccnler, arrrl to e,rccule suc.h other tlrrlies as
agreed b;,tlre pat'(ics itt cortsiclel'atior') fot the ntontlrly l)nytnent ilet furth in lhis Agreernent;

NO\ /, l'l lEItHIrOItE, in considerntion of lhesc ptcntiscs nnd of"thc nir"rtuitl prornise:s containecl lrcr(rirr, tlrc:
parties do hereby agrec a.s lbllows:

AItl'lCL$ lr SC0I'U 0F SfnVICfS

Ll l($"y PSI\tlti. RVIC, agrees to provide the scn'ioes of Medical .Direclor 10 servc as Mudical Diloctol ol thc
Cetttcr, RMG her:cby ncknorvlcdges that thc serrrices of Medic.al Dilector are key tcr this,A,grecment, arrd rlror
tltis agrecment shnll lerrninnte autonaticalll, upon tlrs dctrth rx incapacity oi'lr4cdicol l)irector" tlre
tcrnrittatiott of Medical f)iteclor's ernl:rloyrnclt with R,MC, orothersLlch instarrce irt rviricJr Mcdical L)ircctor
is unable to plovidc selviccs to tlrr: Ccnter as Mcrlical Director.

["-uf-vU-Uil'lUY]!l*d- "i'lre ivolk to be perfolnrecl by tlre Mrclical t)irector shal] include tJrose scn,ices gerreraliy
periitrrritr:cl by a Medical Dilecti'rr in I skillcd nr,rrsir"rg llacility. irrclrrclirrg but rrot limiteti to;

n. ."s.!lllll!.y-lSi"tt-Ll-.-ittf.d--iYl-Ut]l!t1"lJ-lg. 'l'hc Mcclical Direptor shall be responsible jbr the .sLrpervisi<-u.
trronitorirrg, and tn0n(lg,crnsl.rt of any and all rrrcdical c{rre, Irealrr]cnt, and scrviccs r.trridereri b1,

phl,siciatrs, tlurses, ntrd olher allied lrenlth service'"vtlrkcrs at lhe Ce nlcr. Stricl r'csporrsibilily inclrrdo"q.
ltttt is not lirnited to, rcview and approval ol'applications {br clinical privilcges, srrprrn,isiort.
rnonitoring flnd cvaluiltious rrf tnt:diclll stafl perltrr'trancrc and lcconrrncnclillions lor satrctir)rrs irr
accordance wilh Medical StalI'Ilylaws, consulfations, 0s.ss$slilcrirs, arrrlits. atrrl evirlrr;rtirtn 0l thc
adequacy nnd guality olcare renclcred bynulses, srrptrrortivc,rtal'l and allicd healtlr scrvjce lvelkers.

b lYlctlic,rl" -ltrtuurcb, 'l'lte ivlcdicirl Directot slrall be lesl:onsibic assurirrg tlrat lesporrsiIilitics e{'
attending plrysiciarr.s rvith rcspcct to docutncntntiou are cle ally cielirreated an<i conrnruuicirtcrl arrrl irlc
proporly per'.ltorrncd nrt<l lor cortdrrcting rcgular'1e1,ig11,s ol'all lcsidurrt's chirr(s iLlxl nrcdical rccrerrtls
to ilrisitte that enclr rcsid€rll is gettl,rg nclcquatc alrd upproplialc nrcdiurl crrc' und trcarrncrrl. -[]rc

lvle<jical l.)irector shnll IurLher plovids. tonsultations rvith the (jenrer"s r\clrninirilra{or anrl rnr:eiiull
stall rcgardirlg ths cvaltration attd intprovcnrcnt ol'thc nrcdical rccorcls syslcul. irrrcl plqplrrr sLrcrlr

reports, cJoctrrncnls attcl corrcspottdelrcc as lcr;uested by the;\drninistratr.rr,

!r. (.lovqllgq*iu!l lidi$-fltilillj,'l'he Mcdical Diractot shall tre rcsporrsihlc fol a.ssLlring lhar (hcrc is

;rlrysiciart co\/cIitBc lot'etnergcttt rcsir.lcrt( rrrcrlical riilru at t.lrc Ountr;r ot1 u twenly"li'rrr (2;l) lrorrrs,
scvcrt (7) clays per u,cck,

).1,
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at lhe Center, This shnlt lequile llrc Medical Director to assisl tlrc Ccntr:r irr obtairring nnd rnainrailring
tirnely ancl applctpriatu rncdical care tltal suppclrls thc hertlthcnrc nceds of tlrc rr:siderr{s, is cousistenl
rryittr curlcrttstandards of'practicc, atrd hclps lhc Ccntcr mect its rcglrlatory reqr,rirenrcnls, Medical
Director sl:all oonduct $tal'f rncctings rvhiclr include hLrt alc rrclt linritcd to lnfcction Contrtll,
Phnrnroccutical $icrrvicc, Paticnt Carc Polioy, nnd Continual Qunlity lrnlrrovenrerrt (CQl), "l'hc

Medical Directot shall nlso rrtcct rvith otlrer health servicc corrsLrllants ant{ indepcndcnt 0orlraqtorii
lenclcring siJrvice al the C'anter tegarcling the ari,:rquacy and cff'eclivcnes.s oi'tl:eir^ servicrrs ul lhc
C-lenter

llsdilLttlfd-.!:dUUrr[-linUt!,tUC.,u ilndjlg$idlj-utt, 'l'lrc Nlcctical Director shall be tcsponsible l'or
surveillanoo ol'the hefilth stulus of the r:nlployccs ar'rd olher heulttr scrvioc rvorkcrs al tlie Cc'nter,

Itdgfgn-q|*|j10g6]llj]gp.|!D!1lgil!, 'l'hc Mcdical l)ircclor shnll assist rvitlr thc dcvcloprucrrt of'
lvlcdicnl Staff"Bylows, Tlrc Mcdical Direotor rvill providc. orrgoinggtridance irr llre develollnent and
implemerrtation of'resident care policies, inoluclirtg revjerv and levisiorr o1'existing policies. 'I'he

ivlcdical Director rvill collaborate willt lhe Center regnrclirrg the policics ancl llrotocols that grridc
0linical clecision rnaking, 'l'he ivlcclical Dircclor and Administralol shnll udvisc arrcl consult crrcli
o(hel on a rcgular basis legardingthe ndequacy and appLoplj0tcncss ()f'the L''cnler's residetrt ntedicll
ssrvices, nledical equipment, and care renderetl l,:y prolessional arrcl supporlive service worl<eL.s, 'l'lre

Medical Dilector shall actively participiltc in the dcveloprneut artd irrrlllcnrentatiorr of'thc Ccrrtcr's
C<lntinual Quality lntprovcntettl (CQI) Progltun ancl suclr other progranls ns rtqtrcsled by
Adninistralor,

LrurfLlUliOt-Uill-l-iLLittj.!.9, 'l'lre Medictl Dirqctor s.hull plovidc crrrrsr"rltations as needqd rvith-
Associate $taflf physici(rns and otlrer phy,sicians rvilh clinicnl stnf'l'prrivilcges, 'l'[s Medical Djrector'
shnll participate ilr Celrtcl"s ln-Sclvicc'l'raiuing l?rograrn ancl slrall oll'er cc-rnsrrltations ancl trainirrg
as nee<led to nursing, sup;rortive staff and alliecl health scrviccs q,orkers. "l''hc ivlcdisal I)ircctor slrall
aclvise thc Admittistrator, Ditector oil.lursittg, arrd Social Workel in evali:atirrg thc Center's ability
to nleet 1:rsychrrsocial, niedical, arrd physical nccds of'C0r1ter''.s resldenls.

t.3

h, llil.t.tjs- -t\{tiis. 'i'he Meclical f)irectol shall acl as lltc Ct:utcr"s rticdical rcpresentalive in tl:e
Cotnrnuttity ancl shall pnrticipatc itt oclurnntnity reluliorts ttrrd public scrvicc projccts as tlay bcnefit
tltc Cerrter and as mutually agrced Lr;rort by thc Parties,

I{MC shall ensure tltat Meclicol Direclor shall st all tirnes bc cluly licensccl to pracricc nrcclioine in the State
of .lllinois, have a clrn'ellt narctrtics rlurnber, trncl rrraintajn in gooci standilg nrcclical stafi] nnd clinicnl
ptivilcgcs al lhe Clentcr, l{M(i sltaltcrtsttre tlta( ir4edical Director conrplies rvilh atl stanclards rllthe crirrons

sttlutc.\, rule.s. regulations arrd starrclalds olatty arrd allgovcrnnrerrtal aLrthoritic-c artcl acct"editation bodics,

AIITICLfi Il: 'I'll)th'l AND TDRMINATION OF ACllli'hllvll'JN'l'

d

t'

2.1 ,I gtrr.t ttrtd'l-q|.iLrll:rlip*Lt--\Y"l"l-l-Ur-tt]"J-ittt.t-tr lhis Agrecnrurrl shall corlrncricc r)r) tlre ciate slarcd abovc,
urrtil Novonrhcr'30.207L'l'herealler'. llte agt'cctttcttt shnli t'cn*v lbt'one (l) ycar successivc lcrrns
unlcss tcrnrinatccl irr 0ccror(lilllcc vt,ith Scclicrrr 2,2 of this i\g,r'c:crncnl.

2.2 'lg$qrrtirlrr, Eitherparty to this r\grccmerlt r')1A,v tclrrrinrrlc this Aglocrnent, w'ith <lr r,vitlrr)rrt carrse,
rupon tlrilty (30) day,s prior rvlitteri notic0 to tlrc otlrcl paltri.

ARTICLI lll: COMI]IINSA1'| ()N

3,1 $UUpgLtllLrr,U.. l'hc Cerrtcr slrall pay I(lt4(i fbr lr4etlicsl f)ilector''s sr:rvir:,":s at tlre rltc t'rl'clnc lrurrrlrecl
fln), dollars ($150.00) pm ltour. not to exceed three lhousand doll.r's ($.],000.00) pcr nlonth. ltlvl(i
shall subrnil txoilthl,\/ invoiccs ckrctnrrenl.ilrg lvlcrlical [)irccl.ol''s sulviccs rrnrl (irrrc slttlrrt,
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i, nt.Jll;:l

5.3

5.5

lltf -LiiLtfiii.t:, At all timc.s, lrzlcciicat Dircqor shail be an qnploycc oi ttMC arrci shall not bc clecnrecj an
utttplrtvcu-ol'lltc C'unlcr ltrr iury l)urlx)riq rvlrl(sr:cver, anci n6iilrbr shatl be eligible to partiCipare in
;rrty hcncfit l)tr)gt'illn providcd by lltc (lcrrtcr or llrc County of DuPagc for im e[rplol,cel- RVb s6att
bc c,tc,lttsivcly rcsportsitrlc liir thc pl),rnc:rlt rrl'.ir.l.l.wagc.s ancl salarii.s, taxcs, lvitir6,ildirrg pay'1o11t,s,
ptlllflltic's, fecs, fiirrplc ltcttcrfils, pt'ofussirlttrl lirrhility ilrsru'arrcc prenrillts, contributions io'iniurarrce
llttcl ltcrtsi0tt ot'0tlttrl tlcl','r'rcrl ctrtnllr:rts:tliirrr 1:lans inclucjigg brrt not lirniteci to- W.rl<crs'
Ct:nlpettsatiott nrtcl Socinl Sjccurity.ohl iguliorrs,,.liiensing l'ees, eic., nncl the filing oi nll nccessat,y
docult'tcJrts. l'ornrii. irncl rctLrlrrs l,rct'tinrnt-((-) irllo1'thc lbLcloing. RMb shall not briig, anclshallholcl
hnrmlcs.tt .ittul provide t.ltr: ("leri(gr witlr l r.lclcrrsc;rgirirrft ariy nrrci all, r.:lirirni rir;i iii; C*rrter is
rcspottriiblc.lilr tltu lrtrytnerrl ol'lilirtg ol'itny ol'llrc lirrcgrrirrg pdyrrrcrrLs, witfilrolrlipgs, cilntr.ihrrti,rnr.
lttxcs. ;rlttl tloctttttunls iultl, t'cttrttrs, rrir'ludjrrg brrt nr.rl liirritcil'to-ljocinl'secur.ity rnxi,j airrjr,nr'lnyr,,l
iucome tax rvitltholcl ing obI igatiorr.s,

ir]+**,1|+S: l)lrirrg.,tltr; tct'ttt u['this ,'\g,r'ccrrrcnt, caclr llurty s]tirll rnairrtairr lt its owu cxl)cn.\ic
prolcsstolal ltnhtlitv itlrittrlttlcc,6cttcl'itl liolrilitf inrl.lrirtrecl, arrcl rv6r'kcr's c()ptt)cnljlllirrn rlrltrriylcr:
f'ot'ittty.ctttl.rlo)'etrs wll(:r,tlrny.assiit srrclr plrly iri tlr* ;rur lirlriurrruc q{'irs ubliggrl,,rri l,*,.ri,,,rlur.'l'}rr:

industry.stattdarcJs bttt in no everrt less than orre rttilliln <lollnrii ($1,000,()i)0) elclr occur.rsncc nlrl
thrcc ntillion dollars ($3,000,000) annual.aggrcgate, The Ccntcr'i insgtance, clescribeclnbovc, s6all
inclttde.covclrgc fbr l.he acls of'tlre ivlediczrl Director perfirlmed irr hisilrer ciapac,ity as tlrc Ceirtcr.'s
lvlcdical Dit'cctor. Ilowcvct', the c.'cnter's insurarrcc ckrcs not co\/er apy i*rviteJ ine IvJcclical
Direr;tor ma1'providu to a rusirlurrt in tho cnpacily rrl'an atrclclirrg physlciil, Slioi,irl Mlc,licai
[)ircctoi'act.irr tlrc. cir;:acity ol'arr altcrrdirrg plri,*iriari lr.rr.1py Celtcr r.iifu.nf , nMC ,it,:..i tu n,.,,r,,r.
pLo.lcsr;iotrll liabilitt,,insrrrirrrcc orr !lctlical l)ilcctrrr's lrslrlll {irr.ar:ls or r:rrris;siorrs iu tlrc diiclrlr.ge

rYt(lcttt:e tll "lnil" ittsttt'itt)cc 0(lvcrintl.irll itcts iln(l rrrrrisl;irtrts rvith;c.spcct tri tttd if,ttclinll l)i'ccr1.r
services I'enclereci lterer'rttc.ier ttntil strclr tinre as a r)ew insrrrer has becrr cngngecl, trai:ir party shalJtlotily thc othcr thirty (30) days in aclvtrrrcc ,11',ll1y canccllatirrn of irrsurance covcrage or a mircrial
change in covcragc. F)r'itlcrrcc ol-instrrnnr.,c shoil [:'r, lrrovidcrl ul)(Jll tr:(ll.rcst. -

1\ssiulttt"utl.l., l'his.Agrecrrlcnt rnav not l)c arnen(lcd or rcvisurl cxccpr r.vith the lvrirle n conscpr ol'r6e
lrirlLiis.lrcrcto, and.niay rrot bc asiigr,rc,,'l [r.v arr.y l)art)/ \vi{l'}ou( rlre wrirtcr;..;;;r.;;i;;i"itir'irit.'rr no,.'r,.
Nolrvttltstttttclttlg tltc ltlregr.riltg, I{lvl( i carr assigri this Agrccrne nt to alty srrcccssor rrr rrllrliitc t'rl

3

All'l'ICL[ IV: WOIII(INC IIOU]IS

4' I RM(i shrrll provide Medicnl l)it'cctor's soLvice"s An rtvcrnge ol'tr.vcnty (20) hours pcl nronth 0r,t\\,0
httttdrcd lorty (2a0) hottrs per ycat'on-a.tirnely bnsis to ltriet the rreerl,s of ihe Cerrier, as detdrnlineil
dnd rcqLlestcd by thc Administratclr 0l'the Centcr.

