
TO:  DuPage County Finance Department

FROM:  Greg Schwarze, Chairman
  Emergency Telephone System Board of DuPage County

DATE:  December 11, 2024

SUBJECT:  ETSB Inter-department Claims FY24 November 13, 2024

The Inter-fund transfer for Payment of Claims as detailed on the following page has 
been approved by the ETS Board at a meeting held on December 11, 2024.

FY2024 Total Inter-fund Payment of Claims: $180,657.78

APPROVED BY: 

______________________________________
Greg Schwarze, Chair

ATTEST:

_______________________________
Secretary
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Object Code Services       Amount           PO/Resolution 

5820-53000 Accounting Svcs  $34,000.00 Invoice #  

5820-53000 Accounting Svcs  $18,000.00 Invoice #  

5820-53000 Audit Review   $25,000.00 Invoice #  

5820-53030 Legal Svcs   $60,000.00 Invoice #  

5820-53400 Shelter Lease   $8,580.00 Invoice #KBFY202  

5820-53090  Network/DuJIS 

Department  

Finance / CPA  

Finance / A/P  

County Auditor 

State�s Attorney 

Facilities Mgmt 

IT  $35,000.00 Invoice #



TO:

FROM: Greg Schwarze, Chairman 
Emergency Telephone System Board of DuPage County 

DATE: December 11, 2024

SUBJECT: ETSB Payment of Claims List FY24 November 13, 2024

The payment of the below listed accounts has been approved by the ETS Board 
at a meeting held on December 11, 2024.  You are hereby authorized to pay the 
invoices as listed on the attached DuPage County Payment Listing Transaction report 
dated November 1, 2024.

FY2024 Equalization Fund (4000-5820): $   1,407,044.73

Total: $   1,407,044.73

APPROVED BY:

_________________________________
Greg Schwarze, Chair

ATTEST: 

_________________________________
Secretary 
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OFFICE OF THE COUNTY AUDITOR 
Bill White, JD, CIA 
DuPage County Auditor 

421 N. County Farm Road 
Wheaton, Illinois  60187 

(630) 407-6075 
www.dupagecounty.gov/auditor 

     
 
To: Hon. Greg Schwarze, Chairman 
 DuPage County Emergency Telephone System Board (ETSB) 
 
 ETSB Members   
 
From:  Bill White, J.D., C.I.A.   

County Auditor 
 
Subject: Internal Audit of Accounts Payable 

#24-66 
 
Date:  November 5, 2024 
 
 
 
The Office of the County Auditor has completed a limited scope internal audit of the transaction 
processing of ETSB invoices submitted for payment.  The audit identified four exceptions that 
required correction by the ETSB or Finance Department.   
 
All of the invoices submitted have been reviewed and released for payment by the County 
Auditor.  The results of the audit are presented below. 
 
Results 

My Office has performed voucher pre-audit procedures for the invoices submitted for 
approval by the ETSB at the November 13, 2024, Board Meeting.  The invoices listed on 
the Bank Account Payment History Report dated November 1, 2024, have been examined 
and are recommended for payment.  The total amount of the expenditures is 
$1,407,044.73: 
 

 FY2024 Equalization Fund (4000-5820)   $1,407,044.73 
 
Four exceptions were identified by the County Auditor. 
 
An Insight Public Sector, Inc. invoice for $7,683.34 for software technical support 
services was entered by the Finance Department into the MHC system without the 
company number, accounting unit, and purchase order information.  The County Auditor 
disapproved the invoice on October 23, 2024.  The Finance Department re-entered the 
missing information and resubmitted the invoice to the County Auditor for approval on 
October 24, 2024.  The County Auditor recommended the invoice for payment on 
October 28, 2024. 
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An AT&T invoice for $1,034.04 for long-distance phone services was entered by the 
Finance Department into the MHC system with an incorrect invoice number and without 
the purchase order information.  The County Auditor disapproved the invoice on October 
25, 2024.  The Finance Department corrected the invoice number, re-entered the missing 
information, and resubmitted the invoice to the County Auditor for approval on October 
25, 2024.  The County Auditor recommended the invoice for payment on October 28, 
2024. 
 
A Comcast invoice for $38,570.17 for internet network charges was entered by the 
Finance Department into the MHC system without the purchase order information.  The 
County Auditor disapproved the invoice on October 25, 2024.  The Finance Department 
re-entered the missing information and resubmitted the invoice to the County Auditor for 
approval on October 25, 2024.  The County Auditor recommended the invoice for 
payment on October 28, 2024. 
 
A travel reimbursement for Prithvi Bhatt for $977 was submitted by the ETSB without 
the conference registration payment supporting documentation attached to the 
reimbursement request.  The County Auditor disapproved the invoice on October 24, 
2024.  The ETSB provided the missing documentation and resubmitted the invoice to the 
County Auditor for approval on October 28, 2024.  The County Auditor recommended 
the invoice for payment on October 29, 2024. 
 
 

Objective 
The County Auditor will perform a series of procedures designed to evaluate the internal 
controls involved in the processing of transactions in the accounts payable system.  The 

associated with the transactions. 
 
 

Background/Audit Scope 
Invoices and the related supporting documentation are initially prepared and submitted 
for payment processing by County departments to the centralized accounts payable 
function administered by the Finance Department.   
 
The County Auditor performs audit procedures on the payment documentation after the 
information has been entered into the accounts payable system by the Finance 
Department.  These procedures include reviewing the scanned images of the invoice and 
supporting documentation and comparing it to the information entered into the system.  
Significant discrepancies noted between the supporting documentation and the 
information recorded in the system are identified by the County Auditor as exceptions.  
In these situations, the County Auditor notifies the Finance Department of the problem.  
When the discrepancies are resolved, the County Auditor approves the invoice.   
 
A Bank Account Payment History Report is generated by the Finance Department after 
the invoices have been approved and the County Auditor verifies that each of the 
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Audit Findings and Recommendations 
The County Auditor audited 30 invoices submitted for payment, four exceptions were 
identified.   
 
The ETSB should verify the completeness of invoices prior to forwarding them to the 
Finance Department for entry into the ERP and MHC systems. 
 
The Finance Department should verify the completeness and accuracy of invoices entered 
into the ERP and MHC systems prior to forwarding to the County Auditor for review and 
payment recommendation.   
 
The ETSB should continue to regularly review available ERP reports and real-time 
transaction information to monitor the progress of invoices submitted for payment to 
preclude the potential for incorrect payments.   
 
 

Thank you for your continued assistance. 
 
 
cc:  Linda Zerwin, Executive Director 
cc:  Jeff Martynowicz, Chief Financial Officer 
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