AIl'fICLn Vr MISCIiLI",ANIOtJS

5.1 Lt)tlc:pglg!^qt]{ ("rrtrtrlclrtr lilntrr,,i, ln thc pc,r'folnrunco ofi.the lvork, cluties, ancl obligations clevolving
t,tpr:n it under this AS,rccnrcnt, it is rnutualll, ulrlcr.sklorl arrd agr.ccrl th?rt iilVIO rrnrifvlcciicll I)irc,{,tr;
nre at all tinies_octirtg lrrrd perlbrrning as ittr irrclcl:cnclcn{ d)ntrfiotol.crrgagcd irr tlrr.r trrnuticc pl'
ntedicinc.'l''he Ccntcr sliall ncitlier'ltaG ttot'c.xclcis'e. arry contlcll or clircr:iloI ovcr Ilrr,r rir,.:rlrorls liy
rvhiclr RM(i, its em1:loyecs or agcnts shall pcrfbrnr thcir;u,ork ancl lunctions, The sole jntcrest apil
responsibility.<:rl'the Center is lo cnsure that thc scrvices coverccl by this ngrecment shall he
pcrftrrtttc<l attelrcttdcred irt a cornltctcrrt, r:f'l'icir:nt, and satisfirctory rtrannei. The stiprJards of mecii"al
pritct.iue shall bc tlctcttttitteil by 1hc Vtcclical l)irect<lr and nrecliial stafl'of the Center. Nonc of the
lltnvisiclns ol'this z\grecrrrent il iirrr:nclcd to or.c?rtc nor shnll arry bc clcerned <lr construccj fiy tiii
fnl'liss to ot'cfltc itny,rchliottshiil bctivcr:rt llrc 1rnr1ic.r lrorcto othei'thnrr tha( of inr{epeuclcut c,rtiri,rt
cotttrncting rvith crtch otltcr.rolcly ljrr (ltc pur'1rb.sc of eflccting thc provisious ol'thii Agrcenr.nt. 

-
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Docusign [:nvolope l0:'1 073D388.0333-4 CDE. 07?A"A07CE5D036Bo

(?

5,9

lf to I{i\4cr
25 North Winlleld tload
Winfi cld, lllinois 60 I 90
Altn: Prcsiclcnt

RlvlC lvithoLrt thc Center"$ oor)scnt.

JlgXUb lt is lrcreby acknorvlcdged and uttdct'sloocl by the pnrtir:s tlrirl Ljcntcr orvrrs irrrcl coutlols all
the resiclettt'.s rnedicn.l cltarts, recolds and liles, and tlrut lhese rcc,"rlds onc[ relnted cl0r:r-lngrls rrLc to
Ltc kcpt c<trtl'i<l*ntinl rittd shltll not bc disclosccl tvitlrcrut lh0 relriclcrrt's c:r)t'rgr.:nt tr ordcr ol'corrrt 0r
uttlcss itt itccorilurluc tvitlr irpplicnble lurvs. Mr:rclicol Director shrll hc nllorve<l ac(css to Ihtrse recorcls
lnr ptttllttscs ol'tltn'yirtB ()ut his dulics arrr,l ol:ligntions rrnclcr tlris Agrccnrcrrt,

Ngli-ac. All rrotices or other tvri1;lcn cornrrun jcfltiotr rcquired undel this Agrcenrent shaJl be cleenrecl
to ltavu bcurr d.Lrly giverr il"dulivcretl pcrsortally irr hlrrci ur by certitiecl tntil, r'utunr rcceipt lcqucstccl,
po"ltagc prcpaid, and addr!:sscci to t.he alrpro;:riate parly nt thc fbllorvingt

o, lj'to C'cntcr;
DuPage Clurc Center
400 North County l;arm l(oad
Whcatort, Illinois 6A187
Attn: Janelle C'hadwick, Administrat<lr

b

5.t0 f,[r-ygt'ttitlg--L..il-v{, 'i'lrls Ap,t'orrurtrltt arrd the rights ancl obligations o1'tlre parties hcreto 
"^liall 

be
gove rnctl br', lnd conslruorl nccording to, tlrc laws ol'ltlintlis,

5,1 I lutus:AU-u--ri1tqtl,1!].fiu!:"y-F'$-iu.[]!-qd1gs!-U[9ti!!J. T'lris Agleerrtr:nt eonstitLrtes the entire r)greement
oi'tltc.llitrties tntd is irt(cndcd ns a r:orlplclc nrrcl cxclusivc slirtor:rurt nf'tlre proruis,.rs, rc1:rcsriituliorrs,
ncg.tll,ialirin.s, tli.rcttssiotts ancl agreet:tortts tlrat lta'vc becrr trradc iri cronncction rvitli tlrc services
cJesct'ihccl ltct:riltt. ltlo rrtoclificlltion c)r illnerrclruent shall Lrc [rinclirrg rr1:rrrr tirc purtirs unlcrs$ lhc sanrc
is in rvriting and signed by t!e r$$peotive parties hereto. Nothirrg in this Agrecnlenr $hsll prsclude
rtt'hu.conlingettt tt,pr:nrrr;,r\gt'eelttenl. tretrvueu the Ccnter, RMG ol Mcdical Director p6rmitting
ItM0 and or Metlicirl Diroctor to t'encler tltc nicoiical care and treatment to those Centei residenti
who ltavc not rctailted tlteilown physioian in consideration of rcoeiving such fees directly liorrr thc
r'csiclcnt, or l't'ottt tlrirtl pirr(.v payors such as lrrivate insurancc, Medicaid', Medicar:e or the Vctcran's
Adrrr inistratitlll i11 6oc:ot'{llnre with the policics t>f'ilre Ccntcr,

Altlllcr,n VI : ItNIrOItCliAllI LITY

6.1 !V-1yi.!,.1];-1ll'llr:c:ttgl:, Tltc waiver by either parly of'a brcach or vicrlatitrrr of'arry plovision r.:f'this
Agreerrrenl ,rhall not opcrate as, or be constlued as, a waiver of that or otlrer proviilons hereof,

6.2 ,\-UysrdtLlt.r_y. ln the L.\c'ltt.ilr)y pr,ovisir:rr olthis Agrecrrront is lreld to tre unerrlirrceltrle li:r lruy t.enson,
tltr: cttfirt'ccnbility tltclr,of'slurll not rrl'l'cct (he t'clltain([!r o1'lhe Agrcenrerri u,hich rryijl lunrriirr irr luli
lblce, cl1'ect, autl enfbrceability in aocordance r,vith its ternts.

4
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OocuSlgn Envelopo lD; 1 8730988.0333-.tC08.07AA.A07C86003689

IN V/ITNESS WFIERNOF, thg porlies hAve set thoir honds And seols hereto us of the clay and )roorfirst above rvritten

Center
DUPACE CARN C8NTER

DATEI t( - rf -20

lvfedical Group
NORT'H W TJSTERN MED ICINE
RbOIONAL MEDICAL GI{OUP

DATE;
11- 18-2020
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Care Center Requisition $30,000 and Over 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-P-0084-23 Agenda Date: 11/7/2023 Agenda #: 8.B.

AWARDING RESOLUTION
ISSUED TO MEDLINE INDUSTRIES, INC.

FOR DISPOSABLE ISOLATION GOWNS FOR THE DUPAGE CARE CENTER
(CONTRACT TOTAL AMOUNT $37,912.00)

WHEREAS, the County of DuPage by virtue of its power set forth in the Counties Code (55 ILCS 5/1-
1001 et seq.) is authorized to enter into this Agreement; and

WHEREAS, pursuant to the Governmental Joint Purchasing Act (30 ILCS 525/2), the County is
authorized to enter into a Joint Purchasing Agreement for replacement mattresses; and

WHEREAS, pursuant to Intergovernmental Agreement between the County of DuPage and the OMNIA
Partners, the County of DuPage will contract with Medline Industries, Inc.; and

WHEREAS, the Human Services Committee recommends County Board approval for the issuance of a
contract to Medline Industries, Inc., for disposable isolation gowns, for the period of November 15, 2023
through November 14, 2024, for the DuPage Care Center.

NOW, THEREFORE BE IT RESOLVED, that County contract, covering disposable isolation gowns,
for the period of November 15, 2023 through November 14, 2024, for the DuPage Care Center, be, and it is
hereby approved for issuance of a contract by the Procurement Division to Medline Industries, Inc., Three
Lakes Drive, Northfield, Illinois 60093, for a contract total amount not to exceed $37,912.00, per contract
pursuant to the OMNIA Partners Cooperative Contract #2021003157.

Enacted and approved 14th day of November, 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK

Page 1 of 1
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Form under revision control 01/04/2023

Procurement Review Comprehensive Checklist  

Procurement Services Division  

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION
General Tracking Contract Terms

FILE ID#:

23-3490

RFP, BID, QUOTE OR RENEWAL #:

COMMITTEE:

HUMAN SERVICES

TARGET COMMITTEE DATE:

11/07/2023

CURRENT TERM TOTAL COST:

 $37,912.00 

Vendor Information

VENDOR:

Medline Industries, Inc.

VENDOR #:

10299

VENDOR CONTACT:

Brian Guth

VENDOR CONTACT PHONE:

800-633-5463

VENDOR CONTACT EMAIL:

BGuth@medline.com

VENDOR WEBSITE:

INITIAL TERM WITH RENEWALS:

OTHER

INITIAL TERM TOTAL COST:

 $37,912.00 

PROMPT FOR RENEWAL:

 

CONTRACT TOTAL COST WITH ALL 

RENEWALS:

 $37,912.00 

MAX LENGTH WITH ALL RENEWALS:

 

CURRENT TERM PERIOD:

INITIAL TERM

Department Information

DEPT:

DuPage Care Center

DEPT CONTACT NAME:

Vinit Patel

DEPT CONTACT PHONE #:

630-784-4273

DEPT CONTACT EMAIL:

vinit.patel@dupagecounty.gov

DEPT REQ #:

7416

Overview

DESCRIPTION  Identify scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
Disposable Isolation Gowns, for the DuPage Care Center, for the period November 15, 2023 through November 14, 2024, for a contract total not to 

exceed $37,912.00, contract pursuant to the Intergovernmental Cooperation Act OMNIA Partners Cooperative Contract #2021003157.  (ARPA ITEM)

JUSTIFICATION  Summarize why this procurement is necessary and what objectives will be accomplished
Isolation gowns are needed to protect the wearer from splashing and soiling of blood, body fluids and other potentially infectious material.  The 

isolation gown is worn as part of personal protective equipment (PPE) for droplet and contact precautions.  Our staff uses this PPE on our Covid unit or 

any floor/neighborhood that staff or family members needing further protection when caring for our residents that may have infections.

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED      Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

 

DECISION MEMO REQUIRED                Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

COOPERATIVE (DPC2-352), GOVERNMENT JOINT PURCHASING ACT (30ILCS525) OR GSA SCHEDULE PRICING

            

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County’s strategic priorities that this action will most impact.

QUALITY OF LIFE

SOURCE SELECTION

 
Describe method used to select source.

OMNIA Partners Cooperative Contract 2021003157

RECOMMENDATION 

AND 

TWO 

ALTERNATIVES

Describe staff recommendation and provide justification. Identify at least 2 other options to accomplish this request, including 

status quo, (i.e., take no action).

1)  Approve contract for disposable isolation gowns, for the DuPage Care Center, for the period November 15, 2023 through 

November 14, 2024, for a contract total not to exceed $37,912.00, contract pursuant to the Intergovernmental Cooperation Act 

OMNIA Partners Cooperative Contract #2021003157. 

2)  Do not approve contract for disposable isolation gowns, for the DuPage Care Center, for the period November 15, 2023 

through November 14, 2024, for a contract total not to exceed $37,912.00, contract pursuant to the Intergovernmental 

Cooperation Act OMNIA Partners Cooperative Contract #2021003157, however, disposable isolation gowns will need to be 

purchased to follow Health Departments and IDPH Guidelines to follow infection control policies, as well as good standard of 

care for our residents. 
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION

JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

 

NECESSITY AND 

UNIQUE FEATURES
Describe the product or services that are not available from other vendors. Explain necessary and unique features or 

services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be 

specific.

MARKET TESTING List and describe the last time the market has been tested on the applicability of the sole source. If it has not been 

tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. Included a detailed list of all products or 

services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

      

SECTION 5: Purchase Requisition Information

Send Purchase Order To: Send Invoices To:

Vendor:

Medline Industries, Inc.

Vendor#:

10299

Dept:

DuPage Care Center

Division:

Laundry

Attn:

Brian Guth

Email:

BGuth@medline.com

Attn:

Vinit Patel

Email:

vinit.patel@dupagecounty.gov

Address:

Three Lakes Drive

City:

Northfield

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60093

State:

IL

Zip:

60187

Phone:

800-633-5463

Fax: Phone:

630-784-4273

Fax:

Send Payments To: Ship to:

Vendor:

Medline Industries, Inc.

Vendor#:

10299

Dept:

DuPage Care Center

Division:

Laundry

Attn:

Customer Services

Email:

service@medline.com

Attn:

Vinit Patel

Email:

vinit.patel@dupagecounty.gov

Address:

Dept CH 14400

City:

Palatine

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60055-4400

State:

IL

Zip:

60187

Phone:

800-633-5463

Fax: Phone:

630-784-4273

Fax:

Shipping Contract Dates

Payment Terms:  

PER 50 ILCS 505/1

FOB:  

Destination

Contract Start Date (PO25):

November 15, 2023

Contract End Date (PO25):

November 14, 2024

Contract Administrator (PO25): Christine Kliebhan
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Purchase Requisition Line Details

LN Qty UOM
Item Detail 

(Product #) 
Description FY Company AU Acct Code

Sub-Accts/  

Activity Code
Unit Price Extension

1 1 EA disposable isolation gowns FY24 1100 1215 52320 37,912.00 37,912.00

FY is required, assure the correct FY is selected.                                                                                                                                                                   Requisition Total $ 37,912.00

Comments

HEADER COMMENTS Provide comments for P020 and P025.
Disposable Isolation Gowns, for the DuPage Care Center, for the period November 15, 2023 through November 14, 

2024, for a contract total not to exceed $37,912.00, contract pursuant to the Intergovernmental Cooperation Act 

OMNIA Partners Cooperative Contract #2021003157.  (ARPA ITEM)

SPECIAL INSTRUCTIONS Provide comments for Buyer or Approver (not for P020 and P025).  Comments will not appear on PO.

November 7, 2023  Human Services Committee     November 14, 2023 County Board

INTERNAL NOTES Provide comments for department internal use (not for P020 and P025).  Comments will not appear on PO.

APPROVALS Department Head signature approval for procurements under $15,000. Procurement Officer Approval for ETSB.

The following documents have been attached:   W-9   Vendor Ethics Disclosure Statement✔
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Customer euote
Customer 0001006778 Da.*,; 1AIO3t2o23

DUPAGE CARE CENTER Sabs Rep: Guth, Brian (56009)
400 N COUNTY FARM RD BGr.rth@medlire.com
WHEATON, lL60187_2517

This pricing is valid until 11na2o23 untess otherwise specified or based on contract tier eligibility and effective dates.
Exact freight aM tax will be added at the time of invoice.

Three Lakes Drive. No:'rhfleid, 11.60093 | 1.800-M€DLiNE i63i.t463) i rnedline.co

6
"M
ffi'
x

Product lmage

NONLV24OXL

Product #

GOWNS, ISOLATION: MEDIUM-WE|GHT
AAMI LEVEL 2 ISOLATION GOWN WITH
SIDE TIES, YELLOW

Product Name

Purchasing Agreement # 2021003157
OMNIA

100 EA i cs

Pkg / Order
UoM

$94.78

Price

400

atv

537,s72.oo

Extended

0001006778 - DUPAGE CARE CENTER Oider Online at: www.medline.com IO/3/2O23 - page I

15
6
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Required Vendor Ethics Disclosure Statement 
Failure to complete and return this form may result in delay or cancellation of the 
County's Contractual Obligation. Bid/Contract/PO #:

Date: 

Company Name:   Company Contact: 

Contact Phone:   Contact Email:  

The DuPage County Procurement Ordinance requires the following written disclosures prior to award: 

1. Every contractor, union, or vendor that is seeking or has previously obtained a contract, change orders to one (1) or more contracts, or two (2) or
more individual contracts with the county resulting in an aggregate amount at or in excess of $25,000, shall provide to Procurement Services
Division a written disclosure of all political campaign contributions made by such contractor, union, or vendor within the current and previous
calendar year to any incumbent county board member, county board chairman, or countywide elected official whose office the contract to be
awarded will benefit. The contractor, union or vendor shall update such disclosure annually during the term of a multi-year contract and prior to
any change order or renewal requiring approval by the county board. For purposes of this disclosure requirement, "contractor or vendor"
includes owners, officers, managers, lobbyists, agents, consultants, bond counsel and underwriters counsel, subcontractors and corporate
entities under the control of the contracting person, and political action committees to which the contracting person has made contributions.

NONE (check here) - If no contributions have been made 

Recipient Donor 
Description (e.g. cash, type of item, in- 
kind services, etc.) 

Amount/Value Date Made 

2. All contractors and vendors who have obtained or are seeking contracts with the county shall disclose the names and contact information of
their lobbyists, agents and representatives and all individuals who are or will be having contact with county officers or employees in relation to
the contractor bid and shall update such disclosure with any changes that may occur.

NONE (check here) - If no contacts have been made

Lobbyists, Agents and Representatives and all individuals who are 
or will be having contact with county officers or employees in 
relation to the contract or bid 

Telephone Email 

A contractor or vendor that knowingly violates these disclosure requirements is subject to penalties which may include, but are not limited to, 
the immediate cancellation of the contract and possible disbarment from future county contracts. 

Continuing disclosure is required, and I agree to update this disclosure form as follows: 
 If information changes, within five (5) days of change, or prior to county action, whichever is sooner
 30 days prior to the optional renewal of any contract 
 Annual disclosure for multi-year contracts on the anniversary of said contract
 With any request for change order except those issued by the county for administrative adjustments

The full text for the county's ethics and procurement policies and ordinances are available at: 
https://www.dupageco.org/CountyBoard/Policies/

I hereby acknowledge that I have received  have read, and understand these requirements. 

Authorized Signature 

Printed Name 

Title 

Date 

Attach additional sheets if necessary. Sign each sheet and number each page. PAGE 1 OF 1 (total number of pages) 

FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.1 
4/1/16 

Medline Industries, LP Brian Guth
224-200-6753 BGuth@medline.com

Chris Powers

VP of Government Sales

9/19/2023

Signature on File
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Care Center Requisition $30,000 and Over 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-P-0085-23 Agenda Date: 11/7/2023 Agenda #: 8.C.

AWARDING RESOLUTION ISSUED TO
SYSCO CHICAGO, INCORPORATED

FOR PRIMARY FOOD, SUPPLIES AND CHEMICALS
FOR THE DUPAGE CARE CENTER

(CONTRACT TOTAL AMOUNT $1,246,500.00)

WHEREAS, bids have been taken and evaluated in accordance with County Board policy; and

WHEREAS, the Human Services Committee recommends County Board approval for the issuance of a
contract to Sysco Chicago, Incorporated, for primary food, supplies and chemicals, for the period of December
1, 2023 through November 30, 2024, for the DuPage Care Center.

NOW, THEREFORE BE IT RESOLVED, that said contract is for the issuance of a contract to Sysco
Chicago, Incorporated, for primary food, supplies and chemicals, for the period of December 1, 2023 through
November 30, 2024, for the DuPage Care Center, under Bid Renewal #22-082-DCC, be, and it is hereby
approved for the issuance of a contract purchase order by the Procurement Division to Sysco Chicago,
Incorporated, 250 Weiboldt Drive, Des Plaines, Illinois 60016, for a contract total amount of $1,246,500.00.

Enacted and approved this 14th day of November, 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK

Page 1 of 1
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Form under revision control 01/04/2023

Procurement Review Comprehensive Checklist  

Procurement Services Division  

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION
General Tracking Contract Terms

FILE ID#:

23-3491

RFP, BID, QUOTE OR RENEWAL #:

22-082-DCC

COMMITTEE:

HUMAN SERVICES

TARGET COMMITTEE DATE:

11/07/2023

CURRENT TERM TOTAL COST:

 $1,246,500.00 

Vendor Information

VENDOR:

Sysco Chicago, Incorporated

VENDOR #:

10555

VENDOR CONTACT:

Joshua Kackley

VENDOR CONTACT PHONE:

847-699-4869

VENDOR CONTACT EMAIL:

Joshua.kackley@sysco.com

VENDOR WEBSITE:

INITIAL TERM WITH RENEWALS:

1 YR + 3 X 1 YR TERM PERIODS

INITIAL TERM TOTAL COST:

 $869,168.00 

PROMPT FOR RENEWAL:

6 MONTHS

CONTRACT TOTAL COST WITH ALL 

RENEWALS:

 $4,608,668.00 

MAX LENGTH WITH ALL RENEWALS:

FOUR YEARS

CURRENT TERM PERIOD:

FIRST RENEWAL

Department Information

DEPT:

DuPage Care Center

DEPT CONTACT NAME:

Mario Plata

DEPT CONTACT PHONE #:

630-784-4416

DEPT CONTACT EMAIL:

Mario.plata@dupagecounty.gov

DEPT REQ #:

7417

Overview

DESCRIPTION  Identify scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
Contract purchase order for Primary Food Supplies and chemicals for the DuPage Care Center, for the period December 1, 2023 through November 

30, 2024, for a  total contract amount not to exceed $1,246,500.00, under bid renewal #22-082-DCC, first of three one-year optional renewals.

JUSTIFICATION  Summarize why this procurement is necessary and what objectives will be accomplished
DuPage Care Center is regulated by the IL Department of Public Health, which mandates & monitors our ongoing compliance with applicable State & 

Federal regulations that govern our practices, policies & procedures which in turn drive our care deliver system.  Adherence to Physician diet orders & 

clearly defined meal period is necessary to avoid fines & penalties to ensure that we are allowed to bill for & be reimbursed for care provided to our 

residents/patient food supplies & chemicals for dish washing & general cleaning are operational necessities.

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED      Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

RENEWAL

DECISION MEMO REQUIRED                Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

 

            

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County’s strategic priorities that this action will most impact.

 

SOURCE SELECTION

 
Describe method used to select source.

RECOMMENDATION 

AND 

TWO 

ALTERNATIVES

Describe staff recommendation and provide justification. Identify at least 2 other options to accomplish this request, including 

status quo, (i.e., take no action).
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION

JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

 

NECESSITY AND 

UNIQUE FEATURES
Describe the product or services that are not available from other vendors. Explain necessary and unique features or 

services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be 

specific.

MARKET TESTING List and describe the last time the market has been tested on the applicability of the sole source. If it has not been 

tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. Included a detailed list of all products or 

services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

      

SECTION 5: Purchase Requisition Information

Send Purchase Order To: Send Invoices To:

Vendor:

Sysco Chicago, Incorporated

Vendor#:

10555

Dept:

DuPage Care Center

Division:

Dining Services

Attn:

Joshua Kackley

Email:

joshua.kackley@sysco.com

Attn:

Mario Plata

Email:

mario.plata@dupagecounty.gov

Address:

250 Weiboldt Drive

City:

Des Plaines

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60016

State:

IL

Zip:

60187

Phone:

847-699-4869

Fax: Phone:

630-784-4416

Fax:

Send Payments To: Ship to:

Vendor:

Sysco Chicago, Incorporated

Vendor#:

10555

Dept:

DuPage Care Center

Division:

mario.plata@dupagecounty.gov

Attn:

Jillian Stadick

Email:

jillian.stadick@sysco.com

Attn:

Mario Plata

Email:

Address:

250 Weiboldt Drive

City:

Des Plaines

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60016

State:

IL

Zip:

60187

Phone:

847-699-4869

Fax: Phone:

630-784-4416

Fax:

Shipping Contract Dates

Payment Terms:  

PER 50 ILCS 505/1

FOB:  

Destination

Contract Start Date (PO25):

December 1, 2023

Contract End Date (PO25):

November 30, 2024

Contract Administrator (PO25): Christine Kliebhan
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Purchase Requisition Line Details

LN Qty UOM
Item Detail 

(Product #) 
Description FY Company AU Acct Code

Sub-Accts/  

Activity Code
Unit Price Extension

1 1 EA Operating Supplies FY24 1200  2025 52200 90,000.00 90,000.00

2 1 EA Food and Beverage FY24 1200  2025 52210 825,000.00 825,000.00

3 1 EA Cleaning Supplies FY24 1200  2025 52280 17,000.00 17,000.00

4 1 EA Operating Supplies FY24 1200  2100 52200 90,000.00 90,000.00

5 1 EA Food and Beverage FY24 1200  2100 52210 220,000.00 220,000.00

6 1 EA Cleaning Supplies FY24 1200  2100 52280 4,500.00 4,500.00

FY is required, assure the correct FY is selected.                                                                                                                                                                   Requisition Total $ 1,246,500.00

Comments

HEADER COMMENTS Provide comments for P020 and P025.
Contract purchase order for Primary Food Supplies and chemicals for the DuPage Care Center, for the period 

December 1, 2023 through November 30, 2024, for a  total contract amount not to exceed $1,246,500.00, under bid 

renewal #22-082-DCC, first of three one-year optional renewals.

SPECIAL INSTRUCTIONS Provide comments for Buyer or Approver (not for P020 and P025).  Comments will not appear on PO.

November 7, 2023  Human Services                November 14, 2023  County Board

INTERNAL NOTES Provide comments for department internal use (not for P020 and P025).  Comments will not appear on PO.

APPROVALS Department Head signature approval for procurements under $15,000. Procurement Officer Approval for ETSB.

The following documents have been attached:   W-9   Vendor Ethics Disclosure Statement✔
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NO. ITEM UOM QTY PRICE EXTENDED 
PRICE PRICE EXTENDED 

PRICE
PART 1 - MEAT AND PRODUCE

1 Bananas Fresh Ripe/Ready CASE 15  $           25.83  $               387.45  $           27.45  $               411.75 

2 Beef Ground Bulk Fine 81/19, 8/10# average CASE 7  $         146.56  $            1,025.92  $         261.60  $            1,831.20 

3 Beef Patties Raw 80/20 CASE 21  $           37.31  $               783.51  $           51.00  $            1,071.00 

4 Beef Stew Meat Diced (size and shape may 
vary) 85% lean CASE 35  $           47.22  $            1,652.70  $           42.60  $            1,491.00 

5
Beef Certified Angus Flat Raw Boneless 
Bottom Round 171B (meat buyers guide 
number) 

CASE 5  $         198.16  $               990.80  $         188.20  $               941.00 

6 Carrots Grade A Diced (3/8" pieces) CASE 19  $           32.31  $               613.89  $           22.49  $               427.31 

7 Chicken Breast 4oz  boneless/skinless in 
controlled vacuum packaging  CASE 11  $         115.97  $            1,275.67  $         127.16  $            1,398.76 

8 Chicken breast 4oz B/S (boneless/skinless) 
IFZ (Individually quick frozen) in Ziplock Bags CASE 11  $           60.65  $               667.15  $           72.19  $               794.09 

9 Chicken Meat Diced 80D/20W (80% dark 
meat / 20% white meat) CASE 25  $           36.10  $               902.50  $         103.20  $            2,580.00 

10 Chicken Meat Fully Cooked Diced (1/2") 
WT/DK (white & dark meat) CASE 8  $           37.85  $               302.80  $         103.20  $               825.60 

11 Chicken Quarters IF (individually frozen) CASE 6  $           82.84  $               497.04  $           83.56  $               501.36 

12 Green Beans Frozen Cut Grade A CASE 14  $           37.32  $               522.48  $           24.59  $               344.26 

13 Pork Loin CC (center cut) BNLS (boneless) 
STRP/ON (side strap intact) CASE 6  $           57.36  $               344.16  $         101.70  $               610.20 

14 Pork Sausage LNK (link) SKLS (skinless) Mild CASE 9  $           35.91  $               323.19  $           25.52  $               229.68 

15 Sausage Pork Patty Mild CKD (cooked) CASE 11  $           34.84  $               383.24  $           34.59  $               380.49 

16 Turkey Breast Raw BNLS (boneless/skinless) 
foil wrapped CASE 10  $           74.16  $               741.60  $           70.38  $               703.80 

17 Veal Fritter Beer Breaded Raw Frozen w/BF 
(beef trimmings) CASE 9  $           48.33  $               434.97  $           34.08  $               306.72 

11,849.07$           14,848.22$           


SYSCO CHICAGO GORDON FOOD SERVICE

PART 1 TOTAL

THE COUNTY OF DUPAGE
FINANCE - PROCUREMENT
PRIMARY AND SECONDARY FOOD SERVICE 22-082-DCC
BID TABULATION
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PART 2 - MISCELLANEOUS ITEMS 

NO. ITEM UOM QTY PRICE EXTENDED 
PRICE PRICE EXTENDED 

PRICE

1 Cheese Mozzarella Shredded LMPS (low 
moisture part skim) Wisconsin  CASE 8  $           57.96 463.68$                $           54.34 434.72$               

2 Coffee Decaf Ground 30/6.3oz packages CASE 18  $         136.10 2,449.80$             $         141.96 2,555.28$            

3 Containers Foam Hinged 3 Compartment 
Double Tab 8x8x3 CASE 29  $           23.63 685.27$                $           19.49 565.21$               

4 Detergent RTU (ready to use) Blue Liquid 
Pot/Pan CASE 12  $           36.73 440.76$                $           59.46 713.52$               

5
Eggs White Medium Shell USDA AA (AA 
indicates egg whites are thickn & firm with 
yolks that are high & round)

CASE 8  $           65.23 521.84$                $           56.94 455.52$               

6 Eggs Whole Liquid Fresh with Citric Acid TFF 
(Trans Fat Free) 15/2LB containers CASE 28  $           59.25 1,659.00$             $           37.58 1,052.24$            

7 Green Peas Frozen CASE 10  $           44.02 440.20$                $           32.91 329.10$               
8 Ice Cream Cup Chocolate 4oz CASE 23  $           20.87 480.01$                $           20.52 471.96$               
9 Ice Cream Cups Vanilla 4oz CASE 49  $           20.78 1,018.22$             $           20.52 1,005.48$            

10 Juice Apple Frozen 6oz CASE 37  $           13.09 484.33$                $           13.07 483.59$               
11 Juice Cranberry Blend Frozen 6oz CASE 31  $           14.75 457.25$                $           12.85 398.35$               
12 Orange Juice Cup Frozen 6oz CASE 57  $           14.12 804.84$                $           13.68 779.76$               

13 Juice Orange Nectar Thick L2 (mildly thick) CASE 24  $           20.13 483.12$                $           18.59 446.16$               

14 Margarine Soft Buttery Spread (non-dairy) 
600/5gm CASE 35  $           28.59 1,000.65$             $           23.57 824.95$               

15 Margarine Solid ZTF (zero trans fat) CASE 11  $           40.64 447.04$                $           37.52 412.72$               

16 Milk 2%  Dairy Nectar Thickened Consistency 
L2 (mildly thick) 24/8oz per case CASE 76  $           20.71 1,573.96$             $           19.99 1,519.24$            

17 Milk 2% Dairy Honey Thick Consistency L3 
(moderately thick) 24/8oz per case CASE 50  $           20.80 1,040.00$             $           19.95 997.50$               

18 Peaches Irregular Sliced  in Extra LS (light 
syrup) CASE 9  $           43.23 389.07$                $           49.21 442.89$               

19 Pear CH (choice) Diced  in Extra LS (light 
syrup) CASE 7  $           57.36 401.52$                $           74.04 518.28$               

20 Plastic Lid for Shoreline Collection (fits 5oz 
bowl/8oz mug) CASE 13  $           57.52 747.76$                $           37.98 493.74$               

21 Plastic Lid Disposable for Shoreline Collection 
9oz Bowl CASE 11  $           48.15 529.65$                $           35.69 392.59$               

22
Potatoes Mashed Complete (w/Vitamin C) 
Dried in a Plastic Safety Resealable Can 
6/5.1LB per case

CASE 12  $           68.40 820.80$                $           68.85 826.20$               

23 Soup Base Instant Cream Gluten Free / No 
Added MSG CASE 17  $           39.72 675.24$                $           39.08 664.36$               

24
Supplement MedPlus Vanilla 2.0 (2 calories 
per milliliter) Nectar Consistency L2 (mildly 
thick) 12/32oz

CASE 27  $           41.57 1,122.39$             $           43.31 1,169.37$            

25 Supplement Nutritional Treat Orange Flavor 
L4 (extremely thick) CASE 19  $           26.84 509.96$                $           27.28 518.32$               

26 Supplement Nutritional Treat Wild Berry 
Flavor L4 (extremely thick) CASE 18  $           26.98 485.64$                $           27.29 491.22$               

27 Yogurt Low Fat Strawberry  Pouch CASE 14  $           37.24 521.36$                $           30.85 431.90$               
28 Yogurt Low Fat Vanilla Pouch CASE 16  $           37.24 595.84$                $           30.85 493.60$               

21,249.20$           19,887.77$           

33,098.27$           34,735.99$           GRAND TOTAL

SYSCO CHICAGO GORDON FOOD SERVICE

PART 2 TOTAL
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Category Product Category

1

2

3

4

5

6

7

8

9

10

11

12

Invitations Sent
Total Vendors Requesting Documents

Total Bid Responses

Coffee

Fluid Dairy

Dairy Other

Dietary Supplements

Chemicals and Cleaning

Meat General (poultry, seafood, pork, beef, etc.) Fresh and 
Frozen

Produce

Non-Fluid Dairy

Frozen

Juices

1
2

5% 10.5%Smallwares and Disposables

Bid Opening 9/16/22 @ 2:30 PM DW, NE
24

9%

NOTES:
1.  US Foods, Inc. was deemed non-responsive due to declining to provide the required menu management software.
2.  Gordon Food Service, Inc. declined to be considered for the secondary food service award.

Dry Goods

10.6%

5% 7.5%

6% 9.5%

6% 10.6%

7% 10.6%

5% 9.5%

6% 8.5%

3% 10.6%

8% 11.0%

6% 9.5%

SYSCO CHICAGO GORDON FOOD SERVICE

4% 6.5%

PART 3 – CATEGORY MARK-UP RATE SHEET
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CASE 

PRICE
PRICE PER 

UNIT 

CASE 

PRICE
PRICE PER 

UNIT 

CASE 

PRICE
PRICE PER 

UNIT 

1 Bananas Fresh Ripe/Ready 
PACKER / ANTHONY 

MARANO CO.
40 LB CASE 15 1  $    26.73  $    26.73  $    25.38  $    25.38  $    25.38  $    25.38  $    25.83  $    25.83  $    387.45 

Exceptions:

2
Beef Ground Bulk Fine 81/19, 8/10# 

average
PACKER / NATIONAL BEEF 10 LB CASE 7 8  $    146.56  $    18.32  $    146.56  $    18.32  $    146.56  $    18.32  $    146.56  $    18.32  $    1,025.92 

Exceptions:

3 Beef Patties Raw 80/20
FIRE CLASSIC / CARGILL 

MEAT SOLUTIONS
4 OZ CASE 21 80  $    37.35  $    0.93  $    37.07  $    0.93  $    37.52  $    0.94  $    37.31  $    0.93  $    783.59 

Exceptions:

4
Beef Stew Meat Diced (size and shape 

may vary) 85% lean 
BUCKHEAD MEAT 5 LB CASE 35 2  $    47.22  $    23.61  $    47.22  $    23.61  $    47.22  $    23.61  $    47.22  $    23.61  $    1,652.70 

Exceptions:  $    -   $    -   $    -  

5

Beef Certified Angus Flat Raw Boneless 

Bottom Round 171B (meat buyers guide 

number) 

CERTIFIED ANGUS BEEF / 

NATIONAL BEEF

10-13 

LB
CASE 5 4  $    197.30  $    49.33  $    198.59  $    49.65  $    198.59  $    49.65  $    198.16  $    49.54  $    990.80 

Exceptions:

6 Carrots Grade A Diced (3/8" pieces) NATIONAL FROZEN FOODS 30LB CASE 19 1  $    32.28  $    32.28  $    32.32  $    32.32  $    32.32  $    32.32  $    32.31  $    32.31  $    613.83 

Exceptions:

7
Chicken Breast 4oz  boneless/skinless 

in controlled vacuum packaging  
KOCH FOODS 5 LB CASE 11 4  $    115.97  $    28.99  $    115.97  $    28.99  $    115.97  $    28.99  $    115.97  $    28.99  $    1,275.67 

Exceptions:

8

Chicken breast 4oz B/S 

(boneless/skinless) IFZ (Individually 

quick frozen) in Ziplock Bags 

KOCH FOODS 4 OZ CASE 11 48  $    62.18  $    1.30  $    60.89  $    1.27  $    58.88  $    1.23  $    60.65  $    1.26  $    667.15 

Exceptions:

9
Chicken Meat Diced 80D/20W (80% 

dark meat / 20% white meat)
RENAISSANCE 5 LB CASE 25 2  $    35.05  $    17.53  $    36.63  $    18.32  $    36.63  $    18.32  $    36.10  $    18.05  $    902.58 

Exceptions:

10
Chicken Meat Fully Cooked Diced (1/2") 

WT/DK (white & dark meat) 
TYSON 5 LB CASE 8 2  $    38.31  $    19.16  $    38.38  $    19.19  $    36.86  $    18.43  $    37.85  $    18.93  $    302.80 

Exceptions:

PART 1 - MEAT AND PRODUCE

AVERAGE 

CASE 

PRICE 

BASED ON 

3 DATES:

(7/29/22 

PRICE + 

8/5/22 

PRICE + 

8/12/22 

PRICE) ÷ 3 

Quantities are usage estimates per month. 

Alternate items will be considered and nutritional labels and/or samples shall be provided upon request.  Any and all exceptions or variances from Item description, Casepack Quantity, Item Size or Brand are to be noted on the 

line below each item.   If no exceptions are noted, the item is understood to be an exact match.

Tabulations shall be based on Case Price provided.  Price per unit is requested for comparison and clarification purposes.

7/29/2022
8/5/2022 8/12/2022

NO ITEM BRAND
ITEM 

SIZE
UOM QTY

CASEPACK 

QTY

AVERAGE 

PRICE PER 

UNIT 

BASED ON 

3 DATES:

(7/29/22 

PRICE + 

8/5/22 

PRICE + 

8/12/22 

PRICE) ÷ 3  

EXTENDED 

PRICE (QTY X 

AVERAGE 

CASE PRICE)
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11 Chicken Quarters IF (individually frozen) TYSON FOODS 12 OZ CASE 6 40  $    82.84  $    2.07  $    82.84  $    2.07  $    82.84  $    2.07  $    82.84  $    2.07  $    497.04 

Exceptions:

12 Green Beans Frozen Cut Grade A LAKESIDE FOODS 30 LB CASE 14 1  $    37.42  $    37.42  $    37.27  $    37.27  $    37.27  $    37.27  $    37.32  $    37.32  $    522.48 

Exceptions:

13
Pork Loin CC (center cut) BNLS 

(boneless) STRP/ON (side strap intact)
BUTCHER BLOCK / JBS 6-10# CASE 6 4  $    55.00  $    13.75  $    58.04  $    14.51  $    59.04  $    14.76  $    57.36  $    14.34  $    344.16 

Exceptions:

14
Pork Sausage LNK (link) SKLS 

(skinless) Mild 
HILLSHIRE BRANDS 1 OZ CASE 9 160  $    35.56  $    0.22  $    35.56  $    0.22  $    36.60  $    0.23  $    35.91  $    0.22  $    323.16 

Exceptions:

15 Sausage Pork Patty Mild CKD (cooked) HILLSHIRE BRANDS 1 OZ CASE 11 160  $    34.51  $    0.22  $    34.51  $    0.22  $    35.50  $    0.22  $    34.84  $    0.22  $    383.24 

Exceptions:

16
Turkey Breast Raw BNLS 

(boneless/skinless) foil wrapped 
BUTTERBALL 8-10# CASE 10 2  $    74.16  $    37.08  $    74.16  $    37.08  $    74.16  $    37.08  $    74.16  $    37.08  $    741.60 

Exceptions:

17
Veal Fritter Beer Breaded Raw Frozen 

w/BF (beef trimmings) 
ADVANCE PIERRE FOODS 4 OZ CASE 9 40  $    49.24  $    1.23  $    49.24  $    1.23  $    46.52  $    1.16  $    48.33  $    1.21  $    435.00 

Exceptions:

 $    11,849.17 TOTAL PART 1 - MEAT AND PRODUCE
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NO ITEM BRAND ITEM SIZE UOM QTY
CASEPACK 

QTY

CASE PRICE 

8/12/22
PRICE PER UNIT

EXTENDED 

PRICE (QTY X 

CASE PRICE)

1
Cheese Mozzarella Shredded LMPS (low 

moisture part skim) Wisconsin  
SAPUTO CHEESE USA 5LB CASE 8 4  $     57.96  $     14.49  $     463.68 

Exceptions:

2 Coffee Decaf Ground 30/6.3oz packages FOLGERS 6.3 OUNCE CASE 18 30  $     136.10  $     4.54  $    2,449.80 

Exceptions:

3
Containers Foam Hinged 3 Compartment 

Double Tab 8x8x3
PACTIV 8X8X3" CASE 29 150  $     23.63  $     0.16  $     685.27 

Exceptions:

4
Detergent RTU (ready to use) Blue Liquid 

Pot/Pan 
KEYSTONE / ECOLAB 1GAL CASE 12 2  $     36.73  $     18.37  $     440.76 

Exceptions:

5

Eggs White Medium Shell USDA AA (AA 

indicates egg whites are thickn & firm with 

yolks that are high & round)

SUNRISE ACRES INC 30 DZ CASE 8 1  $     65.23  $     65.23  $     521.84 

Exceptions:

6
Eggs Whole Liquid Fresh with Citric Acid TFF 

(Trans Fat Free) 15/2LB containers
MICHAELS FOODS 2 LB CASE 28 15  $     59.25  $     3.95  $    1,659.00 

Exceptions:

7 Green Peas Frozen NATIONAL FROZEN FOODS 30LB CASE 10 1  $     44.02  $     44.02  $     440.20 

Exceptions:

8 Ice Cream Cup Chocolate 4oz WELLS DAIRY 4 OZ CASE 23 48  $     20.87  $     0.43  $     480.01 

Exceptions:

9 Ice Cream Cups Vanilla 4oz WELLS DAIRY 4 OZ CASE 49 48  $     20.78  $     0.43  $    1,018.22 

Exceptions:

10 Juice Apple Frozen 6oz
ARDMORE / COUNTRY PURE 

FOODS
6 OZ CASE 37 48  $     13.09  $     0.27  $     484.33 

Exceptions:

11 Juice Cranberry Blend Frozen 6oz
ARDMORE / COUNTRY PURE 

FOODS
4 OZ CASE 31 96  $     14.75  $     0.15  $     457.25 

Exceptions:

12 Orange Juice Cup Frozen 6oz 
ARDMORE / COUNTRY PURE 

FOODS
6 OZ CASE 57 48  $     14.12  $     0.29  $     804.84 

Exceptions:

13 Juice Orange Nectar Thick L2 (mildly thick) LYONS MAGNUS 4OZ CASE 24 48  $     20.13  $     0.42  $     483.12 

Exceptions:

14
Margarine Soft Buttery Spread (non-dairy) 

600/5gm 

SMART BALANCE / VENTURA 

FOODS
5 GM CASE 35 600  $     28.59  $     0.05  $    1,000.65 

Exceptions:

15 Margarine Solid ZTF (zero trans fat) VENTURA FOODS 1LB CASE 11 30  $     40.64  $     1.35  $     447.04 

Exceptions:

16
Milk 2%  Dairy Nectar Thickened Consistency 

L2 (mildly thick) 24/8oz per case
LYONS MAGNUS 8 OZ CASE 76 24  $     20.71  $     0.86  $    1,573.96 

Exceptions:

Quantities are usage estimates per month. 

Alternate items will be considered and nutritional labels and/or samples shall be provided upon request.  Any and all exceptions or variances from Item description, Casepack Quantity, 

Item Size or Brand are to be noted on the line below each item.   If no exceptions are noted, the item is understood to be an exact match.

Tabulations shall be based on Case Price provided.  Price per unit is requested for comparison and clarification purposes.

PART 2 - MISCELLANEOUS ITEMS
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17
Milk 2% Dairy Honey Thick Consistency L3 

(moderately thick) 24/8oz per case
LYONS MAGNUS 8 OZ CASE 50 24  $     20.80  $     0.87  $    1,040.00 

Exceptions:

18
Peaches Irregular Sliced  in Extra LS (light 

syrup)
PACIFIC COAST PRODUCERS #10 CASE 9 6  $     43.23  $     7.21  $     389.07 

Exceptions:

19
Pear CH (choice) Diced  in Extra LS (light 

syrup)
NEIL JONES FOODS #10 CASE 7 6  $     57.36  $     9.56  $     401.52 

Exceptions:

20
Plastic Lid for Shoreline Collection (fits 5oz 

bowl/8oz mug) 
CAMBRO 3.5 IN CASE 13 1500  $     57.52  $     0.04  $     747.76 

Exceptions:

21
Plastic Lid Disposable for Shoreline Collection 

9oz Bowl
CAMBRO 1000CT CASE 11 1  $     48.15  $     48.15  $     529.65 

Exceptions:

22

Potatoes Mashed Complete (w/Vitamin C) 

Dried in a Plastic Safety Resealable Can 

6/5.1LB per case

BASIC AMERICAN FOODS 5.1 LB CASE 12 6  $     68.40  $     11.40  $     820.80 

Exceptions:

23
Soup Base Instant Cream Gluten Free / No 

Added MSG
VENTURA FOODS 28 OZ CASE 17 6  $     39.72  $     6.62  $     675.24 

Exceptions:

24

Supplement MedPlus Vanilla 2.0 (2 calories 

per milliliter) Nectar Consistency L2 (mildly 

thick) 12/32oz

LYONS MAGNUS 32 OZ CASE 27 12  $     41.57  $     3.46  $    1,122.39 

Exceptions:

25
Supplement Nutritional Treat Orange Flavor 

L4 (extremely thick) 
LYONS MAGNUS 4 OZ CASE 19 48  $     26.84  $     0.56  $     509.96 

Exceptions:

26
Supplement Nutritional Treat Wild Berry 

Flavor L4 (extremely thick)
LYONS MAGNUS 4 OZ CASE 18 48  $     26.98  $     0.56  $     485.64 

Exceptions:

27 Yogurt Low Fat Strawberry  Pouch YOPLAIT / GENERAL MILLS 4 LB CASE 14 6  $     37.24  $     6.21  $     521.36 

Exceptions:

28 Yogurt Low Fat Vanilla Pouch YOPLAIT / GENERAL MILLS 4 LB CASE 16 6  $     37.24  $     6.21  $     595.84 

Exceptions:

 $    21,249.20 TOTAL PART 2 - MISCELLANEOUS ITEMS
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Category Product Category

Percent Mark-Up On Cost

(Cost Defined as: Direct Product 

Cost including freight charge, 

less all vendor invoice 

allowances, discounts & 

promotions.)

1
Meat General (poultry, seafood, pork, beef, etc.) Fresh and 

Frozen
4%

2 Produce 8%

3 Non-Fluid Dairy 6%

4 Frozen 6%

5 Juices 3%

6 Coffee 7%

7 Fluid Dairy 5%

8 Dairy Other 6%

9 Dietary Supplements 6%

10 Chemicals and Cleaning 9%

11 Dry Goods 5%

12 Smallwares and Disposables 5%

PART 3 – CATEGORY MARK-UP RATE SHEET

Offeror shall submit applicable Percent Mark-Up on Cost for the categories listed below. 
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THE COUNTY OF DUPAGE 
PRIMARY AND SECONDARY FOOD SERVICE 22-082-DCC 

Page 22 of 32 

SECTION 8 - BID FORM SIGNATURE PAGE 

The Contractor agrees to provide the service, and/or supplies as described in this solicitation and subject, without limitation, 
to all specifications, terms, and conditions herein contained. Bidder shall acknowledge receipt of each addendum issued in 
the space provided on the bid form. 

X                            
      (Signature and Title) 

CORPORATE SEAL 
         (If available) 

BID MUST BE SIGNED AND NOTARIZED (WITH SEAL) FOR CONSIDERATION 

Subscribed and sworn to before me this    day of    AD, 20 

 My Commission Expires: 
    (Notary Public) 

SEAL 

Director of Contract Sales GLR

15th September 22

Signature on File
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THE COUNTY OF DUPAGE 
PRIMARY AND SECONDARY FOOD SERVICE 22-082-DCC 

Page 23 of 32 

SECTION 9 - MANDATORY FORM 
PRIMARY AND SECONDARY FOOD SERVICE 22-082-DCC 

(PLEASE TYPE OR PRINT THE FOLLOWING INFORMATION) 
Full Name of Bidder 

Main Business Address 

City, State, Zip Code 

Telephone Number Email 
Address 

Bid Contact Person 

The undersigned certifies that he is: 

 the Owner/Sole
Proprietor

 a Member authorized to
sign on behalf of the
Partnership

 an Officer of the
Corporation

 a Member of the Joint
Venture

Herein after called the Bidder and that the members of the Partnership or Officers of the Corporation are as follows: 

(President or Partner) (Vice-President or Partner) 

(Secretary or Partner) (Treasurer or Partner) 

Further, the undersigned declares that the only person or parties interested in this bid as principals are those named herein; 
that this bid is made without collusion with any other person, firm or corporation; that he has fully examined the proposed 
forms of agreement and the contract specifications for the above designated purchase, all of which are on file in the office 
of the Procurement Officer, DuPage County, 421 North County Farm Road, Wheaton, Illinois 60187, and all other 
documents referred to or mentioned in the contract documents, specifications and attached exhibits, including  

Addenda No.  , , ____, and  issued thereto. 

Further, the undersigned proposes and agrees, if this bid is accepted, to provide all necessary machinery, tools, apparatus, 
and other means of construction, including transportation services necessary to furnish all the materials and equipment 
specified or referred to in the contract documents in the manner and time therein prescribed. 

Further, the undersigned certifies and warrants that he is duly authorized to execute this certification/affidavit on behalf of 
the Bidder and in accordance with the Partnership Agreement or by-laws of the Corporation, and the laws of the State of 
Illinois and that this Certification is binding upon the Bidder and is true and accurate. 

Further, the undersigned certifies that the Bidder is not barred from bidding on this contract as a result of a violation of 
either 720 Illinois Compiled Statutes 5/33 E-3  or 5/33 E-4, bid rigging or bid-rotating, or as a result of a violation of 820 
ILCS 130/1 et seq., the Illinois Prevailing Wage Act.  

The undersigned certifies that he has examined and carefully prepared this bid and has checked the same in detail before 
submitting this bid, and that the statements contained herein are true and correct. 

If a Corporation, the undersigned, further certifies that the recitals and resolutions attached hereto and made a part hereof 
were properly adopted by the Board of Directors of the Corporation at a meeting of said Board of Directors duly called and 
held and have not been repealed nor modified, and that the same remain in full force and effect. (Bidder may be requested 
to provide a copy of the corporate resolution granting the individual executing the contract documents authority to do so.) 

Further, the Bidder certifies that he has provided equipment, supplies, or services comparable to the items specified in this 
contract to the parties listed in the reference section below and authorizes the County to verify references of business and 
credit at its option.  

Sysco Chicago
250 Wieboldt Drive

Des Plaines, IL 60016

847-699-5400 joshua.kackley@sysco.com

Josh Kackley

VP of FinanceSignature on File
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Finally, the Bidder, if awarded the contract, agrees to do all other things required by the contract documents, and that he 
will take in full payment therefore the sums set forth in the bidding schedule (subject to unit quantity adjustments based 
upon actual usage).  

CONTRACT ADMINISTRATION INFORMATION: 

CORRESPONDENCE TO CONTRACTOR: REMIT TO CONTRACTOR: 

NAME NAME  

CONTACT  CONTACT 

ADDRESS  ADDRESS  

CITY ST ZIP  CITY ST ZIP  

TX  TX  

FX FX 

EMAIL  EMAIL  
COUNTY BILL TO INFORMATION: COUNTY SHIP TO INFORMATION: 

DuPage Care Center 

Attn:   Nancy Palima 

400 North County Farm Road 

Wheaton, IL 60187 

TX: (630) 784-4422 

DuPage Care Center 

Attn:  Mario Plata 

400 North County Farm Road 

Wheaton, IL 60187 

TX: (630) 784-4416 

DuPage County JTK Administration Building 

Attn:  Rafael Lopez 

421 North County Farm Road 

Wheaton, IL 60187 

TX: (630) 407-5760 

DuPage County Judicial Office Facility 

Attn:  Tom Fiala 

505 North County Farm Road 

Wheaton, IL 60187 

TX: (630) 407-8293 

ALL MATERIALS MUST BE PROPOSED AND SHIPPED F.O.B. DELIVERED (FREIGHT INCLUDED IN PRICE) 

Sysco Chicago

Joshua Kackley Jillian Stadick 

250 Weiboldt Drive 250 Weiboldt Drive

Des Plaines, IL 60016 Des Plaines, IL 60016
847-699-4869 847-699-6720

joshua.kackley@sysco.com jillian.stadick@sysco.com

Sysco Chicago 
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Required Vendor Ethics Disclosure Statement 
Failure to complete and return this form may result in delay or cancellation of the 
County's Contractual Obligation. Bid/Contract/PO #:

Date: 

Company Name:   Company Contact: 

Contact Phone:   Contact Email:  

The DuPage County Procurement Ordinance requires the following written disclosures prior to award: 

1. Every contractor, union, or vendor that is seeking or has previously obtained a contract, change orders to one (1) or more contracts, or two (2) or
more individual contracts with the county resulting in an aggregate amount at or in excess of $25,000, shall provide to Procurement Services
Division a written disclosure of all political campaign contributions made by such contractor, union, or vendor within the current and previous
calendar year to any incumbent county board member, county board chairman, or countywide elected official whose office the contract to be
awarded will benefit. The contractor, union or vendor shall update such disclosure annually during the term of a multi-year contract and prior to
any change order or renewal requiring approval by the county board. For purposes of this disclosure requirement, "contractor or vendor"
includes owners, officers, managers, lobbyists, agents, consultants, bond counsel and underwriters counsel, subcontractors and corporate
entities under the control of the contracting person, and political action committees to which the contracting person has made contributions.

NONE (check here) - If no contributions have been made 

Recipient Donor 
Description (e.g. cash, type of item, in- 
kind services, etc.) 

Amount/Value Date Made 

2. All contractors and vendors who have obtained or are seeking contracts with the county shall disclose the names and contact information of
their lobbyists, agents and representatives and all individuals who are or will be having contact with county officers or employees in relation to
the contractor bid and shall update such disclosure with any changes that may occur.

NONE (check here) - If no contacts have been made

Lobbyists, Agents and Representatives and all individuals who are 
or will be having contact with county officers or employees in 
relation to the contract or bid 

Telephone Email 

A contractor or vendor that knowingly violates these disclosure requirements is subject to penalties which may include, but are not limited to, 
the immediate cancellation of the contract and possible disbarment from future county contracts. 

Continuing disclosure is required, and I agree to update this disclosure form as follows: 
 If information changes, within five (5) days of change, or prior to county action, whichever is sooner
 30 days prior to the optional renewal of any contract 
 Annual disclosure for multi-year contracts on the anniversary of said contract
 With any request for change order except those issued by the county for administrative adjustments

The full text for the county's ethics and procurement policies and ordinances are available at: 
https://www.dupageco.org/CountyBoard/Policies/ 

I hereby acknowledge that I have received, have read, and understand these requirements. 

Authorized Signature 

Printed Name 

Title 

Date 

Attach additional sheets if necessary. Sign each sheet and number each page. PAGE 1 OF 1 (total number of pages) 

FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.1 
4/1/16 

10/5/2023

22-082-DCC
Sysco Chicago
847-699-6720

Jillian Stadick
jillian.stadick@sysco.com 

Jillian Stadick

Customer Experience Manager

10/05/2023

Signature on File
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Care Center Requisition $30,000 and Over 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-P-0086-23 Agenda Date: 11/7/2023 Agenda #: 8.D.

AWARDING RESOLUTION ISSUED TO
SYMBRIA REHAB, INC.

FOR COMMUNITY WELLNESS PARTNER FOR THE WELLNESS CENTER
STAFFING AND MANAGEMENT FOR OUTPATIENT CENTER

FOR THE DUPAGE CARE CENTER
(CONTRACT TOTAL AMOUNT $66,000.00)

WHEREAS, proposals have been taken and evaluated in accordance with County Board policy; and

WHEREAS, the Human Services Committee recommends County Board approval for the issuance of a
contract to Symbria Rehab, Inc., for Community Wellness Partner for the Wellness Center staffing and
management for the Outpatient Center, for the period of December 1, 2023 through November 30, 2024, for the
DuPage Care Center.

NOW, THEREFORE BE IT RESOLVED, that said contract is for the issuance of a contract to Symbria
Rehab, Inc., for Community Wellness Partner for the Wellness Center staffing and management for the
Outpatient Center, for the period of December 1, 2023 through November 30, 2024, for the DuPage Care
Center, under RFP Renewal #21-073-CARE, be, and it is hereby approved for the issuance of a contract
purchase order by the Procurement Division to Symbria Rehab, Inc., 28100 Torch Parkway, Suite 600,
Warrenville, Illinois 60555, for a contract total amount of $66,000.00.

Enacted and approved this 14th day of November, 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK

Page 1 of 1
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Form under revision control 01/04/2023

Procurement Review Comprehensive Checklist  

Procurement Services Division  

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION
General Tracking Contract Terms

FILE ID#:

23-3493

RFP, BID, QUOTE OR RENEWAL #:

21-073-CARE

COMMITTEE:

HUMAN SERVICES

TARGET COMMITTEE DATE:

11/07/2023

CURRENT TERM TOTAL COST:

 $66,000.00 

Vendor Information

VENDOR:

Symbria Rehab, Inc.

VENDOR #:

27600

VENDOR CONTACT:

Jill Krueger

VENDOR CONTACT PHONE:

630-413-5810

VENDOR CONTACT EMAIL:

jkrreger@symbria.com

VENDOR WEBSITE:

INITIAL TERM WITH RENEWALS:

1 YR + 3 X 1 YR TERM PERIODS

INITIAL TERM TOTAL COST:

 $65,000.00 

PROMPT FOR RENEWAL:

6 MONTHS

CONTRACT TOTAL COST WITH ALL 

RENEWALS:

 $262,000.00 

MAX LENGTH WITH ALL RENEWALS:

FOUR YEARS

CURRENT TERM PERIOD:

SECOND RENEWAL

Department Information

DEPT:

DuPage Care Center

DEPT CONTACT NAME:

Karen Cerny

DEPT CONTACT PHONE #:

630-784-4402

DEPT CONTACT EMAIL:

Karen.cerny@dupagecounty.gov

DEPT REQ #:

7419

Overview

DESCRIPTION  Identify scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
Community Wellness Partner for the Wellness Center staffing and management for Outpatient Center at the DuPage Care Center, for the period 

December 1, 2023 through November 30, 2024, for a contract total not to exceed $66,000.00, per renewal under RFP #21-073-CARE, second of three, 

one-year optional renewals.

JUSTIFICATION  Summarize why this procurement is necessary and what objectives will be accomplished

To provide staffing and management for the Outpatient Center at the DuPage Care Center.

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED      Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

RENEWAL

DECISION MEMO REQUIRED                Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

 

            

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County’s strategic priorities that this action will most impact.

 

SOURCE SELECTION

 
Describe method used to select source.

RECOMMENDATION 

AND 

TWO 

ALTERNATIVES

Describe staff recommendation and provide justification. Identify at least 2 other options to accomplish this request, including 

status quo, (i.e., take no action).
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION

JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

 

NECESSITY AND 

UNIQUE FEATURES
Describe the product or services that are not available from other vendors. Explain necessary and unique features or 

services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be 

specific.

MARKET TESTING List and describe the last time the market has been tested on the applicability of the sole source. If it has not been 

tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. Included a detailed list of all products or 

services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

      

SECTION 5: Purchase Requisition Information

Send Purchase Order To: Send Invoices To:

Vendor:

Symbria Rehab, Inc.

Vendor#:

27600

Dept:

DuPage Care Center

Division:

Physical Rehab & Therapy

Attn:

Jill Krueger

Email:

jkrueger@symbria.com

Attn:

Karen Cerny

Email:

karen.cerny@dupagecounty.gov

Address:

28100 Torch Parkway, Suite 600

City:

Warrenville

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60555

State:

IL

Zip:

60187

Phone:

630-413-5810

Fax: Phone:

630-784-4402

Fax:

Send Payments To: Ship to:

Vendor:

Symbria Rehab, Inc.

Vendor#:

27600

Dept:

DuPage Care Center

Division:

Physical Rehab & Therapy

Attn:

Bruce Pultini

Email:

bpultini@symbria.com

Attn:

Karen Cerny

Email:

karen.cerny@dupagecounty.gov

Address:

28100 Torch Parkway, Suite 600

City:

Warrenville

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60555

State:

IL

Zip:

60187

Phone:

630-413-5832

Fax: Phone:

630-784-4402

Fax:

Shipping Contract Dates

Payment Terms:  

PER 50 ILCS 505/1

FOB:  

Destination

Contract Start Date (PO25):

December 1, 2023

Contract End Date (PO25):

November 30, 2024

Contract Administrator (PO25): Christine Kliebhan
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Purchase Requisition Line Details

LN Qty UOM
Item Detail 

(Product #) 
Description FY Company AU Acct Code

Sub-Accts/  

Activity Code
Unit Price Extension

1 1 EA Community Wellness Partner 

for Wellness Center staffing 

and management

FY24 1200 2060 

53090 66,000.00 66,000.00

FY is required, assure the correct FY is selected.                                                                                                                                                                   Requisition Total $ 66,000.00

Comments

HEADER COMMENTS Provide comments for P020 and P025.
Community Wellness Partner for the Wellness Center staffing and management for Outpatient Center at the DuPage 

Care Center, for the period December 1, 2023 through November 30, 2024, for a contract total not to exceed 

$66,000.00, per renewal under RFP #21-073-CARE, second of three, one-year optional renewals.

SPECIAL INSTRUCTIONS Provide comments for Buyer or Approver (not for P020 and P025).  Comments will not appear on PO.

November 7, 2023  Human Services Committee                 November 14, 2023 County Board

INTERNAL NOTES Provide comments for department internal use (not for P020 and P025).  Comments will not appear on PO.

APPROVALS Department Head signature approval for procurements under $15,000. Procurement Officer Approval for ETSB.

The following documents have been attached:   W-9   Vendor Ethics Disclosure Statement✔
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THE COUNTY OF DUPAGE
FINANCE - PROCUREMENT

COMMUNIry WELLNESS PARTNER 21-073-CARE
BID TABULATION

{
Encore

Rehabilitation
Services

10

J

15

14

42

Advocate Aurora
Health

10

10

23

11

54

Select Rehab
SPIROlOO

PI AN

15

5

28

22

70

Select Rehab
Basic Plan

15

5

28

23

71

Symbria lnc.
LICENSED

MODFI

15

10

45

'13

83

Symbria lnc-
BASIC PLAN

15

10

45

25

95

Available
Points

IJ

10

50

AR

100

Criteria

Firm Qualifications

Key Qualifications

Project Understanding

Price

Total

$ 10,600.00

58o/"

14

$ 13,560.00

45%

11

$ 6,84s.00

90%

22

$ 6,720-00

91o/o

23

$ 11,644.00

53o/o

13

$ 6,144.00

100%

25

Monthlv Price

Percentaqe of points

Points awarded
(wtd against lowest price)

NOTES

DW,KH
79

2
4

RFP Posted on 0813O12021

Bid Opened On 912212021 ,2:30 PM CST by

lnvitations Sent
Total Requestinq Documents
Total Bid Responses Received
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THE COUNTY OF DUPAGE 
COMMUNITY WELLNESS PARTNER 21-073-CARE 

Page 21 of 31 

SECTION 8 - BID FORM PRICING 

NO ITEM UOM PRICE 

1 Wellness Center Services Hourly 
Rate 

$   

2 Additional Program Fees - List Below FEE $   
FEE $   
FEE $   
FEE $   
FEE $       

GRAND TOTAL $       

32

5,000 licensed fee
500/mon. if 
licensed fee 
chosen

187



188



THE COUNTY OF DUPAGE 
COMMUNITY WELLNESS PARTNER 21-073-CARE 

Page 23 of 31 

Further, the undersigned proposes and agrees, if this Proposal is accepted, to provide all necessary machinery, tools, 
apparatus and other means of construction, including transportation services necessary to furnish all the materials and 
equipment specified or referred to in the contract documents in the manner and time therein prescribed. 
Further, the undersigned certifies and warrants that he is duly authorized to execute this certification/affidavit on behalf of 
the Offeror and in accordance with the Partnership Agreement or by-laws of the Corporation, and the laws of the State of 
Illinois and that this Certification is binding upon the Offeror and is true and accurate.   

Further, the undersigned certifies that the Offeror is not barred from proposing on this contract as a result of a violation of 
either 720 Illinois Compiled Statutes 5/33 E-3 or 5/33E-4, proposal rigging or proposal-rotating or as a result of a violation 
of 820 ILCS 130/1 et seq., the Illinois Prevailing Wage Act. 

The undersigned certifies that he has examined and carefully prepared this proposal and has checked the same in detail 
before submitting this proposal, and that the statements contained herein are true and correct. 

If a Corporation, the undersigned further certifies that the recitals and resolutions attached hereto and made a part hereof 
were properly adopted by the Board of Directors of the Corporation at a meeting of said Board of Directors duly called and 
held and have not been repealed, nor modified and that the same remain in full force and effect.  (Offeror may be requested 
to provide a copy of the corporate resolution granting the individual executing the contract documents authority to do so.) 
Further, the offeror certifies that he has provided services comparable to the items specified in this contract to the parties 
listed in the reference section below and authorizes the County to verify references of business and credit at its option. 

Finally, the offeror, if awarded the contract, agrees to do all other things required by the contract documents, and that he 
will take in full payment therefore the sums set forth in the cost schedule.  

PROPOSAL AWARD CRITERIA  
This proposal will be awarded to the most responsive, responsible vendor meeting specifications based upon the highest 
score compiled during evaluation of the proposals outlined in the selection process. 

The Contractor agrees to provide the service described above and in the contract specifications under the conditions 
outlined in attached documents for the amount stated.  

CORPORATE SEAL 
(Signature and Title) (If available) 

PROPOSAL MUST BE SIGNED FOR CONSIDERATION 

Subscribed and sworn to before me this _______day of ___________________________ AD, 2020 

_________________  

My Commission Expires:  ______________________ 
(Notary Public) 

20th September X1

07/21/2022
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Care Center Requisition $30,000 and Over 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: HS-P-0087-23 Agenda Date: 11/7/2023 Agenda #: 8.E.

AWARDING RESOLUTION ISSUED TO
SYMBRIA REHAB, INC.

TO PROVIDE PHYSICAL, OCCUPATIONAL, SPEECH AND RESPIRATORY
THERAPY AND CONSULTING SERVICES

FOR THE DUPAGE CARE CENTER
(CONTRACT TOTAL AMOUNT $1,000,000.00)

WHEREAS, proposals have been taken and evaluated in accordance with County Board policy; and

WHEREAS, the Human Services Committee recommends County Board approval for the issuance of a
contract to Symbria Rehab, Inc., for physical, occupational, speech and respiratory therapy and consulting
services, for the period of December 1, 2023 through November 30, 2024, for the DuPage Care Center.

NOW, THEREFORE BE IT RESOLVED, that said contract is for the issuance of a contract to Symbria
Rehab, Inc., for physical, occupational, speech and respiratory therapy and consulting services, for the period of
December 1, 2023 through November 30, 2024, for the DuPage Care Center, under RFP Renewal #21-057-
CARE, be, and it is hereby approved for the issuance of a contract purchase order by the Procurement Division
to Symbria Rehab, Inc., 28100 Torch Parkway, Suite 600, Warrenville, Illinois 60555, for a contract total
amount of $1,000,000.00.

Enacted and approved this 14th day of November, 2023 at Wheaton, Illinois.

________________________________

DEBORAH A. CONROY, CHAIR
DU PAGE COUNTY BOARD

Attest: ___________________________________

JEAN KACZMAREK, COUNTY CLERK

Page 1 of 1
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Procurement Review Comprehensive Checklist  

Procurement Services Division  

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION
General Tracking Contract Terms

FILE ID#:

23-3494

RFP, BID, QUOTE OR RENEWAL #:

21-057-CARE

COMMITTEE:

HUMAN SERVICES

TARGET COMMITTEE DATE:

11/07/2023

CURRENT TERM TOTAL COST:

 $1,000,000.00 

Vendor Information

VENDOR:

Symbria Rehab, Inc.

VENDOR #:

27600

VENDOR CONTACT:

Jill Krueger

VENDOR CONTACT PHONE:

630-413-5810

VENDOR CONTACT EMAIL:

jkrreger@symbria.com

VENDOR WEBSITE:

INITIAL TERM WITH RENEWALS:

1 YR + 3 X 1 YR TERM PERIODS

INITIAL TERM TOTAL COST:

 $990,500.00 

PROMPT FOR RENEWAL:

6 MONTHS

CONTRACT TOTAL COST WITH ALL 

RENEWALS:

 $3,990,500.00 

MAX LENGTH WITH ALL RENEWALS:

FOUR YEARS

CURRENT TERM PERIOD:

SECOND RENEWAL

Department Information

DEPT:

DuPage Care Center

DEPT CONTACT NAME:

Karen Cerny

DEPT CONTACT PHONE #:

630-784-4402

DEPT CONTACT EMAIL:

Karen.cerny@dupagecounty.gov

DEPT REQ #:

7418

Overview

DESCRIPTION  Identify scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
Provide Physical, Occupational, Speech and Respiratory Therapy and Consulting Services for the DuPage Care Center, for the period December 1, 2023 

through November 30, 2024, for a contract total not to exceed $1,000,000.00, per renewal under RFP #21-057-CARE, second of three, one-year 

optional renewals.

JUSTIFICATION  Summarize why this procurement is necessary and what objectives will be accomplished

To provide Therapy and Consulting Services to the residents at the DuPage Care Center

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED      Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

RENEWAL

DECISION MEMO REQUIRED                Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

 

            

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County’s strategic priorities that this action will most impact.

 

SOURCE SELECTION

 
Describe method used to select source.

RECOMMENDATION 

AND 

TWO 

ALTERNATIVES

Describe staff recommendation and provide justification. Identify at least 2 other options to accomplish this request, including 

status quo, (i.e., take no action).
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION

JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

 

NECESSITY AND 

UNIQUE FEATURES
Describe the product or services that are not available from other vendors. Explain necessary and unique features or 

services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be 

specific.

MARKET TESTING List and describe the last time the market has been tested on the applicability of the sole source. If it has not been 

tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. Included a detailed list of all products or 

services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

      

SECTION 5: Purchase Requisition Information

Send Purchase Order To: Send Invoices To:

Vendor:

Symbria Rehab, Inc.

Vendor#:

27600

Dept:

DuPage Care Center

Division:

Physical Rehab & Therapy

Attn:

Jill Krueger

Email:

jkrueger@symbria.com

Attn:

Karen Cerny

Email:

karen.cerny@dupagecounty.gov

Address:

28100 Torch Parkway, Suite 600

City:

Warrenville

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60555

State:

IL

Zip:

60187

Phone:

630-413-5810

Fax: Phone:

630-784-4402

Fax:

Send Payments To: Ship to:

Vendor:

Symbria Rehab, Inc.

Vendor#:

27600

Dept:

DuPage Care Center

Division:

Physical Rehab & Therapy

Attn:

Bruce Pultini

Email:

bpultini@symbria.com

Attn:

Karen Cerny

Email:

karen.cerny@dupagecounty.gov

Address:

28100 Torch Parkway, Suite 600

City:

Warrenville

Address:

400 N. County Farm Road

City:

Wheaton

State:

IL

Zip:

60555

State:

IL

Zip:

60187

Phone:

630-413-5832

Fax: Phone:

630-784-4402

Fax:

Shipping Contract Dates

Payment Terms:  

PER 50 ILCS 505/1

FOB:  

Destination

Contract Start Date (PO25):

December 1, 2023

Contract End Date (PO25):

November 30, 2024

Contract Administrator (PO25): Christine Kliebhan
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Purchase Requisition Line Details

LN Qty UOM
Item Detail 

(Product #) 
Description FY Company AU Acct Code

Sub-Accts/  

Activity Code
Unit Price Extension

1 1 EA Physical, Occupational, 

Speech and Respiratory 

Therapy and Consulting 

Services

FY24 1200 2060 

53090 1,000,000.00 1,000,000.00

FY is required, assure the correct FY is selected.                                                                                                                                                                   Requisition Total $ 1,000,000.00

Comments

HEADER COMMENTS Provide comments for P020 and P025.
Provide Physical, Occupational, Speech and Respiratory Therapy and Consulting Services for the DuPage Care Center, 

for the period December 1, 2023 through November 30, 2024, for a contract total not to exceed $1,000,000.00, per 

renewal under RFP #21-057-CARE, second of three, one-year optional renewals.

SPECIAL INSTRUCTIONS Provide comments for Buyer or Approver (not for P020 and P025).  Comments will not appear on PO.

November 7, 2023  Human Services Committee                 November 14, 2023 County Board

INTERNAL NOTES Provide comments for department internal use (not for P020 and P025).  Comments will not appear on PO.

APPROVALS Department Head signature approval for procurements under $15,000. Procurement Officer Approval for ETSB.

The following documents have been attached:   W-9   Vendor Ethics Disclosure Statement✔
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√
Criteria Available Points Symbria Inc. Select Rehab

Firm Qualifications 20 20 16

Key Qualifications 20 20 19

Project Understanding 25 25 22

Price 35 34 35

Total 100 99 92

990,500.00$          965,500.00$          

97% 100%

34 35

   
Bid Opened On 09/22/2021, 2:30 PM CST 
by DW,NE
Invitations Sent 81
Total Requesting Documents 5
Total Bid Responses Received 3

THE COUNTY OF DUPAGE
FINANCE - PROCUREMENT
THERAPY AND CONSULTING SERVICES 21-057-CARE 
BID TABULATION

Price

Percentage of points
Points awarded
(wtd against lowest price)

NOTES
Encore Rehabilitation Services was deemed nonresponsive due to not submitting per-minute rates for all 
categories.
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THE COUNTY OF DUPAGE 
THERAPY AND CONSULTING SERVICES 21-057-CARE 

Page 24 of 32 

listed in the reference section below and authorizes the County to verify references of business and credit at its option. 

Finally, the offeror, if awarded the contract, agrees to do all other things required by the contract documents, and that he 
will take in full payment therefore the sums set forth in the cost schedule.  

PROPOSAL AWARD CRITERIA  
This proposal will be awarded to the most responsive, responsible vendor meeting specifications based upon the highest 
score compiled during evaluation of the proposals outlined in the selection process. 

The Contractor agrees to provide the service described above and in the contract specifications under the conditions 
outlined in attached documents for the amount stated.  

X CORPORATE SEAL 
(Signature and Title) (If available) 

PROPOSAL MUST BE SIGNED FOR CONSIDERATION 

Subscribed and sworn to before me this _______day of ___________________________ AD, 2020 

______________  

My Commission Expires:  ______________________ 
(Notary Public) 

27th September X 1

07/21/2022
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Care Center Requisition Under $30,000 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: 23-3619 Agenda Date: 11/7/2023 Agenda #: 8.F.

Page 1 of 1
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Form under revision control 01/04/2023

Procurement Review Comprehensive Checklist  

Procurement Services Division  

This form must accompany all Purchase Order Requisitions 

SECTION 1: DESCRIPTION
General Tracking Contract Terms

FILE ID#:

23-3486

RFP, BID, QUOTE OR RENEWAL #:

23-127-DCC

COMMITTEE:

HUMAN SERVICES

TARGET COMMITTEE DATE:

11/07/2023

CURRENT TERM TOTAL COST:

 $25,656.00 

Vendor Information

VENDOR:

Standard Textile Co., Inc.

VENDOR #:

10988

VENDOR CONTACT:

Benjamin Schwettman

VENDOR CONTACT PHONE:

513-761-9255

VENDOR CONTACT EMAIL:

schwettman@standardtextile.com

VENDOR WEBSITE:

INITIAL TERM WITH RENEWALS:

OTHER

INITIAL TERM TOTAL COST:

 $25,656.00 

PROMPT FOR RENEWAL:

 

CONTRACT TOTAL COST WITH ALL 

RENEWALS:

MAX LENGTH WITH ALL RENEWALS:

 

CURRENT TERM PERIOD:

INITIAL TERM

Department Information

DEPT:

DuPage Care Center

DEPT CONTACT NAME:

Vinit Patel

DEPT CONTACT PHONE #:

630-784-4273

DEPT CONTACT EMAIL:

vinit.patel@dupagecounty.gov

DEPT REQ #:

7423

Overview

DESCRIPTION  Identify scope of work, item(s) being purchased, total cost and type of procurement (i.e., lowest bid, RFP, renewal, sole source, etc.).
Housekeeping Trolley carts for the DuPage Care Center, for the period 11/08/23 through 11/07/24, for a total amount not to exceed 25,656.00, per bid 

#23-127-DCC.  (ARPA ITEM)

JUSTIFICATION  Summarize why this procurement is necessary and what objectives will be accomplished
The housekeeping trolley carts are designed to work with cleaning processes, to further improve efficiency and reduce cost as well as faster cleaning 

through intuitive design, hands free lid ensures hygienic operation and clearly defined sections, with color coded components to keep clean and soil 

supply separate.  Carts come with separate containers to keep clean micro-fiber mop heads moist that helps disinfect resident room and common 

area floors properly, as well as container to house the used micro-fibers mop head, with all lids and doors being 100% lockable for safety purposes.  

The cart is made up of over 50% recyclable materials and anodized aluminum frame system and doors to  further the longevity of equipment when 

cart is sanitized.  Trolley cart is also compatible with our touch-less mopping system that was purchased a few month ago that assists with our core 

infection control policies.

SECTION 2: DECISION MEMO REQUIREMENTS

DECISION MEMO NOT REQUIRED      Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is not required.

LOWEST RESPONSIBLE QUOTE/BID (QUOTE < $25,000, BID ≥ $25,000; ATTACH TABULATION)

DECISION MEMO REQUIRED                Select an item from the following dropdown menu to identify why a Decision Memo (Section 3) is required.

 

            

SECTION 3: DECISION MEMO
STRATEGIC IMPACT Select an item from the following dropdown menu of County’s strategic priorities that this action will most impact.

 

SOURCE SELECTION

 
Describe method used to select source.

RECOMMENDATION 

AND 

TWO 

ALTERNATIVES

Describe staff recommendation and provide justification. Identify at least 2 other options to accomplish this request, including 

status quo, (i.e., take no action).
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SECTION 4: SOLE SOURCE MEMO/JUSTIFICATION

JUSTIFICATION Select an item from the following dropdown menu to justify why this is a sole source procurement.

 

NECESSITY AND 

UNIQUE FEATURES
Describe the product or services that are not available from other vendors. Explain necessary and unique features or 

services. Attach letters from manufacturer, letters from distributor, warranties, licenses, or patents as needed. Be 

specific.

MARKET TESTING List and describe the last time the market has been tested on the applicability of the sole source. If it has not been 

tested over the last 12 months, explain why not.

AVAILABILITY Describe steps taken to verify that these features are not available elsewhere. Included a detailed list of all products or 

services by brand/manufacturer examined and include names, phone numbers, and emails of people contacted.

      

SECTION 5: Purchase Requisition Information

Send Purchase Order To: Send Invoices To:

Vendor:

Standard Textile Co., Inc.

Vendor#:

10988

Dept:

DuPage Care Center

Division:

Environmental Concerns

Attn:

Benjamin Schwettman

Email:

schwettman@standardtextile.com

Attn:

Vinit Patel

Email:

vinit.patel@dupagecounty.gov

Address:

1 Knollcrest Drive

City:

Cincinnati

Address:

400 N. County Farm Road

City:

Wheaton

State:

OH

Zip:

45237

State:

IL

Zip:

60187

Phone:

513-761-9255

Fax: Phone:

630-784-4273

Fax:

Send Payments To: Ship to:

Vendor:

Standard Textile Co., Inc.

Vendor#:

10988

Dept:

DuPage Care Center

Division:

Attn: Email: Attn:

Vinit Patel

Email:

vinit.patel@dupagecounty.gov

Address:

1 Knollcrest Drive

City:

Cincinnati

Address:

400 N. County Farm Road

City:

Wheaton

State:

OH

Zip:

45237

State:

IL

Zip:

60187

Phone:

513-761-9255

Fax: Phone:

630-784-4273

Fax:

Shipping Contract Dates

Payment Terms:  

PER 50 ILCS 505/1

FOB:  

Destination

Contract Start Date (PO25):

November 8, 2023

Contract End Date (PO25):

November 7, 2024

Contract Administrator (PO25): Christine Kliebhan
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Purchase Requisition Line Details

LN Qty UOM
Item Detail 

(Product #) 
Description FY Company AU Acct Code

Sub-Accts/  

Activity Code
Unit Price Extension

1 16 EA Vileda Professional Trolley 

Carts FY23 5000 2115 
52000 COVID-19-

DCC

1,603.50 25,656.00

FY is required, assure the correct FY is selected.                                                                                                                                                                   Requisition Total $ 25,656.00

Comments

HEADER COMMENTS Provide comments for P020 and P025.

Housekeeping Trolley carts for the DuPage Care Center, for the period 11/08/23 through 11/07/24, for a total amount 

not to exceed 25,656.00, per bid #23-127-DCC.  (ARPA ITEM)

SPECIAL INSTRUCTIONS Provide comments for Buyer or Approver (not for P020 and P025).  Comments will not appear on PO.

INTERNAL NOTES Provide comments for department internal use (not for P020 and P025).  Comments will not appear on PO.

APPROVALS Department Head signature approval for procurements under $15,000. Procurement Officer Approval for ETSB.

The following documents have been attached:   W-9   Vendor Ethics Disclosure Statement✔
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THE COUNTY OF DUPAGE
FINANCE - PROCUREMENT
HOUSEKEEPING TROLLEY 23.1 27-DCC
QUOTE TABULATION

,/

GRAND TOTAL

NOTES

Quote Opening 1011912023 @ 4:00 PM RJ, VC
lnvitations Sent 3

Total Vendors Requesting Documents tt

Total Bid Responses 2

STANDARD TEXTILE CO
RC CONSOLIDATED

SERVICES

NO ITEM UOM QTY PRICE
EXTENDED

PRICE
PRICE

EXTENDED
PRICE

1 Vileda Professional Trolley EA 16 $ 1,603,50 $ 25,656.00 $ 1,985.21 $ 31,763.36

$ 25,656.00 $ 31,763.36
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Budget Transfer 421 N. COUNTY FARM
ROAD

WHEATON, IL 60187
www.dupagecounty.gov

File #: 23-3620 Agenda Date: 11/7/2023 Agenda #: 9.A.
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 19, 2023

MinuteTraq (IQM2) ID #: 23-3469

Purchase Order #: 5318-0001 SERV
Original Purchase 

Order Date:
Aug 6, 2023 Change Order #: 1 Department: DuPage Care Center

Vendor Name: Alco Sales & Service Co. Vendor #: 10058 Dept Contact: Karen Cerny

Background  

and/or Reason  

for Change 

Order Request:

wheelchair parts, supplies & accessories, for the period August 6, 2021 through August 5, 2023 

Decrease and close line 1, 1200-2060-52200 in the amount of $15,265.63 - CONTRACT EXPIRED

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $26,438.33 

B Net $ change for previous Change Orders      

C Current contract amount (A + B)        $26,438.33 

D Amount of this Change Order Increase Decrease   ($15,265.63)

E New contract amount (C + D)         $11,172.70 

F Percent of current contract value this Change Order represents (D / C)     -57.74%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -57.74%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 19, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 19, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 19, 2023

MinuteTraq (IQM2) ID #: 23-3471

Purchase Order #: 5901-0001 SERV
Original Purchase 

Order Date:
06/01/2 Change Order #: 4 Department: DuPage Care Center

Vendor Name: Alliance Distribution dba Alliance Laundry Vendor #: 39606 Dept Contact: Vinit Patel

Background  

and/or Reason  

for Change 

Order Request:

furnish parts and services for laundry equipment for the period 06/01/22 through 01/31/23 

Decrease and close line 1, 1200-2030-52250 in the amount of $12,740.44 

Decrease and close line 2, 1200-2030-53370 in the amount of $1,396.75 

Decrease and close line 5, 1200-2030-52250 in the amount of $$7,812.82 

Decrease and close line 6, 1200-2030-53370 in the amount of $1224.25 - CONTRACT EXPIRED 

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $31,027.57 

B Net $ change for previous Change Orders      

C Current contract amount (A + B)        $31,027.57 

D Amount of this Change Order Increase Decrease   ($22,174.26)

E New contract amount (C + D)         $8,853.31 

F Percent of current contract value this Change Order represents (D / C)     -71.47%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -71.47%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 19, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 19, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 17, 2023

MinuteTraq (IQM2) ID #: 23-3472

Purchase Order #: 5909-0001SERV
Original Purchase 

Order Date:
Aug 5, 2022 Change Order #: 2 Department: DuPage Care Center

Vendor Name: Alpha Baking Company Vendor #: 38093 Dept Contact: Mario Plata

Background  

and/or Reason  

for Change 

Order Request:

Contract for assorted sliced bread, rolls and buns, for the period 08/05/22 through 08/04/23. 

Decrease and close line 5, 1200-2025-52210, in the amount of $7,053.11 

Decrease and close line 6, 1200-2100-52210, in the amount of $5,004.00 - contract has expired

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $66,000.00 

B Net $ change for previous Change Orders      ($18,000.00)

C Current contract amount (A + B)        $48,000.00 

D Amount of this Change Order Increase Decrease   ($12,057.11)

E New contract amount (C + D)         $35,942.89 

F Percent of current contract value this Change Order represents (D / C)     -25.12%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -45.54%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 17, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 17, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 18, 2023

MinuteTraq (IQM2) ID #: 23-3473

Purchase Order #: 5908-0001 SERV
Original Purchase 

Order Date:
Jul 30, 2022 Change Order #: 2 Department: DuPage Care Center

Vendor Name: American Bottling Company dba Keurig Dr. Pepper Vendor #: 29088 Dept Contact: Mario Plata

Background  

and/or Reason  

for Change 

Order Request:

This contract purchase order is to provide canned, bottled beverages & Fountain, for the DuPage Care Center, and 

Cafes on County campus, for the period 07/30/22 through 07/29/23. 

 

Decrease and close line 6, 1200-2100-52210, in the amount of $10,072.04 - contract expired.

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $50,900.00 

B Net $ change for previous Change Orders      ($23,300.00)

C Current contract amount (A + B)        $27,600.00 

D Amount of this Change Order Increase Decrease   ($10,072.04)

E New contract amount (C + D)         $17,527.96 

F Percent of current contract value this Change Order represents (D / C)     -36.49%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -65.56%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 18, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 18, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 19, 2023

MinuteTraq (IQM2) ID #: 23-3476

Purchase Order #: 5946-0001 SERV
Original Purchase 

Order Date:
Aug 10, 2022 Change Order #: 2 Department: DuPage Care Center

Vendor Name: Bob Barker Company, Inc. Vendor #: 10292 Dept Contact: Vinit Patel

Background  

and/or Reason  

for Change 

Order Request:

Contract for various linens for the DuPage Care Center, for the period 08/10/22 through 08/09/23, per bid #22-070-

CARE 

Decrease and close line 1, 1200-2030-52230 in the amount of $10,000.00 

Decrease and close line 3, 1200-2030-52230 in the amount of $380.66 - CONTRACT EXPIRED 

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $20,000.00 

B Net $ change for previous Change Orders      ($5,000.00)

C Current contract amount (A + B)        $15,000.00 

D Amount of this Change Order Increase Decrease   ($10,380.66)

E New contract amount (C + D)         $4,619.34 

F Percent of current contract value this Change Order represents (D / C)     -69.20%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -76.90%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 19, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 19, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 19, 2023

MinuteTraq (IQM2) ID #: 23-3477

Purchase Order #: 5871-0001 SERV
Original Purchase 

Order Date:
Jul 1, 2022 Change Order #: 3 Department: DuPage Care Center

Vendor Name: Cardinal Health, Inc. Vendor #: 22472 Dept Contact: Pharmacy

Background  

and/or Reason  

for Change 

Order Request:

Contract for Primary Pharmaceuticals for in and out patient pharmacy services, for the DPCC, for the period July 1, 

2022 through June 30, 2023. 

Decrease and close line 1, 1200-2085-52300, in the amount of $136,647.02 

Decrease and close line 2, 1200-2090-52300, in the amount of $91,154.31 

Decrease and close line 5, 1200-2085-52300, in the amount of $39,270.10 

Decrease and close line 6, 1200-2090-52300, in the amount of $105,539.54 - CONTRACT HAS EXPIRED

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $2,400,000.00 

B Net $ change for previous Change Orders      

C Current contract amount (A + B)        $2,400,000.00 

D Amount of this Change Order Increase Decrease   ($372,610.97)

E New contract amount (C + D)         $2,027,389.03 

F Percent of current contract value this Change Order represents (D / C)     -15.53%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -15.53%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 19, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 19, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 18, 2023

MinuteTraq (IQM2) ID #: 23-3478

Purchase Order #: 5988-0001 SERV
Original Purchase 

Order Date:
Sep 1, 2022 Change Order #: 2 Department: DuPage Care Center

Vendor Name: Lakeshore Dairy, Inc. Vendor #: 20685 Dept Contact: Mario Plata

Background  

and/or Reason  

for Change 

Order Request:

Contract for fluid dairy for the Care Center for the period 09/01/22 through 08/31/23. 

 

Decrease and close line 5, 1200-2025-52210, in the amount of $10,114.83 

Decrease and close line 6, 1200-2100-52210, in the amount of $5,000.00 - CONTRACT HAS EXPIRED

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $116,000.00 

B Net $ change for previous Change Orders      ($33,000.00)

C Current contract amount (A + B)        $83,000.00 

D Amount of this Change Order Increase Decrease   ($15,114.83)

E New contract amount (C + D)         $67,885.17 

F Percent of current contract value this Change Order represents (D / C)     -18.21%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -41.48%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 18, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 18, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 18, 2023

MinuteTraq (IQM2) ID #: 23-3479

Purchase Order #: 5924-0001 SERV
Original Purchase 

Order Date:
Jul 30, 2022 Change Order #: 4 Department: DuPage Care Center

Vendor Name: Professional Medical & Surgical Supply Vendor #: 11409 Dept Contact:

Background  

and/or Reason  

for Change 

Order Request:

Decrease and close line 3, 1200-2050-52320 in the amount of $17,186.42 

Decrease and close line 4, 1200-2025-52210 in the amount of $4,366.51 - Contract Expired 

IN ACCORDANCE WITH 720 ILCS 5/33E-9

(A) Were not reasonably foreseeable at the time the contract was signed.

(B) The change is germane to the original contract as signed.

(C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $85,000.00 

B Net $ change for previous Change Orders      ($5,000.00)

C Current contract amount (A + B)    $80,000.00 

D Amount of this Change Order Increase Decrease ($21,552.93)

E New contract amount (C + D)   $58,447.07 

F Percent of current contract value this Change Order represents (D / C) -26.94%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)      -31.24%

DECISION MEMO NOT REQUIRED

Cancel entire order       Close Contract   Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:

Price shows: should be:

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 18, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 18, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 19, 2023

MinuteTraq (IQM2) ID #: 23-3480

Purchase Order #: 5348-0001 SERV
Original Purchase 

Order Date:
Jun 23, 2021 Change Order #: 1 Department: DuPage Care Center

Vendor Name: The Standard Companies Vendor #: 37837 Dept Contact: Vinit Patel

Background  

and/or Reason  

for Change 

Order Request:

furnish and deliver trash can liners for the DuPage Care Center for the period 06/23/21 through 06/22/23 

Decrease and close line 1, 1200-2035-52280 in the amount of $88,352.05 - CONTRACT EXPIRED.

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $146,645.00 

B Net $ change for previous Change Orders      

C Current contract amount (A + B)        $146,645.00 

D Amount of this Change Order Increase Decrease   ($88,352.05)

E New contract amount (C + D)         $58,292.95 

F Percent of current contract value this Change Order represents (D / C)     -60.25%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -60.25%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 19, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 19, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 19, 2023

MinuteTraq (IQM2) ID #: 23-3481

Purchase Order #: 6031-0001 SERV
Original Purchase 

Order Date:
Sep 21, 2022 Change Order #: 2 Department: DuPage Care Center

Vendor Name: Vizocom ICT LLC Vendor #: 40365 Dept Contact: Vinit Patel

Background  

and/or Reason  

for Change 

Order Request:

Disposable coveralls with hood 

Decrease and close line5000-2115-52320-ARPA230229 in the amount of $14,883.29 - CONTRACT EXPIRED.

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $18,859.60 

B Net $ change for previous Change Orders      

C Current contract amount (A + B)        $18,859.60 

D Amount of this Change Order Increase Decrease   ($14,883.29)

E New contract amount (C + D)         $3,976.31 

F Percent of current contract value this Change Order represents (D / C)     -78.92%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -78.92%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 19, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 19, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 24, 2023

MinuteTraq (IQM2) ID #: 23-3482

Purchase Order #: 6118-0001 SERV
Original Purchase 

Order Date:
Nov 8, 2022 Change Order #: 1 Department: DuPage Care Center

Vendor Name: The Home Depot Vendor #: 11219 Dept Contact: Vinit Patel

Background  

and/or Reason  

for Change 

Order Request:

Furnish and deliver housekeeping and cleaning supplies for the period 11/08/22 - 10/31/25 

Decrease line 5, 1200-2035-52280 in the amount of $28,000.00

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $189,000.00 

B Net $ change for previous Change Orders      

C Current contract amount (A + B)        $189,000.00 

D Amount of this Change Order Increase Decrease   ($28,000.00)

E New contract amount (C + D)         $161,000.00 

F Percent of current contract value this Change Order represents (D / C)     -14.81%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -14.81%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 24, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 24, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 24, 2023

MinuteTraq (IQM2) ID #: 23-3483

Purchase Order #: 6169-0001 SERV
Original Purchase 

Order Date:
Dec 1, 2022 Change Order #: 1 Department: DuPage Care Center

Vendor Name: Valdes LLC Vendor #: 36338 Dept Contact: Vinit Patel

Background  

and/or Reason  

for Change 

Order Request:

Furnish and deliver paper products (restroom, paper towels, etc) group 2 for the period 12/01/22 through 11/30/23. 

Decrease line 1, 1200-2035-52280 in the amount of $36,000.00

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $98,808.00 

B Net $ change for previous Change Orders      

C Current contract amount (A + B)        $98,808.00 

D Amount of this Change Order Increase Decrease   ($36,000.00)

E New contract amount (C + D)         $62,808.00 

F Percent of current contract value this Change Order represents (D / C)     -36.43%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -36.43%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 24, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 24, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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FORM OPTIMIZED FOR ACROBAT AND ADOBE READER VERSION 9 OR LATER Rev 1.7 

6/25/18

Request for Change Order 
Procurement Services Division 
Attach copies of all prior Change Orders

Date: Oct 24, 2023

MinuteTraq (IQM2) ID #: 23-3485

Purchase Order #: 5893-0001 SERV
Original Purchase 

Order Date:
Jun 29, 2022 Change Order #: 1 Department: DuPage Care Center

Vendor Name: Warehouse Direct Vendor #: 10068 Dept Contact: Vinit Patel

Background  

and/or Reason  

for Change 

Order Request:

Hand soap and personal care items for the DuPage Care Center, for the period 06/29/22 through 06/28/24. 

Decrease line 4, 1200-2035-52280 in the amount of $17,000.00

IN ACCORDANCE WITH 720 ILCS 5/33E-9

 (A) Were not reasonably foreseeable at the time the contract was signed.

 (B) The change is germane to the original contract as signed.

 (C) Is in the best interest for the County of DuPage and authorized by law.

INCREASE/DECREASE

A Starting contract value     $68,813.54 

B Net $ change for previous Change Orders      

C Current contract amount (A + B)        $68,813.54 

D Amount of this Change Order Increase Decrease   ($17,000.00)

E New contract amount (C + D)         $51,813.54 

F Percent of current contract value this Change Order represents (D / C)     -24.70%

G Cumulative percent of all Change Orders (B+D/A); (60% maximum on construction contracts)          -24.70%

DECISION MEMO NOT REQUIRED

Cancel entire order             Close Contract     Contract Extension (29 days)      Consent Only  

Change budget code from: to:

Increase/Decrease quantity from: to:   

Price shows: should be:       

Decrease remaining encumbrance 

and close contract
 Increase encumbrance 
and close contract

Decrease encumbrance   Increase encumbrance   

DECISION MEMO REQUIRED

Increase (greater than 29 days) contract expiration from: to:   

Increase ≥ $2,500.00, or ≥ 10%, of current contract amount Funding Source

 OTHER - explain below:

Prepared By (Initials)

cdk

Phone Ext

4208

Date

Oct 24, 2023

Recommended for Approval (Initials)

JC

Phone Ext Date

Oct 24, 2023

REVIEWED BY (Initials Only)

Buyer Date Procurement Officer Date

Chief Financial Officer 

(Decision Memos Over $25,000) Date

Chairman's Office 

(Decision Memos Over $25,000) Date
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Grant Proposal Notification 

Page 1 of 5 

GPN Number: __________________      Date of Notification: __________________ 
(Completed by Finance Department)       (MM/DD/YYYY) 

Parent Committee Agenda Date: __________________        Grant Application Due Date: __________________ 
(Completed by Finance Department)       (MM/DD/YYYY)  (MM/DD/YYYY) 

Name of Grant: __________________________________________________________________ 

Name of Grantor: __________________________________________________________________ 

Originating Entity: __________________________________________________________________ 
(Name the entity from which the funding originates, if Grantor is a pass-thru entity) 

County Department: __________________________________________________________________ 

Department Contact: __________________________________________________________________ 
(Name, Title, and Extension) 

Parent Committee: __________________________________________________________________ 

Grant Amount Requested: __________________________________________________________________ 

Type of Grant: __________________________________________________________________ 
(Competitive, Continuation, Formula, Project, Direct Payment, Other – Please Specify) 

Is this a new non-recurring Grant:  Yes  No 

Source of Grant:  Federal  State  Private  Corporate 

If Federal, provide CFDA: _______________    If State, provide CSFA: _______________

055-23 09/28/2023

11/07/2023 08/31/2023

2023 HUD Continuum of Care Program Competition-Planning PY25

U.S. Department of Housing and Urban Development

$ 312,932.00

✔

✔
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Grant Proposal Notification 

Page 2 of 5 

1. Justify the department’s need for this grant.

2. Based on the County’s Strategic Plan, which strategic imperative(s) correlate with funding opportunity. Provide a
brief explanation.

3. What is the period covered by the grant?  _________________   to: _________________ 
   (MM/DD/YYYY)  (MM/DD/YYYY) 

3.1. If period is unknown, estimate the year the project or project phase will begin and anticipated duration: 

3.1.1. _______________ and _______________ 
     (MM/YY)                     (Duration) 

4. Will the County provide “seed” or startup funding to initiate grant project? (Yes or No)  __________ 

4.1. If yes, please identify the Company-Accounting Unit used for the funding    ___ _______ 

5. If grant is awarded, how is funding received? (select one):

5.1. Prior to expenditure of costs (lump-sum reimbursement upfront) 

5.2. After expenditure of costs (reimbursement-based) 

10/01/2024 09/30/2025

A grant received from US Department of Housing and Urban Development through the 2023 Continuum of Care 
Competition for the purpose of assisting the Continuum of Care with planning activities. These activities are: coordination 
of activities within the Continuum, evaluation and monitoring of Continuum projects, participating in the Consolidated 
Planning process of DuPage County, applying for future funds with the HUD competitive process and activities related to 
the application, development of a Continuum system, and undertaking HUD required compliance activities.

✔

244



Grant Proposal Notification 

Page 3 of 5 

6. Does the grant allow for Personnel Costs? (Yes or No)  __________ 

6.1. If yes, what are the total projected salary and fringe benefit costs of personnel charging time to the grant for
the entire term of the grant? Compute County-provided benefits at 40%. 

6.1.1. Total salary _______ ___  Percentage covered by grant __________ 

6.1.2. Total fringe benefits __ ___ _____ Percentage covered by grant __________ 

6.1.3. Are any of the County-provided fringe benefits disallowed? (Yes or No): __________ 

6.1.3.1. If yes, which ones are disallowed? 

6.1.3.2. If the grant does not cover 100% of the personnel costs, from what Company-Accounting Unit 
will the deficit be paid? 

6.2. Will receipt of this grant require the hiring of additional staff? (Yes or No):  __________ 

6.2.1. If yes, how many new positions will be created? 

6.2.1.1. Full-time __________ Part-time __________ Temporary __________ 

6.2.1.2. Will the headcount of the new position(s) be placed in the grant accounting unit?     __________ 
  (Yes or No) 

6.2.1.2.1. If no, in what Company-Accounting Unit will the headcount(s) be placed? 

$99,339.05

$32,835.63
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Grant Proposal Notification 

Page 4 of 5 

6.3. Does the grant award require the positions to be retained beyond the grant term? (Yes or No)   __________ 

6.3.1. If yes, please answer the following: 

6.3.1.1. How many years beyond the grant term?  __________ 

6.3.1.2. What Company-Accounting Unit(s) will be used?   ______ ____  

6.3.1.3. Total annual salary  _ __ _______ 

6.3.1.4. Total annual fringe benefits 

7. Does the grant allow for direct administrative costs?  (Yes or No)  __________ 

7.1. If yes, please answer the following:

7.1.1. Total estimated direct administrative costs for project 

7.1.2. Percentage of direct administrative costs covered by grant  __________ 

7.1.3. What percentage of the grant total is the portion covered by the grant  __________ 

8. What percentage of the grant funding is non-personnel cost / non-direct administrative cost?  __________ 

9. Are matching funds required? (Yes or No):  __________ 

9.1. If yes, please answer the following:

9.1.1. What percentage of match funding is required by granting entity?  __________ 

9.1.2. What is the dollar amount of the County's match?  

 _ __ _______ 

 _ __ _______ 

 _ __ _______ 

58%

20%

$78,233.00
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Grant Proposal Notification 

Page 5 of 5 

9.1.3. What Company-Accounting Unit(s) will provide the matching requirement?  __________  

10. What amount of funding is already allocated for the project?

10.1. If allocated, in what Company-Accounting Unit are the funds located? 

10.2. Will the project proceed if the funding opportunity is not awarded? (Yes or No):  __________ 

11. What is the total project cost (Grant Award + Match + Other Allocated Funding)?

 __________  

 __________  

 __________  

$0.00

$391,165.00
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Grant Proposal Notification 

Page 1 of 5 

GPN Number: __________________      Date of Notification: __________________ 
(Completed by Finance Department)       (MM/DD/YYYY) 

Parent Committee Agenda Date: __________________        Grant Application Due Date: __________________ 
(Completed by Finance Department)       (MM/DD/YYYY)  (MM/DD/YYYY) 

Name of Grant: __________________________________________________________________ 

Name of Grantor: __________________________________________________________________ 

Originating Entity: __________________________________________________________________ 
(Name the entity from which the funding originates, if Grantor is a pass-thru entity) 

County Department: __________________________________________________________________ 

Department Contact: __________________________________________________________________ 
(Name, Title, and Extension) 

Parent Committee: __________________________________________________________________ 

Grant Amount Requested: __________________________________________________________________ 

Type of Grant: __________________________________________________________________ 
(Competitive, Continuation, Formula, Project, Direct Payment, Other – Please Specify) 

Is this a new non-recurring Grant:  Yes  No 

Source of Grant:  Federal  State  Private  Corporate 

If Federal, provide CFDA: _______________    If State, provide CSFA: _______________

056-23 08/31/2023

11/07/2023 08/31/2023

PY2023 Continuum of Care Program Competition - HMIS

U.S. Department of Housing and Urban Development

Community Services

Julie Burdick, HMIS Manager, x6462

Human Services

$ 188,556.00

Project/Continuation

14.267
✔

✔
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Grant Proposal Notification 

Page 2 of 5 

1. Justify the department’s need for this grant.

2. Based on the County’s Strategic Plan, which strategic imperative(s) correlate with funding opportunity. Provide a
brief explanation.

3. What is the period covered by the grant?  _________________   to: _________________ 
   (MM/DD/YYYY)  (MM/DD/YYYY) 

3.1. If period is unknown, estimate the year the project or project phase will begin and anticipated duration: 

3.1.1. _______________ and _______________ 
     (MM/YY)                     (Duration) 

4. Will the County provide “seed” or startup funding to initiate grant project? (Yes or No)  __________ 

4.1. If yes, please identify the Company-Accounting Unit used for the funding    ___ _______ 

5. If grant is awarded, how is funding received? (select one):

5.1. Prior to expenditure of costs (lump-sum reimbursement upfront) 

5.2. After expenditure of costs (reimbursement-based) 

09/01/2024 08/31/2025

No

DuPage County Community Services is the HMIS Lead and participates in the Northeast Illinois HMIS 
database with the Alliance to End Homelessness in Suburban Cook County. The grant supports salary, 
benefits, training, and travel costs for 1 full-time HMIS Manager and 2 full-time Database and Report 
Specialists. It covers grant administration, software, user licenses (155), equipment, and services. The 
renewal will support 13 participating agencies and the Continuum of Care in preventing and ending 
homelessness in DuPage County, IL.

Quality of Life - The Homeless Management Information System is a Federal requirement and is also 
used to coordinate the care of persons experiencing homelessness or at risk of homelessness, 
coordinate access to permanent housing, and to report on both program and system level 
performance.  We also host the 211 DuPage call and resource data in this software.

✔
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Grant Proposal Notification 

Page 3 of 5 

6. Does the grant allow for Personnel Costs? (Yes or No)  __________ 

6.1. If yes, what are the total projected salary and fringe benefit costs of personnel charging time to the grant for
the entire term of the grant? Compute County-provided benefits at 40%. 

6.1.1. Total salary _______ ___  Percentage covered by grant __________ 

6.1.2. Total fringe benefits __ ___ _____ Percentage covered by grant __________ 

6.1.3. Are any of the County-provided fringe benefits disallowed? (Yes or No): __________ 

6.1.3.1. If yes, which ones are disallowed? 

6.1.3.2. If the grant does not cover 100% of the personnel costs, from what Company-Accounting Unit 
will the deficit be paid? 

6.2. Will receipt of this grant require the hiring of additional staff? (Yes or No):  __________ 

6.2.1. If yes, how many new positions will be created? 

6.2.1.1. Full-time __________ Part-time __________ Temporary __________ 

6.2.1.2. Will the headcount of the new position(s) be placed in the grant accounting unit?     __________ 
  (Yes or No) 

6.2.1.2.1. If no, in what Company-Accounting Unit will the headcount(s) be placed? 

Yes

$147,211.00 70%

$54,964.00 70%

No

No

5000-1470 and 1000-1750 
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6.3. Does the grant award require the positions to be retained beyond the grant term? (Yes or No)   __________ 

6.3.1. If yes, please answer the following: 

6.3.1.1. How many years beyond the grant term?  __________ 

6.3.1.2. What Company-Accounting Unit(s) will be used?   ______ ____  

6.3.1.3. Total annual salary  _ __ _______ 

6.3.1.4. Total annual fringe benefits 

7. Does the grant allow for direct administrative costs?  (Yes or No)  __________ 

7.1. If yes, please answer the following:

7.1.1. Total estimated direct administrative costs for project 

7.1.2. Percentage of direct administrative costs covered by grant  __________ 

7.1.3. What percentage of the grant total is the portion covered by the grant  __________ 

8. What percentage of the grant funding is non-personnel cost / non-direct administrative cost?  __________ 

9. Are matching funds required? (Yes or No):  __________ 

9.1. If yes, please answer the following:

9.1.1. What percentage of match funding is required by granting entity?  __________ 

9.1.2. What is the dollar amount of the County's match?  

 _ __ _______ 

 _ __ _______ 

 _ __ _______ 

No

Yes

$13,164.00

100%

7%

18%

Yes

25%

$47,500.00
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9.1.3. What Company-Accounting Unit(s) will provide the matching requirement?  __________  

10. What amount of funding is already allocated for the project?

10.1. If allocated, in what Company-Accounting Unit are the funds located? 

10.2. Will the project proceed if the funding opportunity is not awarded? (Yes or No):  __________ 

11. What is the total project cost (Grant Award + Match + Other Allocated Funding)?

 __________  

 __________  

 __________  

5000-1470, 1000-1750

$53,681.00

5000-1470, 1000-1750

Yes

$289,737.00
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GPN Number: __________________      Date of Notification: __________________ 
(Completed by Finance Department)       (MM/DD/YYYY) 

Parent Committee Agenda Date: __________________        Grant Application Due Date: __________________ 
(Completed by Finance Department)       (MM/DD/YYYY)  (MM/DD/YYYY) 

Name of Grant: __________________________________________________________________ 

Name of Grantor: __________________________________________________________________ 

Originating Entity: __________________________________________________________________ 
(Name the entity from which the funding originates, if Grantor is a pass-thru entity) 

County Department: __________________________________________________________________ 

Department Contact: __________________________________________________________________ 
(Name, Title, and Extension) 

Parent Committee: __________________________________________________________________ 

Grant Amount Requested: __________________________________________________________________ 

Type of Grant: __________________________________________________________________ 
(Competitive, Continuation, Formula, Project, Direct Payment, Other – Please Specify) 

Is this a new non-recurring Grant:  Yes  No 

Source of Grant:  Federal  State  Private  Corporate 

If Federal, provide CFDA: _______________    If State, provide CSFA: _______________

057-23 08/31/2023

11/07/2023 08/31/2023

FY2023 Continuum of Care Program Competition - Coordinated Entry PY25

U.S. Department of Housing and Urban Development

Community Services

Julie Burdick, HMIS Manager, x6462

Human Services

$ 80,000.00

Competitive, Project

14.267

✔

✔
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1. Justify the department’s need for this grant.

2. Based on the County’s Strategic Plan, which strategic imperative(s) correlate with funding opportunity. Provide a
brief explanation.

3. What is the period covered by the grant?  _________________   to: _________________ 
   (MM/DD/YYYY)  (MM/DD/YYYY) 

3.1. If period is unknown, estimate the year the project or project phase will begin and anticipated duration: 

3.1.1. _______________ and _______________ 
     (MM/YY)                     (Duration) 

4. Will the County provide “seed” or startup funding to initiate grant project? (Yes or No)  __________ 

4.1. If yes, please identify the Company-Accounting Unit used for the funding    ___ _______ 

5. If grant is awarded, how is funding received? (select one):

5.1. Prior to expenditure of costs (lump-sum reimbursement upfront) 

5.2. After expenditure of costs (reimbursement-based) 

09/01/2024 08/31/2025

No

Requesting funding to cover the costs of a full-time HMIS System Administrator to manage 
Coordinated Entry data activities, including assessments, reporting, data collection, referral 
coordination, monitoring, and training. Participating in the Coordinated Entry Committee and related 
groups for overall system improvement in DuPage County.

Quality of Life - The Coordinated Entry System streamlines access to limited housing resources for 
homeless individuals, coordinating care across the DuPage County Continuum of Care. The Homeless 
Management Information System (HMIS) tracks client and program data, manages local and federal 
reporting, and houses 2-1-1 call and resource data.

✔
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6. Does the grant allow for Personnel Costs? (Yes or No)  __________ 

6.1. If yes, what are the total projected salary and fringe benefit costs of personnel charging time to the grant for
the entire term of the grant? Compute County-provided benefits at 40%. 

6.1.1. Total salary _______ ___  Percentage covered by grant __________ 

6.1.2. Total fringe benefits __ ___ _____ Percentage covered by grant __________ 

6.1.3. Are any of the County-provided fringe benefits disallowed? (Yes or No): __________ 

6.1.3.1. If yes, which ones are disallowed? 

6.1.3.2. If the grant does not cover 100% of the personnel costs, from what Company-Accounting Unit 
will the deficit be paid? 

6.2. Will receipt of this grant require the hiring of additional staff? (Yes or No):  __________ 

6.2.1. If yes, how many new positions will be created? 

6.2.1.1. Full-time __________ Part-time __________ Temporary __________ 

6.2.1.2. Will the headcount of the new position(s) be placed in the grant accounting unit?     __________ 
  (Yes or No) 

6.2.1.2.1. If no, in what Company-Accounting Unit will the headcount(s) be placed? 

Yes

$60,047.36 94.4%

$24,740.71 94.4%

No

No

5000-1480, 5000-1470, and 1000-1750 

257



Grant Proposal Notification 

Page 4 of 5 

6.3. Does the grant award require the positions to be retained beyond the grant term? (Yes or No)   __________ 

6.3.1. If yes, please answer the following: 

6.3.1.1. How many years beyond the grant term?  __________ 

6.3.1.2. What Company-Accounting Unit(s) will be used?   ______ ____  

6.3.1.3. Total annual salary  _ __ _______ 

6.3.1.4. Total annual fringe benefits 

7. Does the grant allow for direct administrative costs?  (Yes or No)  __________ 

7.1. If yes, please answer the following:

7.1.1. Total estimated direct administrative costs for project 

7.1.2. Percentage of direct administrative costs covered by grant  __________ 

7.1.3. What percentage of the grant total is the portion covered by the grant  __________ 

8. What percentage of the grant funding is non-personnel cost / non-direct administrative cost?  __________ 

9. Are matching funds required? (Yes or No):  __________ 

9.1. If yes, please answer the following:

9.1.1. What percentage of match funding is required by granting entity?  __________ 

9.1.2. What is the dollar amount of the County's match?  

 _ __ _______ 

 _ __ _______ 

 _ __ _______ 

No

Yes

$0.00

0%

0

0%

Yes

25%

$20,000.00
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9.1.3. What Company-Accounting Unit(s) will provide the matching requirement?  __________  

10. What amount of funding is already allocated for the project?

10.1. If allocated, in what Company-Accounting Unit are the funds located? 

10.2. Will the project proceed if the funding opportunity is not awarded? (Yes or No):  __________ 

11. What is the total project cost (Grant Award + Match + Other Allocated Funding)?

 __________  

 __________  

 __________  

5000-1470, 1000-1750

$0.00

No

$100,000.00
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